3apeructpupoBano B Muntocte Poccuu 10 centsiopst 2012 r. N 25419

MUHUCTEPCTBO KYJbTYPbI POCCUIICKON ®EJEPAIIUN

IIPUKA3
ot 31 mas 2012 r. N 566

OB YTBEPKJIEHUU AJIMAHUCTPATUBHOI'O PETJIAMEHTA
®FEJIEPAJILHOTO APXUBHOT'O ATEHTCTBA IO
MPEJJOCTABJEHUIO
TOCYJAPCTBEHHOM YCJYTH "OPTAHU3ALMS UCTIOJTHEHUSA
3AITIPOCOB POCCUMCKNX 1 THOCTPAHHBIX TPAJKIAH, A TAK)KE
JIVIIY
BE3 I'PAKIAHCTBA, CBSI3AHHBIX C PEAJTU3AIIAEN X
3AKOHHBIX MTPAB
U CBOBOJI, O®OPMJIEHUSI B YCTAHOBJIEHHOM MOPSIJIKE
APXUBHBIX
CIIPABOK, HATIPABJISIEMBIX B MTHOCTPAHHBIE TOCYJAPCTBA"

B cootBerctBrn ¢ @enepanbHbiM 3aKk0oHOM OT 27 urons 2010 roga N 210-D3
"OO0 opraHuzalMK NPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIyT"
(Cobpanue 3akononarenbctBa Poccuiickoit @enepauun, 2010, N 31, cr. 4179;
2011, N 15, cr. 2038, N 27, ct. 3880, N 29, ct. 4291, N 30 (u. I), cT. 4587, N 49
(4. V), ct. 7061, N 27, ct. 3873), nocranoBienuem lIpaBurensctBa Poccuiickoi
@®enepanun ot 16 mas 2011 roga N 373 "O pa3paboTke U yTBEPKICHUH
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIOJHEHUSI TOCYJIApPCTBEHHBIX (GYHKIUNA H
aJMUHUCTPATUBHBIX PEIVIAMEHTOB IPEJOCTABICHHUSI TOCYJAapCTBEHHBIX yCayr"
(Cobpanue 3axkonomatenbcTBa Poccutickoit @eneparuu, 2011, N 22, ct. 3169, N
35, ct. 5092) npukasbiBato:

1. YTBepauTh npunaraemMblii AIMUHUCTPATUBHBIN periameHT PeaepaibHOro
apXMBHOIO  areHTCTBa MO  NPEJOCTaBIEHUIO  TOCYJAPCTBEHHOW  YCIYTH
"Opranusanys UCIOJIHEHUs 3alpOCOB POCCUMCKUX M MHOCTPAHHBIX TPaXKIaH, a
TaKKe JIil 0e3 Tpa)KJaHCTBA, CBSI3aHHBIX C pealn3alMedl WX 3aKOHHBIX MpaB U
cB00OJ, oQopmieHHS B YCTAaHOBJIEHHOM TMOPSJIKE apXMBHBIX CIPABOK,
HaIlpaBJISIEMbIX B MTHOCTPAHHBIE TOCyAapCcTBa'.

2. llpusHaTh yTpaTUBIIMM CHJIy TIpuKa3 MUHUCTEPCTBA KYJIbTYpPHI
Poccuiickoit ®deneparun ot 28 aexadps 2009 roga N 894 "OO6 yTBepXaAeHUU
AJIMUHHCTPAaTUBHOIO perjiaMeHTa denepaJibHOr0 apXMBHOTO AareHTCTBa 110
IPENOCTABIEHUIO TOCYIAPCTBEHHON ycayry "OpraHu3anys UCIIOJHEHMS 3alpOCOB
POCCHUNCKUX U MHOCTPAHHBIX TPa)/IaH, a TaKxKe JUI 0e3 rpaKIaHCTBa, CBA3aHHBIX
C peanu3alel WX 3aKOHHBIX MpaB U CBOOOJ, Oo(opmIileHHS B YCTaHOBJICHHOM
NOPSJIKE apXMBHBIX CIPAaBOK, HAIpaBISIEMBIX B HMHOCTpPaHHbIE TocynapcTaa’
("Poccuiickas razera", 2010, N 40, 3apeructpupoBad MHUHUCTEPCTBOM HOCTHUIIMU
Poccuiickoit ®eaepaunu 12 gespans 2010 roga, peructpaunonubiii N 16397).
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3. HampaButh HacTosiLMil NpUKa3 Ha TOCYAAPCTBEHHYIO PETUCTPALUIO B
MunucTepeTBo roctuuu Poccuiickont Oenepannmu.

4. KoHTpoJIb 3a WCIIOJHEHHMEM TMpHUKa3a BO3JIOXKUTh Ha PykoBoauTens
denepanbHOro apxuBHOro arenrcTsa A.H. Aptuzosa.

MHHHCTP
B.P.MEJIMHCKIU

YTBepKICH

puKazoM MHUHHUCTEPCTBA KYJIbTYPBI
Poccutickon ®@enepanuu

ot 31 masg 2012 r. N 566

AJIMAHUCTPATUBHBII PETJIAMEHT
®EJIEPAJILHOTO APXUBHOT'O ATEHTCTBA T10
MMPEJIOCTABJEHUTIO
TOCYJAAPCTBEHHOM YCJYTH "OPTAHU3ALIUS UCTTIOJTHEHUS
3AITIPOCOB POCCUICKUX T THOCTPAHHBIX TPAJKIAH, A TAKKE
JIATI
BE3 I'PAKIAHCTBA, CBI3AHHBIX C PEAJTM3AIIAEN NX
3AKOHHBIX ITPAB
U CBOBO/I, OPOPMJIEHMS B YCTAHOBJIEHHOM MOPSJIKE
APXUBHBIX
CIIPABOK, HATIPABJISIEMBIX B WTHOCTPAHHBIE TOCYJIAPCTBA"

[. OO01mue 1oI0KeHUs
[IpeameT peryaupoBaHus perjiaMeHTa

1. AnMHUHUCTpaTUBHBIN peraaMeHT PenepanbHOTO apXMBHOTO areHTCTBA IO
MPEAOCTABIEHUIO TOCYIAPCTBEHHOM yciIyTH "Opranu3aius UCIIOJIHEHUS 3apPOCOB
POCCHIICKHX Y MHOCTPAHHBIX TPaK/laH, a TAKXKe JUI] 0e3 Irpa)kIaHCTBa, CBSI3aHHBIX
C peanu3alMed MX 3aKOHHBIX MpaB M cBO0OA, OGQOPMIIEHHS B YCTAaHOBJICHHOM
MOPSIJIKE apXUBHBIX CIPABOK, HAMPABIIIEMbIX B MHOCTPaHHbIE rocynapcTa’ (naiee
- Pernamenrt) pa3paboTaH B 1eJsSIX MOBBIMICHUS S(PPEKTUBHOCTH M KadyecTBa
pa®oThl MO OpraHu3aldd MCIOJHEHHUS 3alpOCOB POCCUNUCKUX W HHOCTPAHHBIX
rpaxaaH, a Takxke JuI 0e3 TrpaxIaHCTBA M ONpelnessieT CcTaHaapT |
MOCJIEA0BAaTEIbHOCTh JAEHCTBUIM (aAMUHUCTPATUBHBIX Mpouenyp) PdenepaibHOro
apXMBHOIO areHTcTBa (manmee - PocapxuB), a Takke MHOPSIOK B3aUMOJEUCTBUS
PocapxuBa ¢ ¢eaepanbHbIMU OpraHaMy rOCyAapCTBEHHOM BJIACTH, (eiepatbHBIMU
rOCyAapCTBEHHBIMH apXHBaMH, YIOJHOMOYEHHBIMA OpPraHaMU HCHOJIHUTEIBHOU



Biactu cyobekToB Poccuiickoit deaepaiuu B 00JaCTH apXUBHOTO Jieja, APYTUMU
OopraHamMy TOCYJApCTBEHHOW BJIACTH, OpPraHaMU MECTHOI'O CaMOYIPABJICHHUS WU
OpraHuM3alMsiMM  (Jajiee - OpraHbl M OpraHu3aluu) MpU IPeJOCTaBICHUU
rOCyAapCTBEHHON YCIIYTH.

Kpyr 3asiButeneit

2. I'ocygapcTBeHHas yciyra MpeaoCTaBIIIeTCS B OTHOLICHUH IPOKUBAOIINX
3a pyOeKOM POCCUNCKHUX U MHOCTPAHHBIX TPaKIaH, a TAKKe JUI] 0e3 Tpak1aHCTBa
(manee - 3asBUTEIN).

3asBUTENSIMU TaKKe€ MOTYT OBbIThb WHBIE (PU3MUECKHE U IOPUIUYECKUE JUIIA,
MMEIOIME ITPAaBO B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickon Penepanun
aMb0 B CHIy HAJACICHHUS HX 3asABUTEISIMH B YCTAHOBJIEHHOM TIOPSJIKE
IIOJIHOMOYHSAMU BBICTYIIATh OT UX UMEHHU IIPU IIPEAOCTABIECHUN I'OCYIApCTBEHHON
YCIIYTH.

TpebGoBaHust kK MOPSAAKY HHOOPMHUPOBAHUS O MTPEAOCTABICHUN
roCyJIapCTBEHHOU YCITyTH

3. T'ocynapcTBeHHas yciayra ocyuiecTBisiercss Pocapxusom.

4. MecTo Haxo0XJIeHUs LIEHTpaJIbHOro anmnapara PocapxuBa u €ro mo4yToBbIN
anpec: 103132, r. Mocksa, yn. Uneunka, a. 12.

5. DnextpoHHbli anpec PocapxwuBa: rosarhiv(@archives.ru; caiit Pocapxua
"ApxuBsl Poccun": www.rusarchives.ru.

6. CipaBouHbI€ TeNIe(POHBI:

OpraHM3aIys MCIOJHEHUSI TeMaTH4YecKux 3ampocoB - (495) 606-35-31, 606-
49-45;

OpraHu3aIis UCIIOJHEHHSI COLMAIbHO-TIPABOBBIX 3ampocoB - (495) 606-43-05;
606-46-03,;

¢dakc Pocapxusa: 606-55-87.

7. llpuem rpaxkaaH JOJKHOCTHBIMM JMUAMHU PocapxuBa OCyLIECTBISETCS B
COOTBETCTBHH C rpauKOM MpreMa, YTBEPKIACHHBIM pyKoBoauTesneMm PocapxuBa u
pa3MelieHHbIM Ha oduianbHoM caiite Pocapxua "Apxussl Poccun'.

8. Nndopmanuss 0 MecTe HaxOXKJEHHUs, KOHTAKTHBIX TejaedoHax M ajapecax
MOJIBEIOMCTBCHHBIX ~ PocapxmBy denepallbHBIX TOCYAapCTBEHHBIX  apXUBOB
conepxurcs B [Ipunoxxenuun N | k Hactosmemy Permamenry.

9. CsemeHuss 0 MeCT€ HaxXOXICHHUS  YIOJHOMOYEHHBIX  OpPraHOB
WCIIOJHUTENLHOM BlacTH cyObekToB Poccuiickoit ®enepanuu B o0JjacTu
apXUBHOIO JIea, UX MOYTOBOM M 3JIEKTPOHHOM aJpecax, KOHTAKTHbBIX TejedoHax
pa3mMereHa Ha caiite Pocapxusa "Apxussl Poccun" (http://www.rusarchives.ru).

10. MuadopMupoBanue Mo mporeaype MPEeaoCTaBICHUs TOCYIapCTBEHHON
YCIIYTH TIPOU3BOIUTCS:

1o Teaedony;

0 MICHhbMEHHBIM O0PAIICHUSM;

MIPH JINYHOM OOpaIlleHNH;
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Ha caiite Pocapxusa "Apxussl Poccun";

Ha "EnuHOM mopraie TrocyAapCTBEHHBIX M MYHMLIMIAIbHBIX  YCIIYT
(byHKIIHITN)".

11. Ilpu KOHCYABTUPOBAHUM 3asIBUTENEH MO TEIEPOHY U Ha JINYHOM IIpHEME
JNOJDKHOCTHBIE JiMna PocapxuBa Jar0T HCYEpPHBIBAIONIYI0 HH(POPMALUIO IO
BOIIpOCaM OpraHM3allMl  PacCMOTPEHUS 3aIpoCoB, CBSI3aHHBIX C
MH(POPMALIMOHHBIM O0ECIICUEHUEM 3asIBUTENCH.

II. Cranmapt npenocTaBiaeHuUs TOCYAapCTBEHHON YCIIYTH
HanMeHoBaHME rocyJapCTBEHHOM YCIyru

12. T'ocymapcTBeHHass yciayra mO OpPTraHW3allMM HCIIOJHEHHS 3aIlpOCOB
POCCUICKHMX U MHOCTPAHHBIX IPaXKIaH, a TAKXKe JIML 0e3 rpakJJaHCTBA, CBA3aHHbIX
C peanu3alel MX 3aKOHHBIX MpaB U CBOOOJ, O(OpMIIEHUS B YCTAaHOBJIEHHOM
NOPSAJKE apXUBHBIX CIIPaBOK, HAIIPABIIIEMbIX B MHOCTPAaHHBIE TOCyIapcTBa (janee
- TOCYJJapCTBEHHAs yCIIyTa).

HaunmenoBanue enepanbHOTr0 OpraHa UCIOIHUTEIBHON BIACTH,
NPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTY

13. IIpenocraBiieHre TOCYAAPCTBEHHONW YCIYTH OCYIIECTBIsIET Pocapxus BO
B3aUMOJECUCTBUA ¢ MHUHUCTEPCTBOM HMHOCTpaHHbIX Aen Poccuiickoir denepannu
(manee - MUJI Poccun).

14. HenocpencTBeHHOE UCIIOHEHHE MOCTYMUBIIMX H3-3a pyOexka 3ampocoB
POCCUMCKMX Y MHOCTPaHHBIX TpaXKJIaH, a Takke Jul 0€3 TrpaxaaHCTBa
OCYIIECTBIISIIOT OPraHbl U OPraHU3alvu IPU HAIMYUM Y HUX COOTBETCTBYIOLIMX
JIOKyMEHTOB, HEOOXOUMBIX JJIsl UCTIOJTHEHUS 3aIIPOCOB.

15. Uadopmanius 0 MecTe HaxXOXKJICHUs, KOHTAKTHBIX TeJeQOHaX U aapecax
MOJBEIOMCTBEHHBIX  PocapxuBy denepaibHbBIX TOCYJapCTBEHHBIX apXHBOB
conepkurcs B npuiioxkennu N 1 k Hactosmemy Pernmamenry.

16. CBenenusi o Mecte HaxoxaeHUs: PocapxvBa, yIOJIHOMOYEHHBIX OPTraHOB
UCIIOJIHUTENbHON BiacT cyObekToB Poccuiickoit ®enepanuun B 00jacTu
apXUBHOTO JIeJa, UX MOYTOBOM U AJIEKTPOHHOM aJipecax, KOHTAKTHBIX TelieoHax
pa3menieHa Ha caiite PocapxuBa "Apxussl Poccun" (http://www.rusarchives.ru).

17. Ilpu npeaocTaBieHUH rOCYAapCTBEHHON YCIIYTH 3ampeiiaercs TpeboBaTh
OT 3asABUTEIS JEHWCTBHM, B TOM 4HCJIE COTIJIACOBAHHUM, HEOOXOJUMBIX IS
MOJIYYEHUs] TOCYJAapCTBEHHOW YCIYTM W CBS3aHHBIX C OOpalleHueM B HHBIC
rOCYyIapCTBEHHBIE OpPraHbl U OPraHU3alluy, 338 HCKIIOYECHHEM IMOJIyYEHHS YCIYT,
BKJIFOYCHHBIX B TMEpPEYCHb YCIYT, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTENIBPHBIMUA JJII TIPEIOCTABIICHUSI TOCY/IAPCTBEHHBIX YCIIYT, YTBEPKICHHBIM
[IpaBurtenscTBOM Poccuiickoit @enepannu.

Pe3synbraTel mpe1ocTaBieHus TOCYJapCTBEHHOU YCIyTH
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18. Pe3ynapTaToOM NpeaocTaBiIeHHs TOCY1apCTBEHHON YCIIYTH SIBIISIOTCSA:

MH(POPMALIMOHHBIE TUCHMA;

apXUBHBIE CIIPABKU;

ApXMBHBIC BBIIUCKHY;

apXUBHBIEC KOIINH;

OTBETHI 00 OTCYTCTBUH 3aIlpallliBAEMbIX CBEJCHUI;

yBenominenue MIMJI Poccun 0 HampaBileHMM COOTBETCTBYIOIIUX 3allpOCOB Ha
VICTIOJIHEHHUE T10 ITPUHAJIEKHOCTH B IPYTHE OPTaHbl U OPraHU3alyu.

Cpoku npeaocTaBiaeHus TOCYAAPCTBEHHON yCIIyTH

19. IloctynuBmme B PocapxuB 3ampocel POCCUHMCKHUX W HHOCTPAHHBIX
rpakJaH, MPOXKUBAIOUIUX 332 PyOEKOM, MOJJIeKaT 00sS3aTeIbHONM pPErucTpaluu B
TE€UEHHE 3 JHEW C MOMEHTA UX MOCTYIUJICHUS.

[ToctynuBmre B PocapxuB 3ampockl B TeueHHe 15 paHed co AHA HX
pEerucTpanvy HaMpaBISIOTCA MO MPUHAJIEKHOCTH B OpraHbl U OpraHU3alud i
VICIIOJIHEHUS U OTBETA 3asIBUTEIIIO.

20. ITocrynuBmme B PocapxuB, WHBIE OpraHbl M OpraHU3alMy 3amlpocChl,
KOTOpbIE HE MOTYT OBITh MCIOJHEHBI 0€3 MPEIOCTaBICHUS JOMOTHUTEIbHBIX
cBelleHM, B TeueHue 10 gHEN ¢ MOMEHTa perucrpaiuu Bo3Bpamatorcs B MU
Poccum wim B opradbl, OpraHh3alyi, WX HANPaBHUBIIHAE, WIM TpaXJaHam, C
cooOlieHueM 00 YTOYHEHHUM M JOMOJHEHHM 3ampoca HEOOXOAUMBIMHU JJISl €ro
VCTIOJIHEHUS CBEJICHUSIMU.

21. 3anpockl, MOCTYNUBIINE B TOCYAAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOyTPaBJIEHUsA, UCMIONHAIOTCA B TeueHue 30 gHel co IHA UX perucrpauuu. B
HCKJIFOUUTEIBHBIX CIy4asiX PyKOBOAMTEb FOCYAAPCTBEHHOIO OpraHa Wiy OpraHa
MECTHOTO CaMOYTIPaBJIEHUS TUOO YIOJHOMOYEHHOE Ha ATO JIMIIO BIIpaBe MPOJIIIUTh
CpPOK paccMoTpeHus 3anpoca Ha 30 qHeH.

22. 3anpochl, NOCTYNHUBIINE B TOCYIAPCTBEHHBIE U MYHUILIUNIATbHBIE APXUBHI,
WHbIC OpraHu3alluM, UCTIONHAIOTCA B TeueHue 30 nHeit co aHs ux perucrpanuu. C
paspernieHus: pyKoBOJICTBA apXKBa, OPTaHU3AIMK 3TOT CPOK MOXKET OBITh TIPOIJICH.

23. 3anpochl, HE OTHOCAIIMECS K COCTaBy XpaHSIIUXCS B OpraHax u
OpraHu3alusIX apXUBHBIX JIOKYMEHTOB (HEMpO(MUIbHBIE 3ampoOChl), B TeueHue 15
JHEM CO JHA UX PErUCTpalli¥ HANpaBISIIOTCS N0 MPUHAIJIEHKHOCTH B
COOTBETCTBYIOIIHMI OpraH WM OpPraHu3alluio, € MOTYT XPaHUThCS HEOOXOAUMBIE
JIOKYMEHTHI.

[IepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOILICHMS], BOSHUKAIOIIUE B CBSI3H C MPEIOCTABICHUEM
rOCyJJapCTBEHHOM YCIIyTH

24. IlpenocrtaBiieHHE€ TOCYIapCTBEHHOM YCIYI'M  OCYIIECTBIAETCS B
COOTBETCTBHHU CO CIEAYIOIIMMH HOPMATUBHBIMU MTPABOBBIMHU aKTaMHU:

Konctutymuss ~ Poccuiickoit ~ @enepanuu  (IpUHATA  BCEHAPOJHBIM
rojocoBanreM 12 nexadpst 1993 rona) (¢ yueToM momnpaBoK, BHECEHHBIX 3aKOHAMU
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Poccniickonn @enepanum o nonpaskax kK Koncrtutynun Poccniickon @enepanun
ot 30 nexadbps 2008 r. N 6-®K3, ot 30 nexadbpst 2008 r. N 7-OK3) ("Poccutickas
razera", 1993, N 237; 2009, N 7; 2008, N 267);

KonBennusi, oTMeHsitomiass  TpeboBaHWE  JIeTalu3allid  MHOCTPAHHBIX
ouUIIHaIbHBIX JOKYMEHTOB; 3aKiItoueHa B ['aare 5 oktsa6ps 1961 roxa; Bcrynuia B
cuny ans Poccum 31 mas 1992 ropa (bromiereHb MEXIyHApOJIHBIX JOTOBOPOB,
1993, N 6);

Hanorossiit konekc Poccutickoit @enepanun ot 5 aBrycra 2000 r. N 117-03
(gactp BTOpas) (Cobpanue 3akoHomaTenbcTBa Poccuiickonr ®deneparun, 2000, N
32, cr. 3340, N 32, cr. 3341; 2001, N 1 (gacts II), cT. 18, N 23, cT. 2289, N 33
(gactsb I), cT. 3413, N 33 (wacts I), N 33 (wacts I), cT. 3429, N 49, ct1. 4554, N 49,
cT. 4564, N 53 (4. I), ct. 5015, N 53 (u. I), ct. 5023; 2002, N 1 (4. I), ct. 4, N 22,
cT. 2026, N 30, ct. 3021, N 30, ct. 3027, N 30, ct. 3033, N 52 (u. I), cT. 5138, N
52 (u. 1), ct. 5132; 2003, N 1, ct. 2, N I,cT. 5, N 1,cT1. 6, N 1,c1. 8§, N1, cT. 1, N
19, ct. 1749, N 21, ct. 1958, N 22, cT. 2066, N 23, c1. 2174, N 26, cT. 2567, N 27
(a. 1), ct. 2700, N 28, cT. 2874, N 28, c1. 2879, N 28, ct1. 2886, N 46 (u. I), cr.
4435, N 46 (u. I), cT. 4443, N 46 (u. I), ct. 4444, N 50, ct. 4849, N 52 (wacTts I),
cT. 5030, N 24, ct. 2432, N 52 (gacts 1), ct. 5038; 2004, N 15, cT. 1342, N 27, cT.
2711, N 27, ct. 2713, N 27, ct. 2715, N 30, ct. 3083, N 30, ct. 3084, N 30, cT.
3088, N 31, cr. 3219, N 31, cr. 3220, N 31, cT. 3222, N 31, ct. 3231, N 34, cr.
3517, N 34, ct. 3518, N 34, ct. 3520, N 34, c1. 3522, N 34, c1. 3523, N 34, cT.
3524, N 34, ct. 3525, N 34, ct. 3527, N 35, c1. 3607, N 41, cT. 3994, N 45, cT.
4377, N 49, ct. 4840; 2005, N 1 (wacts I), c1. 9, N 1 (wacts 1), c1. 29, N 1 (gacthb
I), ct. 30, N 1 (wacts I), ct. 34, N 1 (wacts I), ct. 38, N 21, cT. 1918, N 23, cr.
2201, N 24, ct. 2312, N 25, ct1. 2427, N 25, ct. 2428, N 25, c1. 2429, N 27, cT.
2707, N 27, ct. 2710, N 27, c1. 2713, N 27, c1. 2717, N 30 (u. I), ct. 3101, N 30
(a. 1), ct. 3104, N 30 (u. I), ct. 3112, N 30 (u. I), ct. 3117, N 30 (u. I), cT. 3118, N
30 (u. II), ct. 3128, N 30 (u. II), ct. 3129, N 30 (u. II), ct. 3130, N 43, cT. 4350, N
50, ct. 5246, N 50, ct. 5249, N 52 (4. I), ct. 5581, N 1 (wacts I), ct. 31; 2006, N 1,
ct. 12, N 1, cT. 16, N 3, c1. 280, N 10, cT. 1065, N 12, cT. 1233, N 23, cT. 2380, N
23, cT. 2382, N 27, ct. 2881, N 30, cr. 3295, N 31 (u. I), ct. 3433, N 31 (4. I), cr.
3436, N 31 (u. I), cT. 3443, N 31 (u. I), ct. 3450, N 31 (u. I), cT. 3452, N 43, cT.
4412, N 45, ct. 4627, N 45, ct. 4628, N 45, ct1. 4629, N 45, cT. 4630, N 47, cT.
4819, N 50, ct. 5279, N 50, cT. 5286, N 52 (4. I), ct. 5498, N 45, ct. 4738; 2007,
N1@ID,cer.7, N1 (u.I),cr.20, N1 (u.]),cr.31, N1 (u.]),ct. 39, N 13, ct.
1465, N 21, ct. 2461, N 21, ct. 2462, N 21, cT. 2463, N 22, cT1. 2563, N 22, cT.
2564, N 23, ct. 2691, N 31, ct. 3991, N 31, ct. 4013, N 45, cT. 5416, N 45, cT.
5417, N 45, ct. 5432, N 46, ct. 5553, N 46, cT. 5554, N 46, ct. 5557, N 49, crT.
6045, N 49, ct. 6046, N 49, ct. 6071, N 50, cT. 6237, N 50, ct. 6245, N 50, cT.
6246, N 31, cT. 3995; 2008, N 18, ct. 1942, N 26, cT. 3022, N 27, ct. 3126, N 30
(a. 1), ct. 3577, N 30 (4. I), ct. 3591, N 30 (4. I), ct. 3598, N 30 (u. I), ct. 3611, N
30 (u. I), ct. 3614, N 30 (u. IT), ct. 3616, N 42, cT. 4697, N 48, cT. 5500, N 48, cT.
5503, N 48, cT. 5504, N 48, cT. 5519, N 49, cT. 5723, N 49, ct. 5749, N 52 (4. 1),
cT. 6218, N 52 (4. I), cT. 6219, N 52 (4. I), cT. 6227, N 52 (4. I), ct. 6236, N 52 (u.
I), cT. 6237; 2009, N 1, ct. 13, N 1, c1. 19, N 1, c1. 21, N 1, cT1. 22, N 1, cT. 31, N
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11, ct. 1265, N 18 (u. I), ct. 2147, N 23, ct. 2772, N 23, cT. 2775, N 26, cT. 3123,
N 29, cT. 3582, N 29, ct. 3598, N 29, c1. 3602, N 29, cT1. 3625, N 29, cT. 3638, N
29, ct. 3639, N 29, c1. 3641, N 29, ct. 3642, N 30, ct. 3735, N 30, ct. 3739, N 39,
cT. 4534, N 44, ct. 5171, N 45, ct. 5271, N 48, c1. 5711, N 48, c1. 5725, N 48, cT.
5726, N 48, ct. 5731, N 48, ct. 5732, N 48, cT. 5733, N 48, ct. 5734, N 48, cT.
5737,N 51, ct. 6153, N 51, cT. 6155, N 52 (u. I), c1. 6444, N 52 (4. I), cT. 6450, N
52 (u. I), cT. 6455, N 27, cr. 3383; 2010, N 15, ct. 1737, N 15, cT. 1746, N 18, CT.
2145, N 19, ct. 2291, N 21, ct. 2524, N 23, ct. 2797, N 25, ct. 3070, N 28, cT.
3553, N 31, cr. 4176, N 31, ct. 4186, N 31, cT. 4198, N 32, ct. 4298, N 40, cT.
4969, N 45, ct. 5750, N 45, ct. 5756, N 46, ct. 5918, N 47, cT. 6034, N 48, cr.
6247, N 48, ct. 6248, N 48, cT. 6249, N 48, c1. 6250, N 48, c1. 6251, N 49, cr.
6409, N 1, ct. 128; 2011, N 1, ct. 7, N 1, c1. 9, N I, cT. 21, N 1, c1. 37, N 11, cT.
1492, N 11, ct. 1494, N 17, ct. 2311, N 17, ct. 2318, N 23, ct1. 3262, N 23, cT.
3265, N 24, ct. 3357, N 26, ct. 3652, N 27, cT. 3881, N 29, cT. 4291, N 30 (u. I),
cT. 4563, N 30 (u. I), ct. 4575, N 30 (u. I), ct. 4583, N 30 (u. I), cT. 4587, N 30 (u.
I), ct. 4593, N 30 (u. I), ct. 4596, N 30 (4. I), cT. 4597, N 30 (u. I), ct. 4606, N 45,
cT. 6335, N 47, ct. 6608, N 47, cT. 6609, N 47, cT. 6610, N 47, cT. 6611, N 48, CT.
6729, N 48, ct. 6731, N 49 (u. I), ct. 7014, N 49 (u. I), ct. 7015, N 49 (u. I), cT.
7016, N 49 (u. 1), ct. 7017, N 49 (u. I), ct. 7037, N 49 (u. I), ct. 7043, N 49 (u. V),
ct. 7061, N 49 (4. V), ct. 7063, N 50, ct. 7347, N 50, ct. 7359, N 27, ct1. 3873;
2012, N 14, cr. 1545, N 19, cr. 2281; Bectnuk Koncrturyunonnoro Cyaa PO,
2006, N 6);

®enepanbHblil 3aK0H 0T 22 okTA0pst 2004 r. N 125-®3 "O06 apxuBHOM i€ B
Poccuiickoit ®enepanun" (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit denepanuu,
2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT.
2253;2010,N 19, ct. 2291, N 31, cT. 4196);

®enepanbHbiil 3aKoH 0T 2 Mast 2006 1. N 59-®3 "O nopsigke paccMOTpeHHs
oOpamennii rpaxnan Poccuiickoit ®deneparuu" (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit denepanuu, 2006, N 19, ct. 2060; 2010, N 27, ct. 3410, N 31, crt.
4196);

®enepanbubiii 3akoH oT 27 uronsg 2006 r. N 149-®3 "O6 undopmanuu,
WHPOPMAIIMOHHBIX TEXHOJOTHUAX U o 3ammure wuHQopMmanuu" (CoOpanue
3akoHoAaTenbcTBa Poccmiickont deneparuu, 2006, N 31 (u. I), ct. 3448; 2010, N
31, ctr.4196; 2011, N 15, ct. 2038, N 30 (u. I), ct. 4600);

®denepanbHbIi 3akoH oT 27 anpeist 1993 r. N 4866-1 "O0 o6kanoBaHuu B CyQ
JNEUCTBUN M pEIIeHU, HapylIaloluX npaBa U cBoboabl rpaxkaan” ("Poccuiickas
razera", 1993, N 89; Cobpanue 3akoHoarenbctBa Poccuiickoit @enepanuu, 1995,
N 51, cT. 4970; 2009, N 7, cT. 772);

®denepanbHbii 3akoH ot 27 wutonga 2010 r. N 210-®3 "OO6 opraHuzamnuu
IPEIOCTABICHUS! TOCYAAPCTBEHHBIX W MyHHIMNaIbHbIX yciayr" (CoOpanue
3akoHojarenbcTBa Poccuiickoit denepanun, 2010, N 31, ct. 4179; 2011, N 15, cT.
2038, N 27, ct. 3880, N 29, ct1. 4291, N 30 (u. I), cT. 4587, N 49 (4. V), ct. 7061,
N 27, ct. 3873);

3akon CCCP ot 24 utons 1991 r. N 2261-1 "O nopsiake BbIBO3a, IEPECHUIKU
U UCTPEOOBAHUS JUYHBIX JOKYMEHTOB COBETCKHMX W MHOCTPAHHBIX T'PAXKIaH, JIHUI]
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0e3 rpaxaanctea u3 CCCP 3a rpanuiny" (Begomoctn Cbe3ga HapOAHBIX
nenytatoB CCCP u Bepxonoro Cosera CCCP, 1991, N 27, ct. 784);

3akon Poccuiickoit @enepanumu or 21 wumrons 1993 r. N 5485-1 "O
rocynapctBeHHoi taiine" (Cobpanue 3akoHogaTenbcTBa Poccuiickoit deaeparium,
1997, N 1, ct. 8220 - 8235; 1997, N 41, ct. 4673; 2003, N 27 (u. I), cT. 2700;
2003, N 46 (u. 1), ct. 4449; 2004, N 27, ct. 2711; 2004, N 35, cT. 3607; 2007, N
49, ct. 6055; 2007, N 49, ct. 6079; 1996, N 15, cT. 1768; 2009, N 29, cT1. 3617;
2002, N 52 (u. II), cT. 5288; 2003, N 6, ct. 549; 2010, N 47, ct. 6032; 2011, N 30
(4. 1), c1. 4590, ct. 4596, N 46, cT. 6407);

Vka3 IIpesunenta Poccuiickoit @eneparuu ot 31 nexadps 1993 r. N 2334 "O
JIOTIOTHUTEIBHBIX TapaHTHSIX MpaB rpaxkaaH Ha uHpopmanuoo" (CobpaHue akToB
[Ipesunenta u llpaButensctBa Poccuiickoit ®enepannu, 1994, N 2, ct. 74; 1997,
N 3, ct. 367; 2000, N 36, ct. 3636);

"OcHoBBI  3akoHOJaTeNlbcTBA Poccuiickoit  dexeparuu 0 KyJabType'",
yrBepkienHbie BepxoBubiM CoBeTom Poccuiickoit @eaepanuu oT 9 okTsiops 1992
r. N 3612-1 ("Poccuiickas razera", 1992, N 248; CobOpaHue 3aKOHOJATEIIHCTBA
Poccuiickoit @enepannu, 1999, N 26, ct. 3172; 2004, N 35, ct. 3607; 2006, N 1,
ct. 10; 2006, N 45, ct. 4627; 2007, N 1 (u. I), cT. 21; 2008, N 30 (u. II), cT. 3616;
2009, N 52 (u. I), ct. 6411; 2010, N 19, ct. 2291; 2001, N 1 (u. I), ct. 2; 2001, N
53 (u. 1), ct. 5030; 2002, N 52 (4. I), ct. 5132; 2003, N 52 (4. I), ct. 5038);

noctaHoBienne BepxoBHoro Cosera CCCP ot 17 anpensa 1991 r. N 2119-1
"O npucoegunenuun Coro3za Coserckux Couuanuctudyeckux PecnyOnuk k
lNaarckoit konBeHuuu 1961 roma, oOTMeHsOUIEH TpeOOBaHUS JEraU3aluu
WHOCTpaHHbIX oduiuanbHbix JokymMeHTOB" (Bemomoctu CoBeTra HapOAHBIX
nenytatoB CCCP u Bepxosnoro Cosera CCCP, 1991, N 17, ct. 496);

noctaHoBienne Cosera MunuctpoB CCCP ot 12 Hos06psa 1990 . N 1135 "O0
onmobpennn u BHeceHuu B BepxoBubeiii CoBer CCCP mnpemioxeHuss o
npucoenuHennn CCCP x Taarckoit konBeHuun 1961 roma, oOTMeEHsIOLIEH
TpeOOBaHKE JIETATMU3AIMN UHOCTPAHHBIX O(DUIIMATIBHBIX JOKYMEHTOB" (JIOKYMEHT
oduIManbHO 0MyOJIUKOBAaH HE ObLI);

noctaHoBneHue IIpaBurensctBa Poccuiickoii @enepannu ot 26 utons 1995 r.
N 609 "O06 yrBepxnenuu [lomoxeHuss 00 OCHOBaX XO3SIMCTBEHHOU JIEATECIIBHOCTH
u (GUHAHCUPOBAHUS OpraHu3anuii KyabTypel U uckycctBa" (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 1995, N 28, ct. 2670; 2002, N 52 (u.
IT), ct. 5225);

nocrtaHoBneHue IIpaBurenscrBa Poccuiickoin @enepannu ot 17 urons 2004 r.
N 290 "O6 yrBepxaenuu llonoxenuss o denepaJbHOM apXMBHOM areHTCTBE"
(Cobpanue 3akoHomarenbctBa Poccuiickoit denepauun, 2004, N 25, cr. 2572;
2008, N 22, ct. 2583, N 46, ct. 5337; 2009, N 33, c1. 4081; 2010, N 26, ct. 3350;
2011, N 6, ct. 888, N 14, cT. 1935);

nocranosiienne [IpaBurensctBa Poccutickoit ®enepannu ot 19 suBaps 2005
r. N 30 "O TumoBoM periaMeHTe B3aUMOJCUCTBHS (eaepalbHbIX OpPraHOB
ucrnotauTensHoM Biaactu" (Cobpanne 3akoHoaarenbcTBa Poccuiickoit deneparumy,
2005, N 4, ct. 305; N 47, ct. 4933; 2007, N 43, ct. 5202; 2008, N 9, ct. 852; 2008,
N 14, ct. 1413; 2009, N 12, ct. 1429; 2009, N 25, ct. 3060; 2009, N 41, cT. 4790;
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2009, N 49 (u. II), ct. 5970; 2010, N 9, cT. 964; N 22, cT. 2776; N 40, ct. 5072;
2011, N 34, ct. 4986, N 35, cT. 5092);

nocra"oBieHue [IpaBurensctBa Poccuiickoit deaepanun ot 28 uromnsa 2005 r.
N 452 "O TumnoBoM perjiaMeHTe BHYTpEHHEH opraHu3ainuu GpeepaibHbIX OPTaHOB
ucnoaautensHoi Biactu" (Cobpanue 3akoHo1aTenbeTBa Poccuiickoit denepanuu,
2005, N 31, ct. 3233; 2007, N 43, cT. 5202; 2008, N 9, cT. 852; N 14, cT. 1413; N
46, ct. 5337; 2009, N 12, ct. 1443; N 19, cT. 2346; N 25, cT. 3060; N 47, cT. 5675;
N 49 (u. II), cT. 5970; 2010, N 9, cT. 964; N 22, ct1. 2776; N 40, cT. 5072; 2011, N
34, ct. 4986, N 35, ct. 5092, N 15, ct. 2131);

noctaHoiieHue [IpaBurensctBa Poccuiickoit denepanuu ot 16 mast 2011 r. N
373 "O pa3paboTke ¥ YTBEPXKICHWW aJIMUHHUCTPATUBHBIX PETIaMEHTOB
WCITOJTHCHHSI TOCYAApCTBEHHBIX (DYHKIMA W aJIMUHHUCTPATUBHBIX PETIaMEHTOB
npenocTaBiieHus: rocygapcTBeHHbIX — ycuyr"  (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @eneparuu, 2011, N 22, cr. 3169, N 35, ct. 5092);

noctaHoBneHue IIpaBurensctBa Poccuiickoii @enepanuu ot 15 urons 2009 r.
N 477 "O06 yrBepxknenuu [lpaBun nenonpousBojicTBa B (eepalbHbBIX OpraHax
ucrnoiautensHol Biaactu" (Cobpanue 3akoHoaarenbeTBa Poccuiickoit denepanumy,
2009, N 25, ct. 3060; 2011, N 37, c1. 5263);

npuka3z denepanbHoro apxuBHoro areHtcTBa ot 20 utons 2010 r. N 54 "O6
YTBEPKICHUU Pernamenra denepaibHOTO apXHUBHOTO areHTcTaa"
(3apeructpupoBan MunuctepctBoM toctuninu  Poccuiickoit ®enepauun 30
ceHta0ps 2010 r., peructpanuonnbii N 18592, BromiereHh HOPMATUBHBIX AKTOB
(denepaibHbIX OPraHOB UCIIONHUTENBbHOM BiacTh, 2010, N 45);

npuka3 MUHHCTEPCTBA KyJIbTYpbl U MAacCOBBIX KOMMYyHUKanui Poccuiickon
®enepauuu ot 18 sHBaps 2007 r. N 19 "O06 yrBepxkaenun IIpaBun opranuzanuu
XpaHEHUs, KOMIUJIEKTOBaHUs, y4eTa W HUCIOJb30BaHUS JTOKYMEHTOB APXHBHOIO
donna Poccuiickoit ®denepanii U APYTUX aApXUBHBIX JOKYMEHTOB B
TOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX apXuWBaX, My3esiX u Oubnmorekax,
opranuzanusx Poccuiickoil akajgemun Hayk" (3aperucTpupoBaH MUHUCTEPCTBOM
toctuiuu Poccuiickoit @enepaunn 6 mapra 2007 r., peructpauuoHubii N 9059,
bronnereHb HOPMAaTUBHBIX aKTOB (eZIepalbHBIX OPTaHOB UCTIOTHUTEILHON BIIACTH,
2007, N 20), ¢ u3MeHEHUSAMH, BHECEHHBIMU MPUKa30M MUHUCTEPCTBA KYJIbTYpPbI
Poccuiickoit ®enepanuun ot 16 deppans 2009 r. N 68 (3apeructpupoBan
MunucrepctBoM  roctunmu  Poccumiickoir  ®epepamuun 5 wmas 2009 1.,
peructpanuonnbii N 13893, "Poccuiickas razera”, 2009, N 89);

npuka3 MuHucTepcTBa MHOCTPaHHBIX Aen Poccuiickoit @enepamuu N 2086,
MunuctepcTBa octuiiuu Poccutickoit deaeparuu ot 25 aexadps 2008 r. N 311
"O0  yTBepkIeHMM  AJMUHUCTPATHUBHOIO  perjiamMeHTa  MNpeJoCTaBICHUS
rOCYJapCTBEHHOM  yCIyrd 1O  HUCTPEOOBAHMIO  JIMYHBIX  JOKYMEHTOB"
(3apeructpupoBan MuHUCTEpCTBOM tocTulluM Poccuiickoit dDenepanuu 18
dbeppais 2009 1., peructparuorasii N 13392, BromiereHh HOPMAaTHBHBIX aKTOB
dbenepanbHBIX OpraHoB UcHoaHUTEAbHON Biactu, 2009, N 18), ¢ U3MEHECHHSIMH,
BHECCHHBIMU  MpUKa30oM MHUHHUCTEpCTBA HHOCTPAHHBIX JAen  Poccuiickon
®eneparun N 3980, MunucrtepctBa toctuuuu Poccuiickoir @enepaunn ot 30
mapta 2010 r. N 75 (3apeructpupoBan MuHucTepcTBOM tocTUlMM Poccuiickoi
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Oenepanuun 23 anpens 2010 r., peructpaunonHsii N 16978, bromnerens

HOPMATUBHBIX aKTOB (peJiepalbHbIX OPraHOB HMCHOJHHUTENbHOW Biactu, 2010, N
18).

WcuepnbiBaronuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX
B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMHU aKTaMU
JUTS TIPEJIOCTABJICHUS TOCYIapCTBEHHOM YCIYTU U YCIIYT, KOTOPbIE
ABIIIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMHU TSI IPEIOCTABICHUS
roCyAapCTBEHHOW YCIIYTH, MOJIEKAIIUX MMPEICTABICHUIO
3asIBUTEJIEM, CIIOCOOBI UX MOJTYYEHUS 3asIBUTEIEM, B TOM YUCIIE
B DJIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTABICHUS

25. OcHOBaHWEM ISl MPENOCTABIECHUS TOCYHAPCTBEHHOW YCIYTH SIBJISIETCS
3ampoc 3asBUTENsE B NHUChMEHHOM QopMe mno moutre B Pocapxus; 3ampoc,
NOCTYNUBIIMKM B PocapXWB MO 3JEKTPOHHOM MOYTE; 3alpocC, MOCTYNHUBIIMN B
PocapxuB 1o ¢akcy; 3anpoc, MocTynuBIIMK Ha odulMaIbHBIN cailT Pocapxusa;
pu JIMYHOM oOpaienuu B Pocapxus.

26. B 3ampoce ykasbIBalOTCs: (pamMuius, UMs, OTYECTBO (TOCleqHEee - TPH
HAJIMYMM) 3aBUTEINSA, TOJ U MECTO €ro pPOXACHHS, aJpec MecTa >XKUTEIbCTBA,
IPaXKIaHCTBO, & TAaKXK€ B 3aBUCUMOCTHU OT COJIEPKaHMS 3aIrpoca MpeaoCTaBIISIOTCS
WHBIE CBEJICHUS, HEOOXOAUMBIE JJIsl €T0 UCTIOTHEHUS:

0 pOXJIeHuH, Opake, pacTopKeHUM Opaka, YCTAaHOBJIEHUU OTIIOBCTBA,
YCHIHOBJIEHUHU, CMEPTH - CBEJCHUS O MECTE€ U BPEMEHH PErucTpaldu POKICHUS,
Opaka, pacTopkeHus Opaka, CMepTH, a Takke ¢GaMWink, WMEHa, OT4YEeCTBa
(mocneaHee - MpU HAIUYUHN) POAUTENEH (U1 CIIPABKU O POKICHUN);

00 00pa3oBaHUM - Ha3BaHUE U aJpec yueOHOro 3aBeneHus, (HaKyJIbTeT, JaThl
MOCTYIIJICHUSI U OKOHYAHUSI YIEObI;

0 craxe paboTel (Cay)KObI) - Ha3BaHUE, BEAOMCTBCHHAS IMOJYMHEHHOCTH
aJipec opraHa, OpraHu3aIi, HOMEP BOMHCKOW 4acTH, BpeMs paboThI (CiIyxkObl), B
KauecTBE KOTo paboTanu (CIIyKUIH);

O TICHCHU, COIMAJIbHBIX JIbFOTaX - CBeleHUs 00 opraHe, KOTOPbI Ha3HAYMII
MEHCHIO, COIIUAJIbHBIE JIbIOThI, 1aThl UX HA3HAUCHUS;

O HarpaXxJI€HUM TOCYJApCTBEHHbIMM W BEJOMCTBEHHBIMH Harpajamu -
Ha3BaHUE Harpajpl, AaTa HarpaKJICHUs, PEUICHUEM KaKOTro OpraHa Mmpou3BEIEHO,
MecTo paboThl (chmykObl) B MEPHOJ HArpakJICHHs, Ha3BaHUE OpraHU3alluHy,
MpeCTaBUBIIECH K Harpaje, €€ BeJOMCTBEHHAs MO YMHEHHOCTD;

O HAIMCTCKUX TIPECiIeIOBaHUSAX - BpeMs TpeObIBaHUA B  MecCTax
NPUHYIUTEIBHOTO COACPKAHUSA, MX TEPPUTOPUATIBLHOE PACIOJIOKEHHE, COCTaB
ceMbH (11 MaJIOJIETHHUX );

WHBIE CBEACHUSA, [MO3BOJISIIOIINE OCYHIECTBUTh IOUCK JOKYMEHTOB,
HEOOXOMMBIX JIJISI UCTIOJTHEHHUS 3a1poca.

K 3anpocy MoryT ObITh MPUIIOKEHBI KCEPOKOMHH TPYIOBON KHUKKH, JPYTHUX
JIOKYMEHTOB, CBSI3aHHBIX C TEMOM 3arpoca.

27. Jns uctpeboBaHUSI CBEIEHUMN, COJIEpKAIIMX MEPCOHAIBHBIC TaHHBIE O
TPETHUX JIUIAX, AOTOJHUTEILHO NPEACTABISIOTCS TOKYMEHTBI, TOATBEPKAAIOIINE



IIOJTHOMOYHSI 3asBUTENS, NPELYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuickon
denepaunm.

28. JlaHHBIM IIepeYeHb SBISETCS HCYEPIBIBAIOIIMM W HE IIPEAIOoiaraet
MEXXBEJOMCTBEHHOT0 HH()POPMALIMOHHOTO B3aUMOICHCTBUSI.

HcuepnipiBatonuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX
B COOTBETCTBUU C HOPMATHBHBIMU IIPABOBBIMH aKTAMHU
IUIS IIPEIOCTABIICHUS TOCYIapPCTBEHHOM YCIYTH, KOTOPBIE
HAXOJATCA B PACIOPSKEHUH FOCYJapCTBEHHBIX OPTraHoB,
YYaCTBYIOIIKX B MPEAOCTABIEHNUN FOCYAapCTBEHHBIX
Y MYHUIIMNAIbHBIX YCIYT, U KOTOPBIE 3asBUTEIb BIIPABE
MPENOCTAaBUTh, & TAKIKE CITOCOOBI MX MOJIYYCHHS
3asIBUTEJIEM, B TOM YHUCIIE B 3JIEKTPOHHOU (popme,
HOPSIIOK UX TIPEICTABICHUS

29. JIOKyMEHTOB, HEOOXOIUMBIX Il MPEJOCTaBICHHUS TOCYAapCTBEHHOM
YCIYTH, HAaXOISAIIMXCA B TOCYJAPCTBEHHBIX OpraHax, YYacTBYIOIIMX B
IIPENOCTABIECHUN TOCYIApCTBEHHBIX YCIYr, B pacrnopsbkeHuu PocapxuBa He
UMEETCH.

30. 3ampemaercss TpeOOBAaTh OT 3asBUTENS MPEACTABICHUE JOKYMEHTOB U
WH(OpMaIUU WIH OCYIIECTBICHUS TEHCTBUM, TPEACTABICHUE UM OCYLIECTBICHUE
KOTOPbIX ~ HE  MNPEAYCMOTPEHO  HOPMAaTUBHBIMU  TIPABOBBIMH  aKTaMH,
PErYIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOUIME B CBSA3M C IPEJAOCTABICHUEM
rOCyJapCTBEHHOU YCIyTH.

31. 3ampemaercs TpeOoOBaTh OT 3aABUTENS MPEACTABISATh JOKYMEHTBHI U
uH(pOpMaIMIO, KOTOPbIE B COOTBETCTBUM C HOPMATUBHBIMU IMPABOBBIMU aKTaMU
Poccutickon ®@enepannu HaXOAATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB,
IPEIOCTABISAIOIMX TOCYJApPCTBEHHYIO YCIYry, M (WJIM) TOJBEJOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM OpraHu3alui, y4YacTBYIOIIMX B MPEAOCTaBICHUU
rOCYAApCTBEHHBIX YCIIYT, 332 HCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 ®enepanbHoro 3akoHa ot 27 uroist 2010 r. N 210-®d3 "O06 opranuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIMITAJIBHBIX yCIyT".

HcuepnipiBaronuii nepeyeHb OCHOBAHNUM 111 OTKA3a
B IIpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIICHUS
FOCYJapCTBEHHOU YCIYyTH

32. JIeliCTBYIOIIEE 3aKOHOATEIBCTBO HE COJIEPKUT OCHOBAHUM JIs1 OTKAa3a B
npueMe JTOKYMEHTOB, HEOOXOJMMBIX JMJISI MPEIOCTaBICHHUS TOCyAapCTBEHHOU

YCIIYTH.

HcuepnpiBaromuii nepeyeHb OCHOBAHHUM JJIsI TPUOCTAHOBIIEHUS
WJIA OTKa3a B MPEIOCTABIECHUH TOCYIAPCTBEHHOMN yCIYTH

33. OcHOBaHUSIMHU JJIsi OTKa3a B NPENOCTABIECHUU TOCYIapCTBEHHON YCIYrd
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SBJIAIOTCS CJIEAYIOLLHE:

a. OTCYTCTBHUE B 3aIIpOCe HEOOXOAUMBIX CBEJICHUH /JIsl €r0 UCTIOIHEHNUS;

0. OTCyTCTBHE Yy 3asBUTENs, MCTPEOYIOLIEr0 CBEICHMS, COJEpIKallue
NEPCOHAIBHBIE JAHHBIE O TPEThUX JMIAX, JOKYMEHTOB, MOJATBEP)KIAIOLIUX €ro
OJIHOMOYHS;

B. €CJIM 3aIllpOChl HE COAEpKAT (PaMWINIO, UMsI, OTYECTBO (IIOCIIETHEE - MPU
HaJIMYUH), TOYTOBOTO aJpeca U/WIH FIEKTPOHHOTO aJpeca 3asiBUTEIIS;

I. €CJIM 3aIlpOoChl HE MOAJAIOTCS MPOYTEHHIO, OTBET HA 3allpoC HE JAETCS U
OHO HE MOJJICKUT HAIPABJICHUIO Ha paccMoTpeHnue PykoBoaurento Pocapxusa win
YIOJHOMOYEHHOMY Ha TO JIMLO, O YEM COOOIIAeTCs TpaKJaHUHY, HAallpaBUBILIEMY
3arpoc, eciu ero GaMuIns U MOYTOBBIN aIpec MOIAIOTCS MPOUYTEHHIO;

1. €CITU OTBET IO CYLIECTBY MOCTABJICHHOTO B HEM BOMNPOCAa HE MOXKET OBITh
naH Oe3 pasrialleHdsl CBEICHUH, COCTABIIAIONIMX TOCYAAPCTBEHHYIO WJIM HHYIO
OXpaHseMylo (¢enepalbHbIM 3aKOHOM TailHy, 3asfBUTEII0 COOOLIAeTcsl O
HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY IOCTaBJICHHOIO B HEM BOIIPOCA B CBSI3U
C  HEIONMYCTUMOCTBIO  pasIVallleHus yKa3aHHBIX  CBEIACHUHM. YKa3aHHas
uHbopMalusi MOXET OBbITh MPEAOCTaBICHA TOJBKO NPU HAJIMYUU y 3asBUTENSA
JOKYMEHTaJIbHO MOJATBEP)KIECHHBIX IpaB Ha MOJIY4YEHHE CBEACHUMN, COJEpIKalluX
rOCy/IapCTBEHHYIO TallHy W/WUJIM KOH(PUIEHIUAIbHYIO HH(OPMALIUIO;

€. €CJIM B 3aIpoce 00KalyeTcs Cy/1Ie0HOE pPEelleHUE;

XK. €ClIM B 3allpoce COAEPIKUTCA BONPOC, HA KOTOPBIA 3asIBUTENIO paHEE
MHOTOKPAaTHO JaBallUCh NHCHbMEHHBIE OTBETHI IO CYIIECTBY, U TPU ITOM HE
MPUBOJSTCS HOBBIE JOBOJBI WM 0OCTOSATENbCTBA. PykoBoauTens Pocapxusa wim
YIOJHOMOUYEHHOE Ha TO JIMIO BIpPaBe MPUHATH pElIeHHWE O 0€30CHOBATENbHOCTU
OUYEPEHOr0 3ampoca W NPEeKpalleHWH MEePEenucKH IO AaHHOMY BONPOCY MIpH
YCIIOBUH, YTO YKa3aHHBIM 3alPpOC U PaHEE HaIpaBIIsiEMbIE 3aIIPOChl HANPABIISUINCH
B OJIMH U TOT K€ TOCYJAapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIPAaBJICHUS WU
OJTHOMY U TOMY K€ JIOJDKHOCTHOMY Jinily. O TaHHOM pELIECHUH YBEAOMIISETCS
3asBUTEJb, HAIPABUBILIUI 3a1IPOC;

3. €ClIi B 3alpoce COJEp)KaTcs HEIeH3ypHbIe JMO0 OCKOpOUTEIbHBIC
BBIPQXEHUS, YIpO3bl >KM3HH, 370POBbI0 M UMYLIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)Ke€ 4JIEHOB €ro ceMbU. JI0JPKHOCTHOE JIMIO BIIpaBE OCTABUTH 3arpoc O€3 OTBETa
[0 CYTH MOCTaBJICHHBIX B HEM BONPOCOB M COOOIIUTH 3asBUTENIO0, HAITPABUBIIEMY
€ro, 0 HeJJOMYCTUMOCTH 3JI0YNIOTPEOIEHUS TPABOM;

34. OcHoBaHHUs ISl MPUOCTAHOBIICHUS MPEIOCTABICHHUS TOCYIapCTBEHHOMN
YCIIYTH OTCYTCTBYIOT.

[lepedens yciayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU
U 00s3aTENbHBIMU ISl PEOCTABICHUS TOCYIapCTBEHHOMN YCITyTH,
B TOM YHCJIE€ CBEJICHUS O IOKYMEHTE (JOKYMEHTAX), BbI1aBA€MOM
(BpIIaBaeMbIX) OPraHU3aLUAMH, YYACTBYIOIIMMH B IIPEIOCTABICHUN
rOCyJJapCTBEHHOM YCIIyTH

35. Jlpyrux yciyr, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMU M 0053aT€bHBIMU
JUISL IPEAOCTABIIEHUS I'OCYIAPCTBEHHOM YCIIYT'H, 3aKOHOAATENBCTBOM Poccuiickon


consultantplus://offline/ref=267809754BB855AE7FF59BBA847D98D9BAD397B9944705478D70B91BG8dBF

denepauny HE TPETYCMOTPEHO.

[Topsinok, pazmMep U OCHOBAHMS B3UMaHUS TOCYAapCTBEHHON
NOILTUHBI WJIM UHOM TJIaThI, B3MMAaEeMOH 3a MPEA0CTaBICHUE
rocyJapCTBEHHOM yCIyru

36. IloctynuBuine u3-3a pydexa 3anpocsl COLMAIBLHO-IIPABOBOIO XapakTepa,
CBA3aHHBIE C COLUMAJIbHOM 3alIMTOM TpakJaH M JHI 0e3 TpaxJaHCTBa,
pEeIyCMaTpUBAKOIIE HMX IIEHCMOHHOE OO€CcleueHrue, TMOJy4YEeHHUE JbIoT U
KOMIICHCAIIN, UCTIOTHSIOTCS OpraHaAMH U OPTaHU3AIUsIMH OECIUIaTHO.

37. UcnosHeHne TEMAaTUYECKOTO 3aIpoca 3asiBUTEISI OPraHU3yeTCsl apXUBOM B
NOPSJIKE OKa3aHUs IUIATHBIX yCJIyr (B TOM 4YHMCIIE Ha OCHOBE JIOIOBOpa) WIIU
0e3B03Me3H0. CPOKHM U CTOMMOCTH PadOT MO MCIOIHEHUIO YKa3aHHOTO 3alpoca B
IIPEIBAPUTEIIBHOM  NOPSAJKE, YCTAHOBJIEHHBIM  apXMBHBIM  YUPEKICHHUEM,
COIJIaCOBBIBAOTCS C 3asIBUTEIIEM.

38. T'eHeanorm4eckuil 3ampoc 3asBUTENS apXUB MCIOJHSAET B IOPSAKE
OKa3aHUs IJIATHBIX YCIYT (B TOM YHCIIE Ha OCHOBE JOrOoBOpa). YKa3aHHBIN 3ampoc
MOXXET HCIIOJHATHCA KAaK B OTHOLICHUU 3asBUTENS, TAK U B YCTAHOBICHHOM
NOpSAJKE B OTHOIIEHUM Apyrux Juil. Cpoku M CTOMMOCTh pabOT OMpeNeisitoTCs
PYKOBOJICTBOM apXMBHBIX YUPEXKICHHM B COOTBETCTBUHU C YTBEPKIAAECMBIMH UMU
IIPENCKYPAaHTAMM.

39. 3aBepeHHas anoCTWIEM AapXWBHAs CIIPAaBKa, apXWBHAas BBIIUCKA U
apXMBHAsI KOMUS B CIy4yae JIMYHOTO OOpalieHus! 3asiBUTENS WA €ro JTOBEPEHHOTO
JMIA BbIIAETCS 3asBUTEIIO HA PYKH MOCIE YIJIAThl TOCYJapCTBEHHOM MOUUIHHBI.

3a MpOCTaBJICHUSI allOCTUIISI B3UMAETCS TOCYAApCTBEHHAS MOUUIMHA, Pa3MEpPhI
Y TIOPSIIOK KOTOPOM yCTaHOBJEHBI riaBou 25.3 Hamorosoro koaekca Poccniickon
denepanum.

Cornacno noamyHkty 48 nynkra | crateu 333.33 HanoroBoro kojaekca
Poccuiickon ~ ®@epepaunu 32 OPOCTABICHUE  allOCTWIISAL  yIUIAYMBAETCS
rocyaapcTBeHHas nouuinHa B pazmepe 1500 pyOuieit 3a Kaxaplid JOKYMEHT.

CpoOK ¥ MOpAIOK PErUCTpalvy 3aIpoca 3asiBUTENS
O MPEIOCTABICHUH TOCYAAPCTBEHHOW YCIYTH

40. 3anpoc 3asBUTENS B TEYEHHE TPEX IHEM C MOMEHTA IOCTYIUIEHUSA B
Pocapxus noayiexut o0sa3aTenbHON peructpaunn B OOLIEM OTAENE C PEKUMHO-
CEKpPETHOM YacThio YTpaBieHUs OpraHU3alMu apXMBHBIX yciuyr (manee - OOmui
otnen). B ciyyae nocryrieHus 3anpoca B 1€Hb, MPEANICCTBYIOIIUNA MPa3IHUYHBIM
WIM BBIXOJHBIM JTHSIM, PETHUCTPALMS UX MOXKET MPOU3BOAUTHCS B pabOUMil JEHb,
CJIEAYIOIINH 32 MPAa3JHUYHBIM WM BBIXOJHBIMU JHSAMM.

MaxkcuMalnbHbIN CPOK 0KUJIAHUS B OUEPEIH IIPU NTOAAYE
3aIpoca O MPEAOCTaBICHNUN YCIIYTH, YCIYTH, IPEA0CTABIISIEMON
OpraHu3alyen, y4acTBYIOLIEH B PENOCTABICHUN IT'OCY1apCTBEHHON
YCIIYTH, U IIPHU MOJYYEHUH PE3YJIbTaTa NPEAOCTABICHUS
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TaKuX YCIIyT

41. YuuteiBas cnienpuKy MOCTYIUICHUs U3-3a pyOexa 3anpocoB 3asiBUTENIEH,
KOTOpbIE HAMpaBIAIOTCS B TOJABISAIONIEM OOJIBIIMHCTBE B MHUCHMEHHOM BHU/IE
yepe3 KOHCYJIbCKUE MpeACTaBUTENbCTBA Poccuiickon denepannu 3a TpaHULCH WU
B IMHUCbMEHHOW (3MEKTPOHHON) (opMe HampsMyl0 B OpraHbl M OpraHHU3aluH,
JIAHHBIN MTOPSAOK HE PETJIAMEHTUPYETCS.

TpeboBanust K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISAETCS
rOCyJlapCTBEHHAs yCIIyra, K MECTY OXKUJAHUs U IpremMa
3asgBUTENEH, pa3MEUICHUIO H 0()OPMIICHUIO BU3YAJIbHOM, TEKCTOBOM
Y MYyJIbTUMEIUMHON H(OPMAIIUH O MOPSIIKE MPETOCTaBICHUS
TaKUX yCIIyT

42. JlanHble TpeOOBaHUS JJIsi MPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH HE
perIaMeHTUPYIOTCS 1I0 OCHOBAaHUSM, YKa3aHHBIM B TyHKTE 41 PernamenTa.

[Toka3zaTenu AJOCTYIIHOCTH U Ka4CCTBaA I’OCYI[&pCTBGHHOfI YCIyru

43. T'ocynapcTBeHHast yciyra SIBISI€TCS JOCTYIHOM JUIsl BCEX 3asABUTEIICH,
MPOXKUBAIOIINX 32 PYOEIKOM.

44. OCHOBHBIM IIOKA3aTEJIEM KayeCTBA M JOCTYIIHOCTH TOCYJIapCTBEHHOMN
YCIYI'H SBJIIETCS OKa3aHWE TOCYAapCTBEHHOW YCIYyTM B COOTBETCTBUU C
TpeOOBAHUSIMU, YCTAHOBIEHHBIMH 3aKOHOAATENbCTBOM Poccuiickoii denepanuu.

45. KayecTBO M JOOCTYNMHOCTh NPEAOCTABIEHUS TOCYAAPCTBEHHOW YCIYTH
3aKJIF0YAETCS B CIEAYIOLIEM:

a. CTEeNeHb MH(MOPMHUPOBAHHOCTU 3asiBUTENIEH O MOPSAIKE IMPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIYTH (IOCTYIHOCTh MH(OPMALIMU O FOCYAapCTBEHHON yCIIyTe,
BO3MOKHOCTh BbIOOpa criocoba moayueHus nHpopMaiun);

0. BO3MOXHOCTh  BBIOOpa  3asBuTeneM  (Gopmbl  oOpaieHuss  3a
IIPENOCTABICHUEM TOCYIAPCTBEHHOM YCIyru (JIMYHO, ITOCPEICTBOM ITOYTOBOM
CBSI3U, B (OpME 3IEKTPOHHOIO JAOKyMeHTooOopoTa uepe3 Enunblii mopran
rOCyJapCTBEHHBIX YCIYT U MYHUITUTAIBHBIX YCIYT (DyHKIINIA));

B. CBOEBPEMEHHOCTh MPENOCTABICHUS TOCYJApCTBEHHON YCIyru B
COOTBETCTBUM CO CTAaHIAPTOM €€ MPEIOCTaBIEHUS, YCTAHOBIECHHBIM HACTOSIIUM
PermmameHnToM.

I. yA0OCTBO M JOCTYMHOCTh TMOJy4Y€HUS HH(DOpMALUU 3agBUTEISIMU O
NOPSIJIKE MPEOCTABICHUS TOCYITAPCTBEHHOMN YCIYTH;

1. ONEpPAaTUBHOCTb BBHIHECEHHUs PEUICHUS B OTHOIIEHHH pPAacCMAaTPUBAEMOIO
3anpoca;

€. JOCTOBEPHOCTh IMPEAOCTaBISIEMON 3asBUTEISIM HH(GOPMALMU O XOJE
pPacCMOTPEHHUS 3aIIPOCOB;

K. CTENeHb COOTBETCTBUS HMH(POpPMAIMK, COJEpKalIeiicss B BbIIAHHOM
ApXUBHOM CIIPABKE, apXMBHOM BBINUCKE WIM APXWBHOM KOIHUH, CBEICHHUSM,
U3JI0KEHHBIM B 3aIIPOCE;



3. OTCYTCTBHME >Kalo0 Ha nelcTBus (O€3MeHCTBHE) TOCYIapCTBEHHBIX
IpaKIaHCKUX ciaykamux Pocapxusa;

U. OTCYTCTBHE Xajlo0 Ha HEKOPPEKTHOE, HEBHHMATEIIbHOE OTHOIIECHUE
roCyAapCTBEHHBIX TPAKTAHCKUX CIIY>KAIIUX K 3asBUTEISAM (X MPEACTABUTENSIM).

B cBs3u ¢ mocTymiieHneM u3-3a pyOexa 3ampocoB 3asBHUTENCH, KOTOpHIE
HaIlpaBJSIIOTC B IHUCBbMEHHOM BHJE Y€pe3 KOHCYJIbCKHE IPEIACTABUTEIHCTBA
Poccuitickon  ®Denepanyu  3a TpaHULECH, B3aUMOACWUCTBHE  3asBUTEIS  C
JOJDKHOCTHBIMM JIMIIAMH  HE MpeaycMoTpeHo. Bmecte ¢ tem B mpouecce
IPENOCTABIECHUSI TOCYAApPCTBEHHOM YCIYI'M 3asBHUTENIb BIIPAaBE OOpamaTbCsi B
PocapxuB o Mepe HEOOXOAMMOCTH, C BOBMOKHOCTHIO MOTyUeHUs HHHOPMAITIH O
X0J1€ TIPEIOCTaBIEHUS TOCYTapCTBEHHOM YCIYTH, B TOM YHCJIE C UCIIOJIb30BAHUEM
UH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

46. 3asBuTenp Ha CTAagUM PACCMOTPEHUsS €ro 3ampoca PocapxmBom mmeer
MpaBo:

a. TMPEACTAaBIATh JONOJHUTENbHbIE JOKYMEHTBI UM  MaTepuaibl IO
paccMaTpuBaeMoMy 3a1pocy;

0. mosy4ath yBEIOMJICHHE O HAIPaBJICHUH 3aIIpOca B OpraHbl U OpraHU3alH,
B KOMIICTEHIMIO KOTOPBIX BXOJIUT pa3pelI€HUE IIOCTAaBICHHBIX B 3aIpoce
BOIIPOCOB;

B. oOpamaThCsi C ’kKajio00i Ha NPUHATOE IO 3alpoCy pELICHHE WM Ha
nercTBue (0e31efiCTBHUE) B CBSA3M C PACCMOTPEHUEM 3apoca B aIMUHUCTPATUBHOM
U (W) cyneOHOM TNOpSAJKE B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepannu;

I. 00palaThes ¢ 3asIBJICHUEM O MPEKPALIEHUU PAaCCMOTPEHUS 3aIpoca;

J. OCYLIECTBJISITh WHBIE JEWUCTBHS, HE MPOTUBOPEYAIUE HACTOSIIEMY
Permamenry.

47. NomxHocTHbIE uila PocapxuBa o0ecrieynBaroT:

a. OOBEKTHBHOE, BCECTOPDOHHEE U  CBOEBPEMEHHOE PacCMOTPEHHE
NMCBMEHHBIX 3aIIPOCOB U 3aIIPOCOB B 3JIEKTPOHHOM BUJIE 3asBUTEIICH;

0. mojy4yeHHe HEOOXOAMMBIX Ui PAacCCMOTPEHUS MUCHBMEHHBIX 3alpOCOB
3asBUTEJIEM JIOKYMEHTOB M MAaTE€pUAJIOB B JIPYTMX OpraHax M OpraHu3alusix Hu
VHBIX JOJDKHOCTHBIX JIML, 32 UCKIIFOYEHHEM CYA0B, OPTaHOB JO3HAHUS U OPraHOB
IIPEIBAPUTEIBHOTO CIIEICTBUS;

B. MPHUHITHE Mep, HANpaBIEHHbIX HA BOCCTAHOBJIEHUE WM 3aLIUTY
HapYILIEHHBIX MPaB, CBOOO] M 3aKOHHBIX UHTEPECOB 3aIBUTEIICH.

Wubie TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIOLIME OCOOEHHOCTH
MPEI0CTaBIIEHUS TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOU (popme

48. B cnydae, ecnu 3asBUTENM NOJAIOT CBOM 3amnpockl B PocapxuB mipu
JUYHOM OOpaIeHUH, UX 3aMpPOChl MPUHUMAIOTCS HEMEIJIEHHO U PETHCTPUPYIOTCS
B JICHb TI0JIaYH.

49. OOecrieueHrne BO3MOXKHOCTH TOJIYYCHHS 3asSBUTEISIMU HH(POpPMAIUUA O
MIPEIOCTaBIIIEMON TOCYapCTBEHHOM yciyre Ha opuimaibHoM caiite PocapxuBa u
Ha ExuHOM mopTare rocy1apCTBEHHBIX M MYHUIIUITATBHBIX YCIyT ((PyHKITHI).



50. Obecnieuenue MpeACTaBICHUS 3asIBUTEIIIO coO0IIeHUS,
MOJITBEPXKIAIONIETO TOCTYIUIGHHE 3ampoca B PocapxuB, Tpw HampaBlIeHUH
3asgBUTEIIEM 3ampoca B GopMe IEKTPOHHOTO COOOIIECHUS.

51. MHOroyHKIIMOHAILHBIC IICHTPHI MPEAOCTABICHUS TOCYJApCTBEHHBIX U
MYHHIIATIATIBHBIX YCIYT B MPOIIECCe MPEIOCTABICHUS TOCYAapCTBEHHON YCIYTH HE
UCTIONB3yIOTCs. MHpopMals o mporieaype MpeoCTaBICHHsS] TOCYIapCTBEHHON
yCIyTH TIPENOCTaBIsAeTCs OecriaTHO. PoccHiickuM, MHOCTpaHHBIM TpaKIaHaM U
auraM 0e3 TpakIaHCTBA, MPOXKUBAIOIIAM 3a PYyOEKOM, IMOJIMHHBIE aApPXHUBHBIC
JIOKYMEHTBI HE HAITPaBJISIOTCS.

III. CocTaB, mocien0BaTENbLHOCTh U CPOKHU
BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP (IE€HCTBHIT), TpeOOBaHHUS
K MOPSAKY UX BBIIIOJHEHHSI, B TOM YHCJIE OCOOCHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX MTPOLEAYP (IEHCTBUI) B 3IEKTPOHHOU (hopme

52.  CoctaB  agMUHHCTPATUBHBIX  NPOLEAYp 1O  IPEAOCTABICHUIO
rOCy1apCTBEHHOM YCIYTH BKJIKOYACT:

a. PErUCTpaLMs 3aIIPOCOB 3asBUTEIICH;

0. mepenaya 3ampocoB I OpPraHU3alldd WX HUCIHOJHEHHUS B TpoduiibHOE
CTPYKTYPHOE IOJIPA3ACIICHHUE;

B. AaHAJIU3 TEMATUKH 3aPOCOB 3aSIBUTENIEH;

I. HampapJjE€HHE 3alpOCOB 3asBUTEICH HA HWCHOJHEHWE B OpraHbl U
OpraHu3alyy MO0 MPUHAJIEKHOCTH;

1. TIOATOTOBKA OTBETOB 3asIBUTEIISIM;

€. opopMIICHHE apXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U APXUBHBIX KOMHUH;

. MPOCTABJICHUE alOCTWISI HA apXUBHBIX CIPABKAX, APXUBHBIX BBINUCKAX U
apXUBHBIX KONUSIX;

3. OTIPaBKa 3asBUTEIIIM OTBETOB Y ApXMBHBIX CIIPABOK, aDXUBHBIX BBIIIUCOK U
aApXUBHBIX KOIIUU.

Onurcanue nocie10BaTeNIbHOCTH ACMCTBUN MPU MPETOCTABICHUH
roCy1apCTBEHHOM YCIyTH

Peructpaiius 3anpocoB 3asiBUTENEH

53. Peructpamus 3ampoca gBJIS€TCS OCHOBAaHMEM JJIA Haydaja ACHCTBUU IO
MIPEAOCTABIEHUIO TOCYJAPCTBEHHON YCIIYTH.

54. IlocrynuBiume B PocapxuB u3z MM/l Poccun nnm HENOCpeICTBEHHO M3-3a
pyOeka MUCbMEHHBIE 3aMPOCHI ¥ 3aMPOCHI B AJIEKTPOHHON (POpME perucTpupyroTCs
B CTPYKTypHOM TojapasneneHuun PocapxuBa, oOecneumBaromieM TMpUEM U
PETUCTPALINIO TOCTYNUBIIEN KOPPECHOHAEHLINH.

[Tepenaua 3anpocoB 115l OpraHU3alUU UX UCTIOTHEHUS
B PO MIBHOE CTPYKTYPHOE TOIpa3IeICHIE



55. Ilocne perucTpanuu 3ampockl NEpesaroTcss B NPOPUIBLHOE CTPYKTYpPHOE
NoJpa3feliecHue B TEUEeHUE 3 JHEHl CcO JAHS NOCTYIUIEHUS B YCTaHOBJIEHHOM
HOpSJIKE.

56. [Ipn HEOOXOAUMOCTH HEKOTOPBIE 3aIIPOCHI JOKJIABIBAIOTCS PYKOBOICTBY
PocapxuBa, nocie 4ero ¢ pe3oioluel HaupasIsOTCs B IPOPUIBHOE CTPYKTYpPHOE
HoJIpa3zeiiCHUE.

AHaJIN3 TEMATUKU 3alIPOCOB 3asBUTENCH

57. Tlocne mepemaum 3ampoca B NpodUIBLHOE TMOApA3ICIECHUE €ro
PYKOBOJIUTENH O00ECIEUYMBAET ONEPATHBHOE PACCMOTPEHHUE 3AIIPOCOB 3aABUTEIICH,
JIOBEACHHUE UX 10 UCIIOTHHUTEIIEH.

58. CneumanucTtsl TpOoPUILHOTO CTPYKTYpHOrO mojpasneneHus Pocapxua
OCYILIECTBIISIIOT aHAJIW3 TEMATUKU MOCTYMHUBIIUX 3alpOCOB C HCIOJIb30BAHUEM
uMeromuxcsi B PocapxuBe apXWBHBIX CHPAaBOYHUKOB B TPAAUIMOHHON U
AJIEKTPOHHOM (hopMe, COAEpKALIUX CBEACHUS O MECTaX XPaHEHHUS JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 UCTIOJHEHHUS 3apocoB 3asBuTenei. [Ipu aTom onpenensercs:

a. MPaBOMOYHOCTH IMOJYYECHUS 3asiBUTEJIEM 3alpaliBacMoil MHPOpMaluu ¢
Y4ETOM  OrpaHMYEHUM  HA  NPENOCTABICHUE  CBEICHUM,  COJEp Kallux
roCyapCTBEHHYIO TallHy U CBEJIEHUS KOHPUICHIIMAIBHOTO XapaKTepa;

0. CTeneHb IMOJHOTHI CBEICHMI, COJEpKAIIUXCA B 3ampoce 3asBHUTEN,
HEOOXOIMMBIX JJIs1 TPOBEICHUSI IOMCKOBOW pabOThI;

B. MECTOHAXOXJIECHHE AapXHUBHBIX JIOKYMEHTOB, HEOOXOAUMBIX A
WCITOJIHEHHMSI 3a1IpOCa 3asiBUTEIIS;

. agpeca KOHKPETHBIX OPraHOB M OpraHW3alvid, KyAa MO0 MPUHAJIEKHOCTU
CJIelyeT HalpaBUTh Ha UCTIOJHEHUE 3aMPOC 3asBUTEIIS.

59. Cpok HCHOJIHEHUS JaHHOM aAMUHUCTPATUBHOMN npouenypsl - 10 gHei.

Harmpasnenue 3anpocoB 3asBUTENIEH HA UCTIOJTHEHUE B OPTaHbl
Y OpraHu3alliu 110 MPUHAJICKHOCTH

60. Ha ocHoBaHMM aHanu3a TEMaTUKU MOCTYMUBIIMX 3amnpocoB Pocapxus
HaIpaBJIsIeT 3alpochl WM UX KOMHM CO CBOMM IMHCbMOM Ha MCIIOJIHEHUE II0
IPUHAIC)KHOCTH:

B (efiepaibHbIe OPTaHbl TOCYAapCTBEHHOM BIACTH;

B (efiepabHBIC TOCYIaPCTBCHHBIE apXUBHI;

B YIIOJIHOMOYEHHBIE OPraHbl UCMIOJIHUTENILHOM BJIacTH cyObekToB Poccuiickoi
denepanyu B 006J1aCTH apXUBHOTO JIETIa;

B JpYrue OpraHbl W OpTaHU3AlHMU, KOTOPHIE MOTYT HMETh Ha XPaHCHHUU
JIOKYMEHTBI, HEOOXOIUMBIE JUIsSI UCTIOJIHEHUS 3allPOCOB.

61. B ciygae, ecnu 3ampoc TpeOyeT UCIOJHEHUS HECKOJIBKUMU OpPTaHAMH U
opranuzaiusiMi, PocapxuB HampaBisieT B COOTBETCTBYIOIIME OpraHbl |
OpraHM3alMd KOMUHU 3ampoca, aHKETbl, C yKa3aHHWEM O HampaBJICHUH OTBETa B
MUWU/JI Poccum.

62. Ilpu HeoOxomuMocTu QeaepanbHble OpraHbl TOCYAapCTBEHHOM BIIACTH,
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deneparbHbIE  TOCYAApCTBEHHBIC  apXMWBBI,  YIOJHOMOYCHHBICE  OpraHbl
WCIIOJHUTENLHONM BlacTH CcyObekToB Poccuiickoit ®enepaniuu B o0JjacTu
apXMBHOTO JI€JIa HAIMPABJISIIOT 3alpOChl Ha HMCHOJHEHHE IO MPUHAIJIEKHOCTH B
OpraHbl W OpPraHU3alMH, WUMEIOIIME HAa XPAHEHUH COOTBETCTBYIOLINE APXHBHBIE
JIOKYMEHTBI.

63. Ilpu HampaBiI€HHM 3alpOCOB HAa UCIOJIHEHUE 10 MPUHAIIEHKHOCTH
PocapxuB, yNOJTHOMOYEHHBIE OpPraHbl HCIOJIHUTEIBHOW BJIACTH CYOBEKTOB
Poccuiickoii ®enepanmu B 007aCTH apXWUBHOTO Jeia, MPH HEOOXOIUMOCTH,
YBEIOMJISIFOT COOTBETCTBYIOIIME OPraHbl M OPraHU3alMU O 3alpocax, apXUBHbBIC
CIIpaBKH, apXWBHBIC BBIMHCKA M apPXHUBHBIE KOMUU IO KOTOPHIM TPEOYIOT
MPOCTABJIEHUS AITOCTHUJIA.

64. Cpok UCIIOJIHEHUS JaHHON aIMUHHCTPATUBHON NIPOLEAYPHI - 15 nHei.

HOI[I‘OTOBKEI OTBCTOB 3as4BHUTCIIAM

65. Ha ocHOBaHMU TIPOBEICHHOW MOMCKOBON paboThl, PocapxuBOoM, MHBIMU
OpraHaMy M OpPraHU3aALUsAMU OCYLIECTBIISICTCS ITOATOTOBKAa OTBETOB 3asBUTEIISAM.
OTBeT MOKET ObITh MOJITOTOBJIEH B BUJIE:

MUCbMEHHOTO yBenomiieHus MUJ] Poccun wnm 3asBUTENsT O HamnpaBJICHUU
3aIpoca Ha UCIIOJIHEHHUE B COOTBETCTBYIOLIMN OpPraH, OpraHU3aluIo;

nucbMeHHoro yBenomiienuss MUJL Poccuun unm 3asButens 0 HE0OOXOAUMOCTH
MPEIOCTABJICHUS JOTIOJIHUTEIbHBIX CBECHUM JJIs1 UCTIOJHEHUS 3aIpOCa;

NHChbMAa C WHBIMH CBEICHUsIMHM, HampasieHHoro B MU/ Poccum wmm
3asIBUTEITIO;

apXMBHOM CITPABKH, apXUBHOM BBIITMCKHU WIM APXUBHOU KOIUU.

66. IIpu OTCYTCTBUU apXUBHBIX JTJOKYMEHTOB, HEOOXOUMBIX ISl UCTIOJTHEHUS
3ampoca, COCTaBISIETCS OTBET 00 OTCYTCTBMM 3alpaliiBaeMbIX CBEICHUIA Ha
OaHke opraHa, opraHuzainud. B oTBeTe W3naraercs MpuynHa, MO KOTOpPOM He
MPEACTABIISIETCS BO3MOKHBIM BBIJJaTh HCTPEOYEeMbI JOKYMEHT WM CIPaBKY
(ITpunoxxenue N 2 k Pernamenty, biok-cxema 1).

67. CpoK HCIIOJIHEHUS] JaHHON aMUHUCTPATUBHON npouenypsl - 30 gHei.

OdopmieHre apXUBHBIX CIIPaBOK, apXUBHBIX BBIITUCOK
Y apXUBHBIX KON

68. Ha ocHOBaHMM MPOBEICHHOW PabOTHI MO BBHISBJICHUIO 3alpalliBacMbIX
JIOKYMEHTOB OpraHbl U OpTaHU3allMK, UCIIOJIHSIONINE MOJy4eHHbIe OT PocapxuBa u
HETMOCPEJCTBEHHO U3-3a pyOexka 3alpoChl, TOTOBIT apXUBHbBIC CITPABKHU, ApXUBHBIC
BBITIUCKY WUJIA apXUBHBIE KOITHUH.

69. Tekct B apxuBHOW CHpaBKE JlaeTcsi B XPOHOJOTHYECKOM
MOCJIEIOBATEILHOCTH COOBITHI C YKa3aHWEM BHUOB apXUBHBIX JOKYMEHTOB W HMX
Jat. B apxuBHOI cripaBKe IOMYyCKAETCS IUTUPOBAHKUE APXUBHBIX JOKYMEHTOB.

HecoBnazenue oTIENbHBIX JAHHBIX APXUBHBIX JIOKYMEHTOB CO CBEJICHUSIMHU,
M3JIOKEHHBIMA B 3allpoCe, HE SBJSETCA MPEMATCTBUEM JJIsl BKIIOYEHUS HUX B
apXHUBHYIO CIPABKY MPHU YCIOBUH, €CJIH COBIAJIEHUE BCEX OCTAIbHBIX CBEJCHUN HE



BBI3bIBAET COMHEHUIl B TOXKICCTBEHHOCTH JMIA WM (AaKTOB, O KOTOPBIX
TOBOPUTCS B AapXMBHBIX JOKYMEHTax. B apXuBHOM CIpaBKE OTU JaHHBIE
BOCIIDOM3BOJATCS TaK, KAK OHM M3JI0KEHbl B apXMBHBIX JOKYMEHTax, a
pPacXOXKIEHUsS, HECOBIIAJCHUS M HETOYHbIC HA3BaHUsA, OTCYTCTBUE HMEHH,
OTUYECTBA, WHHULHMAIOB WIM HAJIWYMAE OAHOTO M3 HUX OTOBAPUBAIOTCS B TEKCTE
crpaBku B ckoOkax ("Tak B qokymenre", "Tak B TekcTe opuruHama').

Ceenenus o pabore, yuebe B HECKOJIBKMX OpraHax, OpraHu3alusax, Y4eOHbIX
3aBEICHUSX BKJIIOYAIOTCA B OJIHY APXMBHYIO CIIPaBKY, €CIIM BCE 3TU CBEICHUS
coJiepKaTcsl B IOKYMEHTax OJHOI0 FOCYJapCTBEHHOI'O, MyHULMIIAJBHOIO apXHUBa
WJIM OpTraHa, OpraHu3aliy.

B nprMeuaHusx o TeKCTy apXMBHOM CIIPaBKU OTOBAapUBAIOTCS HEPA300PUHUBO
HaIlMCaHHbIE, UCIIPABJIEHHBIE aBTOPOM, HE MOJAIOIIUECS IPOUYTEHUIO BCIEACTBUE
NOBPEXJIeHUA TekcTa opuruHana mecta ("Tak B Tekcre opurunana", "B tekcre
HepazoopuuBo").

B Tekcre apXMBHOW CHpaBKH HE JONMYCKAKOTCS W3MEHEHHsI, MCIPABIICHUS,
KOMMEHTapuHu, COOCTBEHHBIE BBIBOJABI HMCIOJHUTENS MO COAEPKAHUIO apXUBHBIX
JIOKyMEHTOB, HA OCHOBaHUM KOTOPBIX COCTaBJICHA apXMBHas crnpaska. lloguuctku
Y IOMapKH B apXUBHBIX CIIPABKaxX HE JTOIYyCKAIOTCS.

[Tocne TekcTa apXMBHOM CIIpaBKU MPUBOASTCA apXUBHbIE MIM(GPBI U HOMEpa
JUCTOB €IMHMI] XPAHEHUs apXMBHBIX JOKYMEHTOB, [I€YaTHbIE W3JaHUSA,
WCIIOJIb30BABIINECS JJISI COCTABJICHHsSI AapXMBHOM CIIPaBKUA. B TekcTe apXuBHOU
CIpPAaBKHU JOMYCKAETCs MPOCTABICHHWE apXHMBHBIX MMU(GPOB M HOMEpa JHUCTOB
€AVHUI] XPAHEHUs AapXUBHBIX JOKYMEHTOB Cpa3y MOCIE HU3JI0XKEHHUS KaxKIoro
(dakTa, cOOBITHSI.

B apxuBHOI cnopaBke, 00beM KOTOPOW MPEBBIMIAET OAWH JIUCT, JHUCTHI
JOJKHBI OBITh MPOIINUTHI, MPOHYMEPOBAHBI M CKPEIIEHBI repOOBOM NevaThio (s
rOCYAapCTBEHHBIX ~ OPraHOB M OpPraHoOB  MECTHOIO  CaMOYIIpaBJIEHUS,
rOCyJIapCTBEHHBIX U MYHHUIIMIIAJIbHBIX apXUBOB) WM M€YaThIO0 OPTaHU3AlLIHH.

ApxuBHasi crpaBka odopmisieTcss Ha OJIaHKE opraHa, OpraHu3alud U
aJpecyeTcsi HENOCPEACTBEHHO 3asBUTEINIO.

ApxuBHas crpaBKa IOJNUCBHIBAETCS PYKOBOAMTEIEM OpraHa, OpraHU3allH,
3aBepsieTCsl repOOBOM MeYaThO WM MEYaThi0 OPTaHU3alMU, IPOCTABISETCS HOMEP
Y JiaTa COCTaBJICHUS.

B apxuBHOHN BBINIMCKE Ha3BaHHME APXHUBHOIO JOKYMEHTA, €r0 HOMEp W JaTa
BOCITPOU3BOSTCS MOJHOCThIO. M3BI€UEHUSIMU U3 TEKCTOB apXMBHBIX IOKYMEHTOB
JOJKHBI OBITh MCYEPIIaHbl BCE UMEIOIIMECS JaHHbIE 1Mo 3amnpocy. Hayano u koHen
KOKJIOTO H3BJICUEHHUSA, a TaKXKE MPOMNYCKHM B TEKCT€ ApXUBHOTIO JOKYMEHTa
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

B npumedaHusix K TEKCTYy apXMBHOW BBIMUCKU JIEJIAIOTCS COOTBETCTBYIOIIME
OTOBOPKM O YacTAX TEKCTa OpUIMHajga, Hepa30OpYMBO  HAMHCAHHBIX,
UCITPaBJIEHHBIX aBTOPOM, HE MOIAFOIIMXCS TPOUYTEHUIO BCIEICTBUE IOBPEKACHUS
TekcTa W T.4. OTAENbHBIE CIIOBAa W BBIPAXKEHUS OpPUTHMHANIA, BBI3BIBAOIINE
COMHEHHUSI B UX TOYHOCTH, OTOBApUBAIOTCS ciioBamu "Tak B TeKcTe opuUrHHaia",
"Tak B nokymeHre". [locne TekcTa apXMBHOW BBIIMCKH YKa3bIBAIOTCS ApXUBHBIN
mu@p 1 HoMepa JIMCTOB €IUHUIIBI XPaHEHHS ApXUBHOTO JJOKYMEHTA.



AYTEHTHYHOCTh  BBIAAHHBIX 1O  3alpocaM  APXMBHBIX  BBIIMCOK
YIOCTOBEPSIETCS  IMOANMCBIO  PYKOBOAMWTENSl  OpraHa, OpraHu3allud  WIN
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIML@ U TepOOBOM NEYaThl0 WIKM I1€YaThIO
OpraHU3alxH.

Ha obGopore kaxxnoro Jmcra apXMBHOM KONUHM HPOCTABISIOTCS apXUBHBIE
mU@pbl 1 HOMEpA JIUCTOB €IMHUIl XPaHEHUsl aApXMBHOIO JIOKyMEHTa. Bce amcThl
ApPXUBHOM KOIMHU CKPEIUBIIOTCS. ApXHMBHAasl KOMMsI 3aBepsieTcsi repOoBOM MeyaTbio
WJIM 1I€YaThIO OPraHU3alvy U MOAIMCHI0 PYKOBOAUTENS OpraHa, OpraHU3allnH.

70. ApXuWBHBIE CHOPaBKH, AapXWBHBIE BBINIMCKAM W apPXUBHBIE KOIHH
o OopMIISIOTCSI Ha TOCYAapCTBEHHOM si3bike Poccutickont Denepanmm.

[IpocTaBieHne anoCTWIISI HA APXUBHBIX CIIPABKAX, apXUBHBIX
BBIITACKAX U apXHUBHBIX KOMUAX

71. Ha ocHoBanuu noJiokeHui ['aarckoit koHBeHiuu 1961 roma apXuBHBIC
CIIPABKH, APXMUBHBIC BBIIIMCKU U apXUBHbIC KOIIMHU, HAPABISIEMbIE B TOCY1apCTBA,
MOJIMKUCABIINE KOHBEHIIMIO, B COOTBETCTBUH C KOTOPON HE TpeOyeTCs KOHCYIIbCKasl
jJeranu3anus  O(pUIMAIbHBIX JOKYMEHTOB, 3aBEPSIOTCS TPOCTABICHUEM U
3aIIOJTHEHHUEM CIIEIMAJIbHOTO IITaMIIa - allOCTUJISL.

AMNOCTWIIb HE TIPOCTABISICTCS Ha JIOKYMEHTaX, MpPEJHAa3HAYEHHBIX IS
HamnpaBJICHUsI B TOCYNApCTBA, ¢ KOTOopbiMH Poccuiickas ®denepanusi 3aKiIroumiia
JloroBopsl 0 MpaBOBOW MMOMOIIM W IPABOBBIX OTHOILICHUSX IO TPaXTAHCKUM,
CEMEWHBIM M YIOJIOBHBIM J€laM, a Takke B rocyaapcrBa - ydactHuka CHI,
noanucasinre CornameHue o mpuHIUmax u ¢popmax B3auMOACHCTBUS B 00JacTH
WCIIOJB30BaHUs  apXUBHOM  UWH(OpMaMu, WX €  KOTOPHIMU  UMEIOTCS
JIBYCTOPOHHUE COTJIAIIEHUS] O COTPYIHUYECTBE.

72. PocapxuB MpOCTaBIsi€T anoOCTWJIb HAa apXMBHBIX CIpaBKax, apXHBHBIX
BBINIUCKAX M apXMBHBIX KOMHUSAX, IMOATOTOBJICHHBIX (erepaibHbIMU OpraHaMu
roCyJapCTBEHHOM BIAcTH (KpoME€ TeX, KOMY TaKoe€ MpaBO MPEJOCTABICHO
HOPMATUBHBIMA TIPAaBOBBIMU aKTaMHu) U (eaepalibHbIMU TOCYJapPCTBEHHBIMU
apXHUBaMHU.

73. YNOMHOMOYEHHBIE OpraHbl HMCIHOJHUTEIBHOM BIACTH CYOBEKTOB
Poccuiickoit ®denepanuu B 00JaCTH apXUBHOTO Jiefia MPOCTABJISIOT anoOCTHIIb Ha
aApXMBHBIX CIIPABKax, ApXMBHBIX BBIMMCKAX U APXMUBHBIX KOMUSX, MOJTOTOBICHHBIX
rOCy1apCTBEHHBIMHU, MYHHUIMIAIBHBIMA apXMBaMU W WHBIMH OpraHaMHU U
OpraHu3allMsIMH, PACIOJIOKEHHBIMU Ha  TEPPUTOPUU  JAHHOTO  CyOBEKTa
Poccuiickoii @®epepauuu (KpomMe TeX, KOMY TaKoe IMpaBO MPEJOCTABICHO
HOPMAaTUBHBIMH MPABOBLIMU aKTaMHu ).

74. IIpocTaBieHue arnoCTUIs HA APXUBHBIX CIPaBKaxX, APXUBHBIX BBIMUCKAX U
apXMBHBIX KOMHSAX, IOATOTOBICHHBIX OpraHaMM W OpraHu3aluusMu (Kpome
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX apXWBOB), OCYIIECTBIAETCS TMOCIE WX
MUCBMEHHOTO OOparieHusi, ¢ TmpeacTaBieHneM B PocapxuB, ymoJHOMOUYCHHBIN
OopraH WCIOJIHUTENbHON BiacTu cyobekta Poccuiickoii deneparuu B oOiacTu
apXWBHOTO Jiea 00pa3IoB MOMUCEHN, ¢ TOATBEPKICHUEM MTOJTHOMOYHI Ha TIPaBO
MOJMKICH KOHKPETHBIX JTOJHKHOCTHBIX JIUII, a TAKKEe 00pa3IoB MeYaTei.
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75. IlpocraBieHne anoCTUiIs MPOU3BOAUTCS IYTEM OTTUCKA CIELHUAIBHOIO
mTamna Ha cBOOOJHOM OT TEKCTa MECTE JOKyMEHTa Ha JIULEBOW Ui 000pPOTHOM
€ro CTOpOHE WJIM Ha OTIEIbHOM JHCcTe. B mocnenHeMm ciydae JHUCT C aloCTHIIEM
CKPEIUISIETCS C IOKYMEHTOM.

3anogHeHuEe IITaMmIa aroCTHISl TMPOU3BOJUTCS YepHUIAMU (IIApUKOBOM
PYUKOI{) OT pyKH WJIM MAIIMHOMIUCHBIM CIIOCOOOM.

[Toanuck u meyath, MPOCTABIIIEMbIE HA alIOCTUIIb, HE TPEOYIOT 3aBEPEHUS.

76. CpoK UCTIOTHEHUS JAaHHON aJMUHUCTPATUBHON MPOLETYPHI, IPU YCIOBUU
MIPEACTABICHUS] HEOOXOIMMBIX JTOKYMEHTOB, HE JIOJDKEH IMPEBHIMATh 3 paboumx
JTHEW CO JHS MPEACTABICHUS TOKYMEHTOB.

77. B cinydae oTka3za B NPOCTABICHUW alOCTUIS 3asBUTEII0 B TE€UCHUE 3
pabounx JHEW HampaBisSIETCsI MNUCHMEHHOE COOOIIEHHE O TpPUYMHE OTKa3a
(ITpunoxxenne N 2 k Pernamenty, biok-cxema 2).

OTHpaBKa 3a4BUTCIIAIM OTBCTOB M APXHUBHBIX CIIPABOK, APXHNBHBIX
BBIIIMCOK U apXHUBHbIX KOITHIM

78. Ilocne odopMieHUs B YCTAaHOBJIEHHOM IHOpPSAKE, apXUBHBIE CIPABKH,
apXMBHBIC BBINMCKU U APXMBHBIE KOIMUU, IPEIHA3HAYCHHBIC Ul HAIIPABJIICHUA B
rocynapctBa - yaactTHukd CHI', Bkitodast oTBETHI 00 OTCYTCTBHM 3allpallliBaeMbIX
CBEJICHMI, BBICBUIAIOTCA POcapXxuBOM, APYrMMH OpraHaMy U OPTraHU3alUsIMU 10
IIOYTE NPOCTHIMUA NMMCbMAaMH HEMOCPEACTBEHHO B aJIpeca 3asBUTEIIEH.

79. ApXuBHBIE CIIPAaBKW, AapXWBHBIE BBIIMCKM W ApPXUBHBIC KOIIWH,
NpeAHAa3HAYEHHbIE JUIS  HANpaBJIEHUS B TOCYNAapCTBA, HE  SBISIOLIUECS
yuactHukamu CHI', BKitodast oTBeTbl 00 OTCYTCTBUM 3allpalllMBa€MbIX CBEICHUI,
BMECTE C 3ampocaMu (aHKETaMH, JTUYHBIMU 3asIBJICHUSMH W T.I1.) HAIPABISIOTCS
PocapxuBoM, npyrumu opraHamu u opranuszauusmu B M1 Poccuu.

80. IloaroroBieHHbIE OpraHaMM W OpPraHU3ALMSIMH apXHWBHBIE CIIPABKH,
apXUBHBIE BBIUCKM M apXUMBHbIE KOMHUH, TPEOYIOLIUE MPOCTABICHUS aroCTUII,
HanpasJsAlOTC B POcapXWB WM B COOTBETCTBYHOLIMK YITIOJHOMOYEHHBIM OpraH
WCIIOJIHUTENLHOM BIacTH cyOnekTa Poccuiickoit denepanvu B 001aCTH apXUBHOTO
Jena BMecTe ¢ oOpasuamMu MOANMCEH JOJKHOCTHBIX JIMI, MOJIMUCABLIMX
Ha3BaHHbIE IOKYMEHTBHI, a TAaK)Ke 00pas3lamu rnevyaTei.

81. ITocne mpocraBnenus anoctuiiss, PocapxuB Wim ynoJHOMOYEHHBI OPTaH
UCITOJIHUTENIbHOM BIacTu cyObekTa Poccuiickoit @enepainu B 0071aCTH apXUBHOTO
JieJla HaIlpaBJISIIOT apXUBHBIEC CIPABKH, APXWBHBIE BBINUCKU U apXUBHBIE KOIMH B
MMHJI Poccun.

82. ApXUBHBIE CIIPABKH, APXUBHBIC BBIITUCKH U APXUBHBIE KOIUH MPU JIMYHOM
oOpalleHMH B OpraH, OPTraHM3alUI0 MOTYT OBITh BBIJIaHbl 3asBUTEIIO0 TIPH
NPEABABICHUN JTOKYMEHTA, YIOCTOBEPSAIOLIErO JIMYHOCTB; UISL TPETbUX JIAIL -
JIOBEPEHHOCTH, O(POPMIICHHON B YCTAaHOBJICHHOM TMOPSAJAKE W TOCIE YIUIAThl
rOCyJapCTBEHHOM MOILIJIMHBI 33 POCTABJICHUE allOCTHUIIS.

83. PaccMOTpeHHe 3ampoca CUNTAETCS 3aKOHYEHHBIM, €CJIU 110 HEMY ITPUHSTHI
HEOOXOJMMbIE MEphl M aBTOp 3ampoca MNPOMH(POPMHUPOBAH O pe3yibTaTax
paccmotpenus (IIpunoxenue N 2 k Pernmamenty, biok-cxema 3).



[V.®opMbI KOHTPOJIA 32 UCIIOJIHEHUEM
AJIMUHUCTPATUBHOTO PETJIaMEHTa

84. KoHTposib 3a pacCMOTPEHUEM 3aIlPpOCOB 3aSBUTEJICH OCYIIECTBIISECTCS B
1esax o0ecrnedyeHus] CBOEBPEMEHHOTO W Kau€CTBEHHOI'O HUCIOJHEHHS MOpYyYeHUMN
[0 3alpocaM 3asBUTEJICH, MPUHSATHUS ONEPATHUBHBIX MEpP IO CBOCBPEMEHHOMY
BBEISIBJICHUIO W YCTPaHEHWIO TPWYMH HAPYIICHUS TIpaB, CBOOOT ¥ 3aKOHHBIX
MHTEPECOB 3aSBUTEJIEH, aHAIN3a COJAEPKAaHUS MOCTYMNAKOIIMX 3alpOCOB, XOAa U
PE3yNIBTaTOB PAOOTHI C 3aITPOCAMH 3asBUTEIICH.

85. KoHTponp 3a mpenocTaBie€HHEM TIOCYJAPCTBEHHOW YCIYI'M BKJIIOYAET
TEKYIIU KOHTPOJIb, a TAKXKE MPOBEJCHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
WCIOJIHEHUA MOJIOKEHUH PeriiamenTa 1omKHOCTHRIMU uliamu Pocapxuga.

HOpH,Z[OK OCYHICCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JII-OIIGHI/IGM
N UCITIOJTHCHHUCM OTBCTCTBCHHBIMHU JOJIDKHOCTHBIMM JINITaMU IIOJIOKECHMU I
AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMCHTA U MHBIX HOPMATHUBHBIX IIPABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX Tp€6OBaHI/I$I K IIpCa0CTaBJICHUIO
FOCYI[&pCTBCHHOﬁ YCIYyIru, a TakKC IIPUHATUCM UMH pemeHHﬁ

86. Texkymuii KOHTPOJIb 3a COOJIIOJCHUEM MOCJIEA0BATEILHOCTH JICHUCTBUM,
OMPENICICHHBIX  aJMUHUCTPATUBHBIMU  MPOLEAYpaMU TIO0  MPEIOCTABICHUIO
rOCyJIapCTBEHHOM  yCIIyrM, U  TPUHATHEM  PEIICHUH  OCYIIECTBISETCS
JIOJDKHOCTHBIMM JIMIIaMu PocapxuBa, OTBETCTBEHHBIMU 32 OPTraHU3AIMI0 PabOThI
T10 MIPEIOCTABJIEHUIO TOCYIAPCTBEHHOM YCIYTH.

Texkyuii KOHTPOJIb OCYIICCTBISICTCS TYTEM TMPOBEIACHUS TOTKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHu3aluil paboThl MO  MPEJCTaBICHUIO
rOCyJapCTBEHHOW YCIYTH, MPOBEPOK COOJIOJICHUS W HCIOIHEHHUS pabOTHUKAMHU
MOJIOKEHUN HacTosero Pernamenra.

Tekymuii KOHTPOJIb 3a HCHOJHEHHWEM NHUCbMEHHBIX 3aIllpOCOB 3asiBUTEIICH
BKJIFOYAET:

MOCTAHOBKY MOPYYEHHI MO MCIIOJHEHUIO TUCHbMEHHBIX 3allPOCOB 3asIBUTENEH
Ha KOHTPOJb, B TOM YHCJIE€ C HCIOIb30BAHUEM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

KOHTPOJIb 32 COOJIIOJICHUEM TOCJIEI0BATEIbHOCTH JICUCTBUM, ONMPEIEeICHHBIX
aIMUHUCTPATUBHBIMU TPOIETYypPaMHU TMPETOCTABICHUS TOCYJapPCTBEHHOM YCIIYTH,
MPUHATHEM PEIICHUN OTBETCTBEHHBIMHU UCIIOTHUTEIISIMH,

uHQOpMUpPOBaHUE  OTBETCTBEHHBIX  MCIOJHHUTENEH O  COOJIIOJACHUHU
YCTAHOBJIEHHBIX CPOKOB PAaCCMOTPEHHUSI MHUCHbMEHHBIX 3alpOCOB 3asiBUTENEH, O
CHATHUH TAKUX 3alPOCOB C KOHTPOJISI.

[TucbMeHHbIE 3ampochl  3asBUTENIEM CHHUMAIOTCSI C  KOHTPOJIA, €Clu
PacCMOTPEHBI BCE MOCTaBICHHBIE B HUX BOMPOCHI, TPUHSATHI HEOOXOUMBIE MEPHI U
JlaHbI TUCbMEHHBIE OTBETHI.

ITo pe3ynbraram MpOBEAECHHBIX MPOBEPOK, B CIydae BBISBICHUS HAPYIICHUUN
npaB 3asBUTENEH, K BHUHOBHBIM JIMI[AM OCYIIECTBISIETCSI MPUMEHEHHE Mep



OTBETCTBEHHOCTH B IOPSAIKE, YCTAaHOBJICEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepaunm.

ITopsimok U MEPUOIUYHOCTH OCYIIECTBICHHS IIAHOBBIX
Y BHEIUIAHOBBIX IIPOBEPOK MTOJIHOTHI U Ka4ECTBA IIPEIOCTaBICHUSA
roCy/IapCTBEHHON YCIyTH, B TOM YUCJIE MOPSIIOK U (OPMBI
KOHTPOJIA 32 ITOJTHOTOM ¥ Ka4ECTBOM MPEIOCTABICHUS
rOCyJJapCTBEHHOU YCIIyTH

87. IIpoBepkH MOT'YT OBITH IJIAHOBBIMH M BHEIUIAHOBBIMHU.

IIpn mpoBepke paccMaTpuBarOTCsS BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM
rOCyJIapCTBEHHOM YCIYyTH, WX OTHAEIbHbIC ACHUCTBHS B PaMKax HCIIOJHEHUS
aIMUHHACTPATUBHBIX MIPOLENYP.

BHemnnaHoBasi mpoBepKka MOXET MPOBOAUTHCS MO KOHKPETHOMY OOpaIleHUIO
3asBUTEIIIO.

88. IlepnoIMYHOCTh IIPOBENCHHUSI IIIAHOBBIX MPOBEPOK IOJIHOTHI U KadyecTBa
MPEAOCTABICHUS YCIYyTHM YCTAaHABJIMBACTCS MPABOBBIMU aKTaMu PykoBoauTens
PocapxuBa niu ero 3aMmecTuTeNeH.

89. Ilpu opraHu3aluy MPOBEPOK YUMTHIBAIOTCA KAJIOObl W 3asBICHUS
3a5BUTEJIEH, @ TAKXKE HHBIC CBEACHUA O JEATEIBHOCTH JOJDKHOCTHBIX JIMIL
PocapxuBa, y4acTBYIOIINX B PEIOCTABICHUH TOCYAAPCTBEHHON YCIYTH.

90. PocapxuB  OCymIeCTBISIET  KOHTPOJb 34  MPEIOCTABICHUEM
roCyJapCTBEHHOM yCIyru (eepalbHbIMU TOCYIApCTBEHHBIMUA apXHBaMHU.

KoHTposib 3a mpeaocTaBlieHHEM TOCYIApCTBEHHOM yCiyr (enepaibHbIMUA
rOCyapCTBEHHBIMH apXMBaMH BKJIOUAET B Cce€Osl yCTaHOBIEHHYIO PocapxuBom
€XKEKBAPTAIbHYI0 OTYETHOCThH (PeliepanbHbIX TOCYAAPCTBEHHBIX apXHUBOB O XOJ€
WCIIOJIHEHUs COLIMAIIBHO-TIPABOBBIX 3alPOCOB, a TaKXE IPOBEIECHUE IPOBEPOK,
BBISIBJICHUE U YCTPAHEHHUE HAPYILICHU [IPaB 3asiBUTENEH, pACCMOTPEHME, IPUHSATHE
pelieHni W TOJrOTOBKY OTBETOB Ha OOpalleHus 3asBUTENIEH, COJEprKallux
Kao0bl Ha perIeHus, nelcTBus (0e3neicTBe) TOKHOCTHBIX il PocapxuBa.

[IpoBepky MOTYT OBITH MJIAHOBBIMU (OCYIIECTBIISITHCSI HA OCHOBAaHUU T'OJOBBIX
IUIaHOB paboThl PocapxuBa) 1 BHEIIaHOBBIMU. [IpoBepka MOXKET MPOBOJUTHCS T10
KOHKPETHOMY OOpaleHUIO 3asBUTES.

91. Jlns npoBeneHHs MPOBEPKH IIOJHOTHI M KadyeCTBa MPEIOCTABICHUS
rOCyAapCTBEHHOW yciyru (opmupyercs KOMHCCHS, B COCTaB KOTOpPOH
BKJIFOYAIOTCS TOCYJaPCTBEHHBIE IPaXKAaHCKUE ciyx)amue Pocapxusa.

[TIpoBepka ocyliecTBIsAETCA HA OCHOBaHUHU NpuKas3a Pocapxusa.

[lo TpeOGoOBaHMIO KOMHCCHM OTBETCTBEHHBIE HCIOJHUTEIH, a TAKKE HHbIC
JOJKHOCTHBIE JIMIA, COBEPIIAIOIINE MPENyCMOTPEHHbIE PeriiamenTom neucTsus,
JAlOT YCTHBIE WM THCbMEHHbIE OOBSCHEHUS, MPEIOCTABIAIOT JTOKYMEHTBI U
MaTepHallbl, CBI3aHHbIE C KOHKPETHBIMU TMCbMEHHBIMU 3aIIPOCAMU 3asIBUTEIICH.

Pe3ynbrarsl npoBepku OoQOPMIISIIOTCSI B BUJE aKTa, B KOTOPOM OTMEYArOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh JAOJDKHOCTHBIX JIMIT 34 PCIICHUA



u aeiicTBus (6e3aeiicTBre), MpUHUMAaeMbIe (OCYIIIECTBISIEMbIE) UMH
B XO/JI€ MIPEIOCTABIEHUS FOCYAapCTBEHHOM YCIIyT !

92. B ciyyae BbISBICHUS HapylICHUW TMpaB 3asBUTEICH BHUHOBHBIE
JOJDKHOCTHBIE  JIMIIa  TIPHUBJIEKAIOTCSI K  OTBETCTBEHHOCTHM B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

[TonoxxeHus, XxapakTepu3yoIIre TpeOOBaHUS K MOPSIAKY
1 hopMaM KOHTPOJIS 3a IPEIOCTABICHUEM TOCYAapCTBEHHON
YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH,
X O0BETMHEHUHN W OpTaHu3aIuit

93. Tlopsanok u ¢GopMbl KOHTPOJISI 32 MPENOCTABICHUEM TOCYIapCTBEHHOMN
yCIyTW JOJDKHBI OTBEYaTh TPEOOBAHUSM HENPEPBIBHOCTH U JIEHCTBEHHOCTH
(@ dexTuBHOCTH).

94. Bce mmaHOBBIE IPOBEPKHU JOJDKHBI OCYIECTBISATHCS PETYJISIPHO, B TEUEHUE
BCEro nepuoja aedarenbHocTu PocapxuBa. Y craHOBIEHHbBIE (JOPMBI OTYETHOCTH 10
IIPEIOCTABIICHUIO TOCYAAPCTBEHHON YCIYTH JOJDKHBI ITOJABEpraTecs aHanusy. I1o
pe3ysibTaTaM IpPOBEPOK, aHaJIM3a JIOJDKHBI OBbITh OCYIIECTBJIEHBI HEOOXOAMMBIE
MEpBI 110 YCTPAHEHUIO HEJTOCTATKOB IIPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIyTH.

95. I'paxnane, ux OObEOUHEHUS W OPraHU3aLUU MOTYT KOHTPOJIMPOBATh
MIPEIOCTABIEHUE IOCYJAPCTBEHHOMN YCIYTH MyTEM MOIY4YEHUs: HHPOPMALIMKA O HEN
no TeiaedoHy, MO NUCBMEHHBIM OOpallleHHUsM, MO JJIEKTPOHHOM MOYTe, Ha
opumansHoM caiite PocapxuBa u vepe3 Eaunblii mopran rocygapCTBEHHBIX H
MYHUIUNAIBHBIX YCIyT (QyHKIHI).

V. locynebHoe (BHecyeOHOE) 00KaIOBaHKE 3assBUTEIIEM
penieHuit u nerctBuii (0e3nercTBus) hpenepaabHOro oprana
UCTIOJTHUTEILHOU BJIACTH, MPEIOCTABIISIFOIIETO TOCYAapCTBEHHYIO
yCIyTY, TOJKHOCTHOTO JIUIA OpTaHa, MPeA0CTaBIISIONIETO
roCyJapCTBEHHYIO YCIYTY, THOO TOCYJaPCTBEHHOTO CIIYKAIIEeTO

96. 3asBUTENL UMEET NIPABO Ha 00KaJTOBaHUE NEHCTBUN U (Wn) Oe31elCTBUS
JOJKHOCTHBIX Jinll PocapxuBa B 1ocyieOHOM (BHECYAEOHOM) TIOPSJIKE.

3asBUTENb MOXET OOpaTUTHCS C >KajJo0OH MO OCHOBAaHUSAM U B MOPSIKE
crateil 11.1 u 11.2 ®enepanbuoro 3akoHa ot 27 utons 2010 r. N 210-®3 "O6
OpraHu3allid TMPeJOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUIMIAIBHBIX ycnyr", B
TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

1) HapylieHue Cpoka perucTpanuy 3amnpoca 3asBUTENS O MPEeIOCTaBICHUU
rOCyJapCTBEHHOU YCIIyTH;

2) HapylLIEHHUE CPOKA MPEIOCTABICHUS TOCYJaPCTBEHHOU YCIYTH;

3) TtpeboBaHuMe y 3asgBUTENsS JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX
HOPMATHUBHBIMU MPaBOBbIMU aKTaMu Poccuiickoit denepanuu st
IIPENOCTABIIEHUS TOCYAAPCTBEHHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO


consultantplus://offline/ref=267809754BB855AE7FF59BBA847D98D9B2D598B09648584D8529B5198C77FFFEEB97EBD9G0d2F
consultantplus://offline/ref=267809754BB855AE7FF59BBA847D98D9B2D598B09648584D8529B5198C77FFFEEB97EBD10AG2dCF

HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMu Poccuiickoit denepanuu st
MPEI0CTABIIEHUS TOCYAAPCTBEHHOM, Y 3asBUTEII;

5) oTKa3 B MpPEAOCTaBIEHUU TOCYJAPCTBEHHON YCIyrd, €CIu OCHOBaHUS
OTKa3a He TMPeIyCMOTpeHbl (deaepaibHbIMA 3aKOHAMU W MPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATUBHBIMH MPABOBBIMU akTamu Poccuiickoit
denepaunu;

6) 3aTpeboBaHUE C 3asIBUTENS IPU MPEIOCTABICHUHN TOCYIApCTBEHHON YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMM akTamu Poccuiickon
Oenepannu;

7) OTKa3 opraHa, MNPEJOCTABISIOMIEI0 T[OCYJAapCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeIOCTaBISIOIEr0 IOCYJapCTBEHHYIO YCIYTY, B
WCITPABJICHUM JIOMYIICHHBIX OIEYAaTOK W OMMOOK B BBIJAHHBIX B PE3yibTaTe
NPENOCTABIEHUSI TOCYAApPCTBEHHOM YCIYrM JOKYMEHTaxX JHOO0 HapylleHue
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHUM.

97. XKanoba momaercss B NMUCbMEHHOW (opMe Ha OymMaKHOM HOCHUTENE, B
anekTpoHHoit ¢opme B PocapxuB. JKamoObl Ha pelieHHs, TMPUHSATHIC
pykoBoauteneM Pocapxua, momaroTcst 3asaBUTENSIMU B MUHKYIbTYphl Poccuu u
paccMaTpHUBaKOTCSl HEMTOCPEACTBEHHO PyKOBoauTeNeM MUHKYIbTYpbl Poccun.

XKanoba moxer ObITh HampapiieHa IO TIOYTe, C HCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAaIIMOHHON cetn "WHTepHer", odunuanbHoro
cailta PocapxuBa - oOpraHa, HpeAOCTaBISIONIETO TOCYJAPCTBEHHYIO YCIYTY,
EauHoro moprajia roCyAapCTBEHHBIX M MYHULHMIAIBHBIX yciIyr ((QyHKOMi), a
TaKXe MOXKET ObITh MPUHSITA MPU JIMYHOM MTPUEME 3asBUTEIIS.

98. ’Kanoba nomxHa coepKaTh:

1) HauMeHOBaHME OpraHa, NPEIOCTABJISIOLIEIO TOCYAAPCTBEHHYIO YCIVTY,
JIOJKHOCTHOTO JIMLAa OpraHa, MpeI0CTaBIISIONIEr0 rOCyIapCTBEHHYIO YCIYTy, TU00
rOCYJapCTBEHHOTO CITYKaIllero, pelIeHuss W JehcTBUs (0e31eiCTBHE) KOTOPBIX
00XKaTyroTCS;

2) bammiuro, uMsi, 0TYECTBO (TIOCTIEHEE - TIPU HAJIMYUU), CBEICHUSI O MECTE
KUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JHIAa JTUOO HAUMEHOBAaHUE, CBEJCHUS O
MEeCTe HaXOXIACHHS 3asBHUTEINS - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenenust 00 00XKamyeMbIX PEIICHUIX U IeUCTBUAX (0€3eHCTBUN) OpraHa,
MPEIOCTABISIONIET0 TOCYIaPCTBEHHYIO YCIYTy, HOJDKHOCTHOTO JIMI[a OprasHa,
MPEIOCTABISIONIET0  TOCYAApCTBEHHYIO  YCIyry, JMOO  TOCYJapCTBEHHOTO
CIIy’Kalllero;

4) MoBOJbI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM M
nericteueM (Oe3leiicTBUEM) oOpraHa, MPEeJOCTaBISIONIETO TOCYIapCTBEHHYIO
yCIIYTy, AOJDKHOCTHOIO JMIA OpraHa, NPeAOCTaBISIONIET0 TOCYIapCTBEHHYIO
yCIIyry, Jaub0 TOCYAapCTBEHHOTO CIy)Kamlero. 3asBUTEIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYUH ), TIOJTBEPIKIAIOIIHIE IOBOIBI 3asIBUTEII,
100 WX KOTIHH.

99. JXKamoba, mnocrynuBmas B PocapxuB, TMOMICKUT PaCCMOTPEHUIO
JOJDKHOCTHBIM JIUIIOM, HAJI€JICHHBIM MOJTHOMOYHSIMU TI0 PACCMOTPEHHUIO Kajio0, B



TEYEHUE NATHAAUATH padouyMx JHEH CcO JHA €€ pEerucrpauuy, a B CIydae
o0XaJIoBaHUsI OTKa3a OpraHa, MPEJOCTaBISAIOUIET0 TOCYAAPCTBEHHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLA OpraHa, MpPeIOCTaBIISIOIEr0 IOCYJapCTBEHHYIO YCIYTYy, B
IpUeMe JTOKYMEHTOB Y 3asBUTENS MO0 B MCIPABIICHUU JIOMYIIEHHBIX ONEYaTOK U
OlIMOOK WM B Ciy4yae 00KaJOBaHHS HAPYIICHHs] YCTAHOBJIEHHOI'O CPOKa TaKUX
UCIPABJICHUH - B TEUEHUE IIATU pabOYUX JHEHN CO IHS €€ PEruCTpaluy.

100. Ilo pe3ympTaTaM pacCMOTPEHHUS KalnoObl JOJKHOCTHBIM JIULIOM
PocapxuBa, HaJieJIEeHHBIM MOJIHOMOYHSAMHU MO PACCMOTPEHHIO )kajio0, MPUHUMAETCS
OJTHO M3 CIEAYIOUIUX PEIICHUN:

1) ynoBneTBOpUThH 3kamoly, B TOM dYHclIe B (OpMe OTMEHBI MPUHSATOTO
pellieHusi, HCTIPABICHUS JOMYIICHHBIX OMEYaTOK M OHIMOOK B BBIIAHHBIX B
pe3ynbTare MNpPeJOCTaBICHUS] TOCYAAPCTBEHHOW YCIYI'M JIOKYMEHTaX, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMATHBHBIMM NpPaBOBbIMU akTaMu Pocculickoin denepanuu, a Takke B MHBIX
dbopmax;

2) oTKa3aTh B yJJOBIETBOPEHUHU KAJIOOBI.

101. He nmo3nHee nHs, CAEAYIOMIETO 32 THEM IPHUHSTHS PELICHUS, YKa3aHHOTO
B nyHkre 100 Pernmamenta, 3asBUTEN0 B NUCbMEHHOW (opMe U MO >KEJTAHUIO
3asgBUTENSl B DJIGKTPOHHOM (popMe HampaBisieTcs] MOTUBUPOBAHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHMS KaI00bI.

102. B ciyyae ycTaHOBIEHUS B XOJ€ WIH II0 pE3yJIbTaTaM PacCMOTPEHHS
XKano0bl TNPHU3HAKOB COCTAaBa AJMHHHCTPATUBHOIO IPAaBOHAPYLIECHUS WIIU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMIO,  HAJEIEHHOE  MOJHOMOYUSAMHM IO
PAaCCMOTPEHHUIO KaJl0O0 B COOTBETCTBUM C NMyHKTOM 97 PernameHnta, HampaBiser
MMEIOIIHECS MaTepralbl B OPraHbl IPOKYpaTyphl.

[Tpunoxenue 1

K AJIMUHHUCTPAaTUBHOMY pErIaMeHTY
denepabHOTO apXUBHOTO areHTCTBA

10 TIPEIOCTABJICHUIO TOCYIAPCTBEHHON yCIIyTH
"Opranuzanys UCIIOJIHEHUS 3alPOCOB
POCCHICKHX M HHOCTPaHHBIX TPaXKiaH,

a TakKe JInIl 0e3 rpa)KJaHCTBa,
CBSI3aHHBIX C peanu3anuen

WX 3aKOHHBIX MPaB U CBOOOI,
o(OopMJICHUS B YCTAHOBIICHHOM TIOPSIJIKE
ApXHMBHBIX CIIPABOK, HAIIPABIISICMBIX

B UHOCTPaHHbIE rocy1apcTna’

CBEAEHHMA
O MECTOHAXOXIAEHNHU, KOHTAKTHBIX TEJIE@OHAX U AIIPECAX



®EJIEPAJTLHBIX TOCYIAPCTBEHHBIX APXUBOB,
MIPEJOCTABJISIONINX
TOCYJAPCTBEHHYIO YCJIYTY 10 UCTIOJIHEHUIO TTOCTYIUBILNX
13-3A PYBEXA 3AIIPOCOB

1. 'ocynapctBennsiii apxuB Poccutickoi @eneparuu

Anpec: yi. bonsmas ITuporosckas, a. 17, r. Mocksa, 119992
Tenedon: 8-499-245-12-87, (8-495) 580-88-41

Anpec caifra: http://www.statearchive.ru

Anpec anekTpoHHOM MOYTHL: garf(@statearchive.ru

2. Poccuiickuil rocy1apCTBEHHBIN ApXUB IPEBHUX AKTOB
Anpec: yn. bonemas [Iuporosckas, 1. 17, r. Mocksa, 119992
Tenedon: (8-495) 246-50-91, 580-87-23

Anpec anekTpoHHOM mouThl: rgada@rusarchives.ru

3. Poccuiickuil TocyJapCTBEHHBI HCTOPUUECKUN apXHUB
Anpec: 3aHeBckuit mp., 1. 36, r. Cankr-IletepOypr, 195112
Tenedon: (8-812) 438-55-20, 438-55-94

Anpec caiira: http://fgurgia.ru

Anpec 37eKTpOHHO# mouThl: rgia@rgia.ru

4. Pocculickuii rocyJapCTBEHHBI BOCHHO-UCTOPUUECKUN apXUB
Anpec: yn. 2-1 baymanckas, a. 3, r. Mocksa, 105005
Tenedon: (8-495) 261-20-70, 267-18-66

Anpec 35eKTpOHHOM MouThl: rgviarchives@mtu-net.ru

5. Poccuiicknii rocy1apCTBEHHBINM apXUB SKOHOMHKHU

Anpec: yn. bonbmas [Tuporoscekas, a. 17, r. Mocksa, 119992
Tenedon: 8-499-246-48-56, 8-499-245-26-64

Anpec 25IeKTpOHHOM MOYTHL: rgae@mail.magelan.ru

6. Poccuiicknil rocy1apCTBEHHbBIN apXUB COLUATBbHO-TIOIUTHYECKOW HCTOPUU
Anpec: yn. bonbmas ImutpoBka, a. 15, r. Mocksa, 101999
Tenedon: (8-495) 629-97-26, 692-90-17

Anpec caifra: http://rgaspi.org

Anpec 37IeKTpOHHOM MOYTHI: rgaspi@inbox.ru

7. PoccuiiCKnil TOCYTApCTBEHHBIN apXUB HOBEUILIEN UCTOPUHU
Anpec: yn. Uneunka, n. 12, r. Mocksa, 103132

Tenedon: (8-495) 606-50-06, 606-23-21

AJlpec 3JEKTPOHHOM MOYTHI: rgani(@gov.ru

8. Poccuiicknii rocy1apCTBEHHBIN BOCHHBIN apXUB

Anpec: yn. Anmupana Makaposa, a. 29, . Mocksa, 125212
Tenedon: §-499-159-80-91

Anpec 3neKTpOHHOM MoUTHI: rgvarchiv@stream.ru

9. Poccuiickuii rocygapcTBeHHbIN apxuB Boenno-Mopckoro ®@nota
Anpec: yin. Munnmonnasi, 1. 36, r. Cankt-Iletepoypr, 191186
Tenedon: (8-812) 312-11-37

Anpec caifra: http://rgavmf.ru

Anpec a5eKTpoHHOM nouThl: mail@rgavmf.ru



10. Poccuiickuii rocyJapCTBEHHBIN apXUB JIUTEPATYPbI U HCKYyCCTBA

Anpec: yn. Beiboprckas, a. 3, kopm. 2, . Mocksa, 125212

Tenedon: 8-499-159-76-85

Anpec caiita: http://rgali.ru

AJipec 3ieKTpoHHOM ouThl: rgali@list.ru

I1.  Poccuiickuii  TOCYIapCTBEHHBI  apXWB  HAyYHO-TEXHUYECKOMH
JIOKyMEHTaIU!

Anpec: yn. IIpodcoro3nas, a. 82, r. Mocksa, 117393

Tenedon: (8-495) 335-00-95

Anpec caifra: http://www.rgantd.ru

Anpec snektpoHHo# nouTsl: director@mail.rgantd.ru

12. ®Ouwiman poCCHICKOrO TOCYJIAPCTBEHHOTO apXMBAa HAYYHO-TEXHUYECKOU
JTIOKYMEHTAaIu1

Anpec: yin. MuuypuHa, a. 58, r. Camapa, 443096

Tenedon: (8-846) 336-17-81, 336-17-85

Anpec caiira: http://www.rgantd.saminfo.ru

Anpec anekTpoHHOM mouThl: rgantd@saminfo.ru

13. Poccuiickuii rocyJapcTBEHHBIN apXUB KUHO(DOTOTOKYMEHTOB

Anpec: yn. Peunas, 1. 1, r. Kpacuoropck, Mockosckas 06:1., 143000

Tenedon: (8-495) 562-14-64

Anpec caiita: http://rgakfd.ru

Anpec snextpoHHoit noutsl: filmarchives@aha.ru

14. Poccuiickuii rocyJapCTBEHHBIN apXUB (POHOJIOKYMEHTOB

Anpec: yn. 2-1 baymanckas, a. 3, r. Mocksa, 105005

Tenedon: (8-495) 261-13-00, 267-20-51

Anpec anexktpoHHoM noutsl: rgafd@mail.ru

15. Poccuiickuii rocyaapcTBEHHbIN ncTopuyeckuil apxus JlanbHero BocToka

Anpec: yn. Aneyrckas, A. 10a, r. BnaguBocTtok, 690990

Tenedon: (8-423-2) 41-21-29

Anpec caiita: http://rgiadv.ru

Anpec anexkTpoHHOM mouThl: rgiadv(@online.vladivostok.ru

[Tpunoxenue N 2

K AJIMUHUCTPATUBHOMY pErIaMeHTy
denepasbHOTO APXUBHOTO areHTCTBA

10 IPEIOCTABIEHUIO TOCYIAPCTBEHHOM yCIIyTH
"OpraHuzanus UCIIOJHEHHS 3apOCOB
POCCUNCKUX U MHOCTPAHHBIX FPaXK/IaH,

a TaKXe JIUIl 0e3 TPaKIaHCTBA,

CBSI3aHHBIX C pealn3aruen

WX 3aKOHHBIX MPaB U CBOOOT,



o(OopMIICHUS B YCTAHOBIICHHOM TIOPSIJIKE
aApXUBHBIX CIPABOK, HAMPABIISIEMbIX
B MHOCTpaHHbIE rocyaapcraa’

BJIOK-CXEMBI
MTOCJEJJOBATEJILHOCTH JIEMCTBUI IO MIPEJJOCTABJIEHUIO
F'OCYJAPCTBEHHOI VCJIYTY IO OPT AHU3ALIMM UCTIOJTHEHUS
MOCTYIIUBIIMX U3-3A PYBEXA 3ATIPOCOB POCCUMNCKUX U
MHOCTPAHHBIX
TPAXJIAH, A TAKOKE JINI] BE3 TPAXKIAHCTBA, CBSI3AHHBIX
C PEAJIU3ALIMEN UX 3AKOHHBIX TIPAB Y CBOBO/]

VcimoBHBIE 0003HAYECHUSA

Hauasno mnam 3apeplleHMe aIMMHUCTPATUBHOM
} NpoLeayPE

Onepauus, IOeNCTBUE, MEPONPUITHE

/\ 1 Curyauusa BHOOPA, NPUHATHE PENCHUS

/I BHemHMY IOOKYMEHT (Ilepelauda HOOKyMeHTa)

\/
MexcTpaHMuUHasa CCHUJIKAa, IIepexoln K
1 crienymley CcTpaHulile OJIOK—CXEME
1
/\

bimok-cxema N 1
MOCIEIOBATENBLHOCTH IeiicTBUM PocapxuBa
IO MPEIOCTABIECHUIO TOCYIaPCTBEHHOM YCIYTH MO OPTraHU3aIuu
UCIIOJIHCHUS TIOCTYTHUBIIINX M3-3a pyOexka 3arpocoB

{I————————
Banpoc
3a9BUTEIIS |
\/ \/
MMIT Poccum B3agaBUTEIND,
KoHucymnbckuit IIPOXMB AU
OenapraMeHT 3a pybexoM

| |
\/ \/



I Perucrpauma samnpoca

\/ \/

PaccMoTpeHMe 3amnpoca >|Illepemaua 3anpoca Ha MCIOJIHEHME
PYKOBOACTBOM PocapxmBa B CTPYKTYpHOE I[oIpa3snejieHue

\/
HeT | /\ | ma
< AHanmM3 TeMaTHMKM 3anpoca. >
[IprHATHME pelleHMA O BO3MOXHOCTM MCIIOJIHEHMA 3alpoca.
\/
\/ \/
YeenoMmiieHue MI]I Poccum MM 3adBUTEIA HampaBisieHne 3amnpoca
O MpenoCTaBJIEHMM HOOIOJIHUMTEJIBHEIX CBEeOEeHUM Ha MCIIOJIHEHME B
OJI MUCIOJIHEHMSA 3anpoca (BO3BpalleHue OopTraH, OpraHM3aLNo
3amnpoca)
\/
/

YeenoMmyieHme MI]J Poccum O HalpaBJIEHUU
3anpoca Ha MCIOJIHEeHUEe

r----~-~- - - ----=-=- == - T 7
{ IpenocraBjieHMEe TOCYINAPCTBEHHOM YCJYyIU }
3aBepleHO

bnok-cxema N 2
MTOCJIEA0BATENBLHOCTH AEUCTBUN PocapxuBa, yloJITHOMOYEHHOTO
opraHa HCIIOJHUTENIbHOM BlIacTH cyObekTa Poccuiickoit denepamnuu
B 00JIACTH apXHUBHOTO JIeJIa MPH IMPOCTABJICHUHN allOCTHIIS

OpraH, opraHms3auunsa

\/

(_ Hauaso npenmocTaBJieHUs T'OCYIapCTBEHHOM YCJIYyIM: _1
{ B Pocapxup, YINOJIHOMOUEHHBM OPI'aH MCIOJIHUTEJIbLHOM BJIACTU }
cydbpekTa Pocculickoym denmepaumm B o0OJIAaCTM apxXMBHOT'O Iejia
NOCTyNnMuJjla apxXmMBHAS CHpaBka, Tpebywomas NIPOCTaBJIEHUS aloCTUIIS

PerucTpauusa CONPOBOOMTEJIBHEIX INOKYMEHTOB M Iepenaua
ApXMBHOM CIIPABKM B CTPYKTYpPHOE MoIpas3neijieHue




\/
HEeT | /\ !
<[l[pMHMMaeTCd peleHue o >
IPOCTAaBJIEHVM AallOCTUJIA

\/

\/ \/

YBenmoMmiieHMe opraHa, OpTraHM3aLun
O IpMUYMHAX OTKasa
(BO3BpPalleHMEe apXMBHOM CIPAaBKMA) |

[lpocTaBJjieHMe aloCTMIIA

\/

[IooroTOBKA OTBETa 3asSBUTEJIO

\/

\/

OrnpaBKa OTBeTa U
APXMBHOM CIpPaBKU

Buoimaua oTeBeTa u
B MU Poccum CIPAaBKM 3aaBUTEJIO

Ha DPYKU

{IlpenmocTaBJyieHre TOCYyIapCTBEHHOMW yCJyIH}
3aBepleHO

biok-cxema N 3
MOCJIEIOBATENBPHOCTH ICMCTBUN OpraHa, OpraHu3aluu
M0 MCTIOJTHEHUIO MOCTYIUBIINX W3-32 pyOeka 3ampocoB

Pocapxus 3asaBUTEJNb, NPOXMBALLMUMI
3a pybexom




|Haqano npenocTaBJIeHUS rocynapCTBeHHoﬁ|
opraHM3alLumuio NOCTYINMI}

{ycayrn: B opras,
3alpocC 3adaBUTENA _J
\/
Permcrpaumusa 3anpoca u nepemgada e€ro Ha
MUCIIOJIHEHME
\/

HET | /\ | ma

<I[IoMCK IOOKYMEHTOB, HEOOXOIMMEBIX IJI MCIOJIHEHMS 3amnpoca.>

[IpMHATHME PeleHMsa O IMNOIOTIOTOBKE AaPXMBHOM CIPAaBKU

\/

\/ \/
YBenomiieHue MU Poccum wmimu OdpopmiieHME
3a9BUTEJIS O HEBO3MOXHOCTU aPXUBHOM
VCIIOJIHEHMA 3alpoca BBULY CIipaBKU

OTCYTCTBUS IOOKYMEHTOB
\/
2
2
\/
na | /\ | HeT
< TpebyeTcsa aum OpOCTaBJIEHME >
ANIOCTUIIA Ha apPXMUBHYK CIpPaBKy
\/
\/ \/
/I /
OTnpaBKa apxXUBHOM OTnpaBKa apxUBHOM
CIipaBKU CIipaBKU
\/

\/ \/ \/ \/
3a49BUTEIIAM, B MO B BbHlIAUa apxXMBHOMU
IPOXMBALINM Poccum Pocapxus CIPABKU 3aABUTEJIO

B cTpaHax CHT Ha PYKU

\/

\/

B YIOJIHOMOYEHHHM OpTaH
MCIOJIHMTEJILHOM BJIACTU
cyopekTa Poccumickon denmepaluum
B 0OJIaCcTM apXMBHOTO Heja

B Pocapxwus
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—————— > {[I[penocTaBjleHMEe T'OCYIapCTBEHHOM YCIyIu}<

II
L 3aBepleHo




