AODMNHNCTPALIVA
KAPFATCKOIrO PAVIOHA
HOBOCWBEMPCKOWN OBNACTW
NOCTAHOBIIEHUME

r. Kaprat

31.01.2012r. Ne 86

O6 yTBepXXaeHuMn agMUHUCTPATUBHOIO
pernameHTa npefocrtaBrieHNUst MyHUUMNanbHOM yCIyru
«CoumanbHaa nogaepxkKa cemMen, UMerLWUX AeTen»

(B pea. oT 02.07.2014 Ne 482,

(8 pegakumm ot 12.05.2012 Ne 374, o1 27.01.2014 Ne 48, o1 13.02.2014 Ne 120, ot
02.07.2014 Ne 482, o1 28.01.2016 Ne 23, o1 21.08.2017 Ne 365, ot 02.03.2018 Ne 95, ot
13.06.2018 Ne 253, o1 30.05.2019 Ne 207, o1 21.05.2021  Ne 242, o1 19.11.2021
Ne 576, ot 15.12.2021 Ne 637, ot 11.05.2022 Ne 220/82-n)

B cootBetcTBUMM ¢ DenepanbHbiM 3akoHOM Ne 210-d3 ot 27 utonsa 2010 roga «0O6
opraHuMsauun nNpenocTaBneHus roCyAapCTBEHHbIX WM MYHUUMMANbHbIX  YCAyry,
nocTaHoBMeHNeM agmuHucTpauum Kapratckoro panoHa Ne 782 ot 21 ceHTa6ps 2011
roga «[lopssigok  pas3paboTkm u  yTBEPXKAEHUST aAMUHUCTPATUBHBIX pPErnamMeHToB
NpeaoCTaBNeHNa  MyHMUMNANbHbIX ~ YCNyr», MOCTAHOBMEHMEM  agMUHUCTPaUMK
Kapratckoro panoHa ot 11.01.2012 Ne 2 «O BHeceHun wu3mMeHenus B [lopsgok
pas3paboTkm 1 YTBEPXOEHUS aOMUHUCTPATMBHLIX pPernamMmeHToB NpeaocTaBrneHuns
MyHUumnanbHbix yenyr ot 21.09.2011 Ne 782», NMOCTAHOBIALO:

1.YTBEpOUTL aAMWHUCTPATUBHLIN pernameHT npeaocTaBNeHns MyHUUUnanbHOM
ycnyrn «CoumanbHas nogaepka ceMen, uMerowmx geteny (npunoxexue 1).

2.01geny couuanbHOro obcnyxuBaHus HaceneHnsa agMmuHucTpauumn Kapratckoro
panoHa (KO.M. EpemnH) obecneuntb opraHusauuio NpeaocTaBreHns MyHUUMNANbHON
yCnyru B COOTBETCTBUMN C aAMUHUCTPATUBHbLIM PErfTaMEHTOM.

3.0ny6nukoBaTb aAMUHUCTPATUBHBIN pernaMmeHT B bronneTeHe opraHoB MECTHOIO
camoynpasneHus Kapratckoro panoHa HoBocubupckon obnactu M pasmectuTb Ha
odumumanbHoM canTte Kapratckoro parioHa HoBocnbupckom obnacTu.

4.KoHTpOonNb Hag WCMOSIHEHMEM [OAHHOrO MOCTAHOBMEHUSI BO3MOXWUTb Ha
3amectutensa rmasbl agMuHucTpauuu Kapratckoro pauvoHa Wanosanenko [.A. (B
pegakumm ot 21.08.2017 Ne 365).

maBa Kapratckoro panoHa B.A. ®nek

MpunoxeHwne 1

YTBEPXOEHO

NoCTaHOBMEHWEM aaMUHUCTPaUmn
KapraTckoro panoHa
HoBocnbupckon obnactum

oT 31.01.2012r. Ne 86
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AOMUHUCTPATUBHbLIN PETNMAMEHT
npepocTaBfieHnsa MyHuuMnanbHon ycnyru «CounanbHas
noanepXxkKa ceMen, MMerLWnxX aeTen»

1. O6wume nonoxeHud

1.1. ADMUHMCTPATUBHBIA pernameHT npeaocTaBfeHUss MYHUUMNAnbHOW YCIyrn
Nno coumanbHON NnogaepXxKke ceMen, UMetLnX geTen, (ganee — MmyHMUmMnanbHasa ycnyra)
yCTaHaBnMBaeT CPOKM W NOCnefoBaTenbHOCTb  aAMUMHUCTPATUBHBIX — npoueayp
(mencTBMi) Npyn NpeaocTaBnNeHNN MyHULMNAITLHOW YCIYTn.

1.2. 3agButenamMm Ha npenocTaBneHne MyHUUMNAanbHOWM YCNYrn BbICTynatoT
poauTenu u gpyrme poacTBEHHUKN aeTen B Bo3pacTte A0 15 neT (BKMUYNTENBHO).

1.3. TpeboBaHUs k NopsiaKy MHPOPMMPOBaHMS O NPEAOCTaBNEHNN MyHULMNANbHOM
yCcnyru

1.3.1. [Ons nonyvyeHns  uHpopmaumm no  BonpocamMm  MNpenocTaBfieHunst
MYHMUMNANbHOW YCNyru, B TOM YnCne Xxoae NpefocTaBfeHns MyHUUMNanbHOW ycnyru,
3asBuTenn obpalalTcs K cneuManuctam oTgena couuanbHoro o6cnyXMBaHuUs
HaceneHus agmuHucTpauum KapraTtckoro pamnoHa Hosocubupckon obrnactu (ganee —
oTtaen)

NINYHO B Yacbl Npuema: noHegernbHuK - yetBepr: ¢ 8:45 go 18:00; natHuua: ¢ 9:00
no 17:00, nepepbiB Ha 06ea;: ¢ 13:00 go 14:00;

no TenedoHy (8-383-65)21-739, 22-055, dakc: (8-383-65)21-739 B cooTBETCTBUMU
C pexumoM paboTbl oTaena: noHeaenbHuK - yeteepr: ¢ 8:45 no 18:00; natHuua: ¢ 9:00
no 17:00, nepepbiB Ha 06eq: ¢ 13:00 go 14:00;

B MMCbMEHHOM BMe NOYTOBbLIM OTNpaBreHneM B agpec otaena: 632402, r. Kaprar,
yn. JlenuHa, 4, agmuHuctpauusa Kapratckoro panoHa Hosocubupckon obnactun, Otaen
counanbHoro o6cnyXMBaHus HaceneHus.

Appec aneKTpOHHOW NoYTbl agMuHUCTpaumu: adminkargat@gmail.com.

Appec 3neKkTpoHHOM NoYThl oTAena: osonadm_kargat@mail.ru.

Agpec ouumanbHOro camta agMUHUCTpaUMM B ceTu WHTEepHeT, coaepkallnn
MHOPMaLNIO O NPEAOCTaBNEHNN MYHULMNANbLHON yenyrn: www.kargatskiy.ru

C ncnonb3oBaHnem EgnHoro noptana rocygapCTBEHHbIX U MyHULMNANbHBIX YCAYT,
yepes MOLU (B pea. o1 27.01.2014 Ne 48)

1.3.2.  OcHoBHbIMK TpeboBaHWAMM K WUHPOPMUPOBAHUIO O npoueaype
npenocTaBnNeHNs MyHULMNANbHOW YCNyru siBNSOTCSA:

- JOCTOBEPHOCTbL NpeaoCcTaBnsieMon MHGopMaLumu;

- MONHOTa MHPOPMUPOBAHWS;

- YETKOCTb B M3IOXEHUM MHGOPMaLMN.

MHdpopmumpoBaHue 3aaButenen o npouenype npenocraBfieHUs MyHUUMNAnNbHON
yCInyru npoBoANTCSA B YCTHOM U (MNN) NMCbMEHHOM hopMe.

YcTHOE MHGOpMUpPOBaHME O Npoleaype NpegocTaBneHms MyHULMNAnsHOM yCnyru
OCyLLeCTBNSAETCS cneunannucTom otaena nMyHo u (Mnu) no TenedoHy.

Mpn oTBeTe Ha TenegoHHbLIM 3BOHOK cneuuanucty HeobxoouMmo HasBaTb
amumnumio, UMsi, 0OTHECTBO U 3aHMMAEMYH0 OOJDKHOCTb, a 3aTeM NPeASIOKUTb 3asBUTENIO
N3NOXUTb CyTb Bonpoca. Bpemsi TeneoHHOro pasroBopa He OOMKHO npeBbiwaTtb 10
MUHYT.

Mpw obweHnn ¢ 3asiButenem (No TenedgoHy UNn NYHO) CNeunanmcT KOPPEKTHO U
BHMMATENbHO OTHOCUTCA K cobecedHunky, BO BpemMsi pasroBopa usberaet
«napannesibHbIX pPasroBOPOB» C OKPYXaLLMMU, HE NpepbiBaeT pa3roBop Mo NpuUYmnHe
MOCTYMNIEHNA 3BOHKA Ha OpYyron TernedoHHbIV annapar.


http://www.kargatskiy.ru/
https://pravo-search.minjust.ru/bigs/showDocument.html?id=5308E4FF-1179-4351-8F9C-40B1F0C0AFB9

B koHUe YyCTHOro MHOOPMUPOBaHUS OOIHKHOCTHOE NULIO JOMMKHO KpaTKo NogBecTu
NUTOMN U NEPEYUCTINTL MEPbI, KOTOpPblE cneayeT NPUHATD.

MnucbmeHHOe MHopMUpoBaHMe O npouenype npeaocTtaBneHna MyHUUMnanbHON
YyCNyrn OCYLLUECTBMSIETCA MNpW  HanNMyYun MNUCbMEHHOrO obpalleHust 3asBuTens.
Cneuyanuct  KBanuUUMPOBAHHO TOTOBUT TMUCbMEHHbIXW OTBET B npegenax
YCTaHOBIIEHHOW UM KOMMETEHLMMN.

MncbMeHHbIM OTBET NoanucbiBaeTcs rnaBon KapraTtckoro panoHa unun fmuom ero
3amMeLlarLwmMm, 1 OMMKEH coaepxaTb MHMUManbl, haMmmnunio n TenedoH NCnonHNTenNs.

OTBeT HanpaBnsieTcsa No4YTOBOW, PaKCUMUIBHOW CBSA3bIO UMW 3NTIEKTPOHHOM MOYTON
B 3aBMCMMOCTWU OT crnocoba obpalleHns 3assutens 3a MHgpopmaumen mnu cnocoba
AOCTaBKMW, YKa3aHHOMo B MMCbMEHHOM ObpalleHnmn 3asaBuTens.

Mpn NMCbMEHHOM MHGOPMUPOBAHUM OTBET HaNpPaBnsETCA 3aABUTENIO B TEYEHUE
30 gHewn co gHA pernctpaumm NMCbMeHHOro obpalleHus.

Takxke MHpopmaLmo 0 MyHULUNANbLHOW YCIyre MOXXHO NOMy4YnTb Ha opuumanibHOM
canTe agMUHUCTPaLUN B UHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTn VIHTepHeT 1 B
denepanbHOM  rocygapCTBEHHOM UMHOPMaUMOHHON cucteme «EanHbIMG nopTan
rocyAapCTBEHHbIX 1 MyHUUUNANbHBLIX YCryr (PYHKLMI)».

2. CTaHAapT npefocTaBreHns MyHULUNanbHOM ycryrm

2.1. HammeHoBaHne myHuuunanbHon ycnyrn: «CoumanbHasi noggepxka cemen,
nmerwnx geten» (ganee — MyHuUmunansHas ycnyra).

2.2. MpepocTtaBneHne MyHULMNANbHON YCIyrn OCYLLEeCTBRASET aaMUHUCTpauums
KapraTckoro panoHa HoBocnbupckon obnacTtun, HenocpeaCcTBEHHO — OTAES COLUManbHOro
obcnyxuBaHua HaceneHus agMuHuctpauum Kapratckoro panoHa HoBocubupckon
obnactu (nanee — otaen).

Mpouedypa npegocTaBneHNa  MyHUUMNANbHOW  YCRyrM  OCyLlecTBnsieTcs
cneuyvanucTtamu oTgena coumanbHoro OOCNyXMBaHUSA HaceneHus agMUHUCTpauum
KapraTckoro panoHa HoBocubupckon obnactu (qanee - cneumanuctbl otaena).

C 01.07.2012 otgen npu npegocTaBneHUN MyHUUMNANbHOM YCNyrn He Brpase
TpeboBaTb OT 3asBUTENS OCYLLECTBIIEHUA OENCTBUMA, B TOM YMCNE COrnacoBaHum,
Heobxo4MMbIX ANsA NOfy4YeHUss MyHULMNAnNbHOM YCNyrn U CBsA3aHHbIX ¢ obpalleHnemM B
WHble rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CaMOYNpaBIieHUs 1 OpraHn3aunm, 3a
NCKINKOYEHNEM MOMYYEHUSA YCNYr, BKITOYEHHbIX B MEpPeYeHb YCNyr, KOTOpble SABMSKTCS
HeobxoaMMbIMn 1 06a3aTenbHbIMU ANS NPeAoCTaBNeHUss MyHULUNANbHOW YCIyTu.

Mpn Hanuuun MOL onepaTtopbl M®L| ocywecTBnsT nNpuem, perncrpauumio,
006paboTky 3asBneHUn W OOKYMEHTOB, HeobXxoaumbIX Ana  npefocTaBieHus
MYHMUMMNANbHOW yCcnyrn, W nepefady [OaHHbIX AOKYMEHTOB B WMHM(OpPMaLMOHHbIE
CUCTEMbI, UCMOMb3yeMble NS NPEOCTaBEHNS YCIyrn, a Takke noslydyeHne oT opraHa
pesynbTarta NpeaocTaBneHns ycnyrm ons ganbHenwen sblgayvn 3assutento (B ped. ot
27.01.2014 Ne 48)

2.3. PesynbTaToM npegocTaBnieHns MyHULMNanbHON YCnyrn SBnNaeTcs:

- Bbldaya NyTEBKU B AEeTCKOe 0340pOBUTENbHOE yupexaeHue Hosocnbupckom
obnactu;

- OTKa3 B NpegoCcTaBfeHnn MyHULMNAnbsHOW YCIyru.

2.4. MakcumarbHbIN CPOK NpeaoCcTaBNeHns MyHULMNansHoOM ycrnyrn coctaenseTt 14
KaneHgapHblX OHeM co gHa  obpaweHus  3a MyHUUMnanbHOW  yCryrow (B
peq. ot 15.12.2021 Ne 637).

Ecnn T1peboBaHus, Heobxoaumble AnNA  npegocTaBneHus  MyHUUUNanbHOW
ycnyru, cobniogeHsl He B MOMAHOM  00beme, npefocTaBfeHne MyHUUMNanbHOW
yCnyru npuocTaHaBNMBaeTCa A0 MOMEHTa WCMNpaBfieHns 3asBUTENeM UMERLLNXCA
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HepoyeToB. CpOK NPUOCTaAHOBIEHNSA NPeAOCTaBNeHNss MyHULMNANbHOW ycrnyrn He 6onee
14 gHewn (B pea. oT 15.12.2021 Ne 637).

2.5. NMpepocTtaBneHne MyH1UUMNANbHOM YCNyrn OCyLLEeCTBSAETCA B COOTBETCTBUM C:

- KoHctutyumen Poccunckon ®epepaumn («Poccunckas razeta» 1993r Ne 237);

- MpaxxgaHcknm kogekcom Poccurickon epepauum ot 30 Hos6ps 1994 roga
Ne 51-03 (npunat ' ©C PP 21.10.1994);

- depepanbHbiM - 3akoHOM  oT  02.05.2006 Ne 59-&3 "O nopagke
paccmoTpeHnss obpaweHun rpaxgaH Poccunckon ®epepaummn” (tekct degepanbHOro
3akoHa onybnukoBaH B m3gaHusix "CobpaHue 3akoHogatenoctBa P®", 2006, Ne 19,
cT. 2060, "Poccuunckaa raseta", 05.05.2006, Ne 95, "lNapnameHTckaa raseTta",
11.05.2006, Ne 70-71);

— ®epepanbHbim 3akoHOM OoT 06.10.2003r. Ne 131-®3"0O6 ob6wux npuHUMnax
opraHuMsauum MecTHOro camoynpaeneHusa B Poccuitickon ®Pepepauun”  (Tekct
depeparnbHOro 3akoHa onybnukosaH B uagaHusix "CobpaHue 3akoHogaTtenbctBa PP",
06.10.2003, Ne 40, cT. 3822, "lNapnameHTckas raseTta, 08.10.2003, Ne 186, "Poccuickas
razeta", 08.10.2003, Ne 202);

- depepanbHbiM 3akoHOM OT 27 nona 2010 roga Ne 210-93 "O6 opraHmsaumm
npenocTaBneHnst rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr" (Tekct deaepanbHoro
3akoHa onybnukoBaH B u3gaHuax "CobpanHue 3akoHogaTenbctBa PO", 02.08.2010,
Ne 31, cT. 4179, "Poccuickas raseta", 30.07.2010, Ne 168);

- depepanbHbiM  3akoHOM OoT  02.08.95 Ne 122-d3 «O  coumanbHoMm
obcnyXMBaHUM rpaxgaH MOXMMAOro Bo3pacrta M MHBanuaoB» (TekcT PepepanbHOro
3akoHa onybnukoBaH B "Poccuickon rasete" ot 4 asrycta 1995 r. N 150, B CobpaHuu
3akoHopaTtenbcTBa Poccuickon ®enepaumm ot 7 asrycta 1995 . N 32 ct. 3198);

- denepanbHbiM 3akoHOM OT 24.11.95 Ne 181-93 «O couuwanbHoM 3awmTe
nHBanuaoB B Poccuiickon degepaumm» (Tekct PegepanbHOro 3akoHa onyornmMkoBaH B
"Poccunckon razete" ot 2 gekabpsi 1995 r., B8 CobpaHum 3akoHogaTenbcTea Poccumckon
depepaumm ot 27 HoA6pa 1995 r. N 48, cT1. 4563);

- 3akoHoM HoBocubupckon obnactn ot 12.05.2003 Ne 111-O3 «O 3awute
npaB geten B HoBocmbupckon obrnactu» (MCTOYHUKM nybnukaumn — «BepgomocTtu
Hosocubupckoro obnactHoro Coseta genytatoB», Ne 21, 23.05.2003, «Coetckas
Cnbupb», Ne 98, 23.05.2003);

- NocTaHoBNEeHMeM aAMUHUCTpaLUK HoBocunbupckom obnacTtu ot
03.08.2009 Ne 296-na «O6 yTBEPXOEHUM MNEPEYHS FApPaHTMPOBAHHbLIX FOCY4apPCTBOM
coumarnbHbIX YCnyr, NpefoCTaBNSiEMbIX HACENEHU0 YYPEXOEHUSAMM CounarnbHOro
obcnyxumBaHua Ha Tepputopum HoBocubupckon obnactuy» (TEKCT MOCTaHOBIEHUA
odmumansHO onybnmnkoBaH He Obin);

- YctaBom Kapratckoro panoHa Hoocubupckon obnactv, npuHATbIM
peweHnem CoBeTa pgenytatoB KapraTtckoro pawmoHa Hosocubupckon obnactm ot
20.08.2009 Ne 340;

- MonoxeHnem o6 oTaene couunanbHOro OOCNYyXMBaAHUSA HaceneHus
agmMuHucTpaumm Kapratckoro panoHa HoBocubupckom obnactu.

2.6. MNonHbIN  nNepedYeHb [OOKYMEHTOB, HeobxoaumbiXx ONA nNpeaoCTaBreHUs
MYHMLMMNANbLHOW yCnyriu.

2.6.1. TllepeyeHb Heobxoanmbix W o0bOsA3aTENbHbIX ANA NPEeAOoCTaBEHUS
MYHMLMNANbHOW yCNyru JOKYMEHTOB, NPeaoCTaBNSAEMbIX JIMYHO 3a8BUTENEM:

1. [ns nony4YeHnsa nyTeBkM B ETCKOE 0300POBUTENBHOE YyUYpeXaeHne nnm
YacTM4YHOM onnaTbl NyTEBKU:

- 3asBNeHne OoJHOro 13 poauTenen (3akOHHOro  npeacraBUTEnNs)
(Mpunoxexuel);

- cnpaBka ¢ MecTa paboTbl poanTens;
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- AOKYMEHT, MOATBEPXOaloLWmi NOSTHOMOYNA 3aKOHHOro npeacraBuUTeNs
pebeHka B crniydae, ecnun 3akoHHbIN NpeacTtaBuTenb pebeHka He ABnAeTca poauTenem
(konus);

- AOKYMEHT, YAOCTOBEPSAOLNIA NNYHOCTL pebeHka (konus);

- AOKYMEHT, NoATBepXaatoLLmin permctpaumto pebeHka (konus);

- crnpaBka 0 HeOBXOANMMOCTM CaHAaTOPHO-KYPOPTHOIO fleYeHusi, BblaaHHAsA
ne4yebHO-NPOOMNAKTUHECKNM YUYpEXOEHMEM AONA MONYYEeHUs NyTEBKM B CaHaTOPHOE
0340pPOBUTESIbHOE YUYpeXaeHue;

- KBUTaHUUA 06 onnaTte 3a NyTEBKY B Cryvyae YaCcTUYHOW Onnathbl NyTEBKMW.

2. [ns nonydeHna nyTeBKM B LETCKOE O340POBUTESIbHOE yYpeXaeHne Ha
pebeHka, HaxoasLwerocsi B TpY4HOW XXU3HEHHOW CUTYaLMK:

— 3asiBrieHMe  ogHOro  n3  poauTenen  (3akKOHHOro  npeacTaBuUTens)
(Mpunoxexunel);

- AOKYMEHT, noATBEpXAalLWuni MOMHOMOYMSA 3aKOHHOrMO npeacTaBuTens
pebeHka B crnyyae, eCnu 3aKOHHbIW npeacTaBuTenb pebeHka He ABndeTcs poauTenem
(konus);

- AOKYMEHT, YAOCTOBEPSAOLWNIA NIMYHOCTL pebeHka (konus);

- AOKYMEHT, nogTBepXXaatoLwmnn pernctpauuio pebeHka (konus);

- cnpaBka O Heob6XOAMMOCTM CaHATOPHO-KYPOPTHOrO fevYeHns, BblaaHHas
ne4yebHO-NPOUNAKTUYECKUM YYPEXOEHNEM AONS1 MOSyYeHUs NMyTEBKM B CaHaATOpPHOE
030pOBUTESTbHOE YuYpexaeHue;

- cnpaBka oTAena coumanbHOro obCnyXmBaHUA HaceneHust agMuUHUCTpaLmn
KapraTckoro pavoHa, noaTrBepxpawwaa ¢akTt HaxoxaeHust pebeHka B TpyaHOWM
XW3HEHHOW CUTyaumn Onga nosyvyeHust LeneBsomn NyTeBkn Anga pebeHka, Haxoasuwerocs B
TPYAHOW XU3HEHHOW CUTYyaLnn.

B cnyyae, ecnn OoKymMeHTbl NogaeT npeactaBuTenb 3asaBUTENS, OOMOMHUTENbHO
npeaocTaBnsaTCS:

—  AOKYMEHT, yOOCTOBEPSAOLWMI NMMYHOCTb NPpeacTaBuTens 3aaButens (konus);

—  Hagnexawmm obpasom 3aBepeHHasi AOBEPEHHOCTL (KOnus).

—  [Mpn Hanuumm MOL pokymeHTbl, Heobxogumble AN NpeaocTaBreHus
MYHUUMNANbHOM YCNyrn npeaoCcTaBnslTCAa HenocpeacTBeHHo onepatopy MoL B
6ymaxHom Buge (B pea. ot 27.01.2014 Ne 48)

2.6.2. [lJokymeHTbI, HeobxoaMmble AN NpeaoCTaBeHMUss MyHULMNANbHON yCryrn m
HaxXOASALWMXCSA B PacrnoOpsHKeHUU TrOCyAapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camMoynpaBfieHUs1 U MHbIX OPraHoB, y4acTBYHOLWMX B NpefoCTaBleHnM MyHUUMNanbHOM
ycnyrun, uctpebyemble cOTpygHMKaMmn agMUHUCTPALMN CaMOCTOSTENBHO OTCYTCTBYHOT.

2.6.3. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

- npeacTaBneHns OOKYMEHTOB M MHOpMaLMM UK OCYLLECTBIIEHUS OENCTBUMN,
npeacTaBneHne UM OCyLLEeCTBIIEHNE KOTOPbIX He MNpesyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHneM MyHULMNANTbHOM YCNyTu;

- ¢ 01.07.2012 r. npegocTaBneHnss OOKYMEHTOB W WHGOpMauuKW, KOTopble B
COOTBETCTBMM C HOPMaATUBHbLIMW NpaBoBbIMW akTamMn Poccuinckon ®depepaunn,
HOPMaTMBHbIMW  MpPaBOBbLIMW  akTamMu cybbektoB Poccuiickon ®defepaumm  un
MYHUUMNANbHbIMX NPAaBOBbIMW aKTaMu HaXoOATCA B PacnopsXXeHUN rocyaapCTBEHHbIX
OpraHoB, nNPenoCTaBSAKLWMX [OCYAAaPCTBEHHYI YCAYry, WHbIX [OCYAapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro camoynpaeBneHus un (unv) nNoABEeOOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam W opraHam MEeCTHOro camOoynpaBfieHUs1 opraHu3aunmn,
y4yaCTBYHOLMX B NpefdoCTaBfieHUN MYHUUUNANbHOM  YCNyru, 3a UCKIIOYEeHuem
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1. HacTosALWwero agMMHUCTPATUBHOIO pernamMeHTa.
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3anpeLyeHo TpeboBaTb OT 3asBUTENSA NPeAOoCTaBNeHME CeayLnX JOKYMEHTOB: -
cBuaeTenbCcTBa O rocyAapCTBEHHOM PerucTpaumm akToB rpaxgaHCKoro COCTOSHUSA (3a
NCKNIOYEHNEM CBUOETENbCTB O FOCY4apCTBEHHON perncTpauumn akToB rpakaaHCKOro
COCTOSIHUS, BblAAHHbBIX KOMMETEHTHLIMU OpraHamMn MHOCTPaHHOMO roCyAapCcTBa, a Takke
cBMAeTenbCTB 06 YCbIHOBMEHMMU, BblOAHHBIX OpraHamMu 3anmcu akToB rpaXk4aHCKOro
COCTOSIHUSI MMM KOHCYNbCKUMW yypexaeHusamn Poccuinckon ®depepaumn) (O0nosiHEH
noctaHoBneHnem ot 21.05.2021 Ne 242);

- AOKYyMeHTbl 06 o6pasoBaHuMM (3@ WUCKIOYEHWEM [OOKYMEHTOB 06
obpasoBaHun 1 (MnK) O KBanudukauumn, 06 yd4eHbIX CTEMEHAX U YYeHbIX 3BaHUAX U
[OKYMEHTbI, CBSI3@HHble C MNPOXOXAEHWeM OO0y4YyeHus, BblOaHHbIX Ha TeppuTOopuUn
WHOCTPaHHOrO rocygapctBa, a Takke [OOKYyMeHTOB 06 obpasoBaHunM u (M) o
kBanudukauumn, ob y4deHbIX CTENEHAX M YYeHbIX 3BaHUSX, BbldaBaeMblX BOEHHbIMU
npodeccunoHanbHbIMU obpasoBaTenbHbIMKU OpraHM3aunsamMm n BOEHHbIMU
obpasoBaTenbHbIMM OpraHnM3aumsiMun BbiCcLLEro obpasoBaHns, a Takke BblaaHHbIX B 1992
- 1995 rogax opraHusaunsamm, ocyLLeCTBNABLIMMM 0Opa3oBaTenbHY0 OeATENbHOCTb Ha
Tepputopun Poccunckon Pepepaumm) (QOMNONHEH nocTaHoBreHMeM ot 21.05.2021
Ne 242);

- peLLeHnsl, 3aKMoYeHNsa U paspeLLeHUns, BbidaBaeMble opraHamMmm Oneku m
noneynTenbcTBa B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccunckon depepaummn 06
oneke 1 noneynTenbcTee (4ononHeH noctaHosneHnem ot 21.05.2021 Ne 242);

- AOKYMEHTbI O TPYAOBOW AEATENbHOCTU, TPYAOBOM CTaxe 3a nepuoabl ¢ 1
aHBaps 2020 roga (gononiHeH noctaHoeneHmem ot 21.05.2021 Ne 242).

2.6.4. [lokyMeHTbI, nepedncrieHHble B NyHKTe 2.6.1., MoryT 6bITb HanpasreHbl B
dopme aneKTPOoHHbIX AOKYyMeHTOB yepes PIIY.

Ecnu ooKymMeHTbl unu cBeAeHus1, coaepalmecs B AOKyMeHTax, Heobxoanmbix 4ns
npegocTaBneHna MyHULMNanbHoOM ycnyrn, HanpaesnsatTca Yepes PITY go 01.07.2012,
TO 3asdBUTENb NIMYHO MPEACTaBfsieT COOTBETCTBYIOLLUME OPUTrMHAnNbl LOKYMEHTOB WK
KOMMM [OKYMEHTOB, BEPHOCTb KOTOPbIX 3acBMAETENbCTBOBAHA B YCTAHOBIIEHHOM
3aKOHOM nopsaKe.

Mocne 01.07.2012 3assutenem 4vepes PIIY mMoryT HanpaBnAaTbCS 3NIEKTPOHHbIE
KOMMM [OKYMEHTOB, HeobxoauMbix ANA npeaocTaBfeHnss MyHUUMNanbHOW YyCnyru,
noANWCaHHble  3NEeKTPOHHOMW  MOAMUCBID B COOTBETCTBMM € TpeboBaHMAMM
depepanbHoro 3akoHa o1 06.04.2011 Ne63-®3 «O6 3neKTpoHHOM NoAnNuUCU» KU cTtaTben
21.1 n 21.2 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr». OpurinHanbl 4OKYMEHTOB
B 3TOM Cfny4ae He nNpefoCTaBnsoTCS.

2.7. 3anpelaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHus AOKYMEHTOB M MHOPMaLMM UMM OCYLLLECTBNEHNA OEUCTBUN,
npegcrasneHve UM OCYyLEeCTBIIEHWEe KOTOpbIX He npedyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTamu, PerynupylowmMm OTHOLWLIEHUS, BO3HUKaKLWmMe B CBA3N C
npegocTaBneHnemM MyHUUUNanbHON YCyru;

2) npeacTaBrieHns AOKYMEHTOB M MHAOPMaUUK, B TOM Yncne noaTBEPXKAaoLLmMX
BHECEHMWe 3asiBuTenem nnatbl 3a npefocTaBfieHne MyHUUMNanbHOW YCryrn, KOTopble
HaxogATCA B PacropsPKeHWW  OpraHoB  MECTHOro  camoynpasrneHus  nmbo
noaBegOMCTBEHHbBIX OpraHaM MECTHOIO CaMoynpaBfieHUst OpraHn3auum, y4acTBYOLNX B
npegocTasneHnn npegycMoTpeHHbIX YacTbio 1 ctatem 1 PefepanbHOro 3akoHa ot 27
mona 2010 r. N 210-d3 "O6 opraHusaumm nNpeaocTaBieHUs rocyaapCTBEHHbIX U
MYHUUMNANbHLIX _ycnyr", B COOTBETCTBUM C HOPMATMBHbLIMU NPaBOBbLIMWA aKTamu
Poccuiickon ®epepauumn, HOpMaTMBHbIMU NPaBOBbIMKM akTamu cybbekToB Poccuinckon
depepauunn, MyHuUMNanbHbIMM NPAaBOBbLIMU akTaMu, 3a WCKMIOYEHWEM [OOKYMEHTOB,
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BKIMKOYEHHbIX B OnpeaeneHHbIn YacTblo 6 ctatbn 7 degepanbHOro 3akoHa oT 27 uons
2010 r. N 210-03 "O6 opraHu3aumm nNpeaoCcTaBNEHUS FOCYAAPCTBEHHbLIX U
MyHMUMNAmNbHbIX _yCryr" nepeyvyeHb AOKYMEHTOB. 3asBuTENb BMpaBe NpeacTaBUTb
yKasaHHble JOKYMEHTbI U MHPOPMaLMIO B OpraHbl, NpegocTaBnAaowme MyHumMnanbHble
ycnyru, no CoO6CTBEHHON MHULMATUBE;

3) ocyLiecTBneHus OEWCTBUA, B TOM YUCNE COrfacoBaHUM, HeEOBXoauMbIX Ons
NOMNy4YeHUs MyHMUMNanbHbIX YCIyr W CBSA3aHHbIX C oOOpalleHMeM B WHble
rOCy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOynpaBfieHus, OpraHu3auun, 3a
NUCKITIOYEHMEM  MOSTYYEHUST YCRYyr U MNONyYeHUs OOKYMEHTOB U MHopmauuu,
npeaocTaBnsieMbliX B pedynbTaTte NpeaoCTaBNeHNst TakuX YCNyr, BKIFOYEHHbIX B NEPEYHN,
ykasaHHble B Yactn 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27 nonsa 2010 r. N 210-93 "O6
opraHnsaumm NpeaocTaBAeHNA roCyaapCTBEHHbIX U MYHULUMNAABHbIX YCnyr";

4) npeAacTaBneHUMsi OOKYMEHTOB W MHQOpMauun, OTcyTcTBMe wn  (Unn)
He4OCTOBEPHOCTb KOTOPbLIX HE YyKasblBanvCb Mpu nepBOHA4YaribHOM OTKase B npueme
AOKYMEHTOB, HEOOXOOUMbIX A5 NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, nnbo B
npegocTaBneHnn MyHULMNAnNbHOM YCyr, 3a UCKIIOYEHNEM CrEQYOLLMX CryYaeB:

a) wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMXCcH
npenocTaBneHnss MyHULMNanbHOW YCryrn, Nocrne nepBoHavanbHOM Nogaym 3asBreHus o
npeAaoCcTaBneHMn MyHULMNANbHOW YCAYru;

6) Hannune owmnboK B 3asBMEHWM O NPeAOCTaBNEHUM MYHULMNANbHOW YCryrn u
AOKYMEHTax, MO4aHHbIX 3asBUTENEM Mocne nepBOHA4yanbHOro oOTKasa B npueme
AOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBneHuss MyHUumMnanbHoOW ycnyrn, nmbo B
npenocTaBneHNN MyHUUMNANbHOM YCAYrn N HE BKITKOYEHHbIX B NPEACTaBIEHHbLIN paHee
KOMMMEKT JOKYMEHTOB;

B) UCTEYEHNE CpOKa AENCTBUS OOKYMEHTOB WM U3MEHEHME MHAOpMauun nocne
nepBOHa4yanbHOro OTka3a B NpMEME AOKYMEHTOB, HEOOXOOMMbIX ANSA nNpeaocTaBneHus
MyHMUMNANbHOM ycrnyru, nnbo B NpeaoCcTaBneHnn MyHULMNANbHOW YCIyru;

r) BbIsIBIEHME LOKYMEHTalNbHO NOATBEPXAEHHOro dhakTa (NPU3HaKoB) OLLIMOOYHOro
UM NPOTUBOMNPABHOrO Aencteusa  (6e3gencTBusl) AOOSMKHOCTHOrO nuua oprasa,
NpenocTaBnsaoLWLEro MyHULMNANbHY yCnyry, MyHULMNAnbHOro cryxawero, paboTHuka
ML, paboTHUKa opraHM3aumm, npeaycMoTpeHHom YacTbio 1.1 ctaTtbun 16 PefepansHoro
3akoHa oT 27 wona 2010 r. N 210-03 "O6 opraHusaumm npegocrtaBneHus
rOCYAapCTBEHHbIX M MYHUUMNANbHbLIX YCIyr", Nnpy nepBoHa4yarbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbiX Ans NpenocTaBneHuss MyHuuunanbHoW ycnyrn, nmbo B
NpeAoCTaBAeHUN MYHULMNANbHOM YCAyrn, O YeM B NMUCbMEHHOM BuAEe 3a MOANUCHIO
pyKoBOOUTENS OpraHa, NpefoCTaBMSOWEro MyHUUMNANbHYO YCnyry, pykoBoauTens
M®L npu nepBoHa4YanbHOM OTKase B MNpuveMe [OOKYMEHTOB, HeobxoauMmbix Ang
NpeAoCTaBneHns MyHULMNanbHOW ycryr, nubo pykoBoAUTENS OpraHn3aumm,

npegycMoTpeHHOM YacTbto 1.1 ctatbn 16 degepanbHoOro 3akoHa ot 27 uonga 2010
r. N 210-03 "O6 opraHusaumv nNpegocTtaBneHns rocygapCTBEHHbIX U MYHULIMNANbHbBIX
yenyr", yBegomnsieTcs 3asBuTeNb, a Takke NPUHOCATCHA WU3BMHEHUS 3a OOCTaBfEHHbIe

HeygobcTea.

5) npepoctaBneHna Ha OymMaxXHOM HocuUTene [AOKYMEHTOB W WHopmauumw,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee BbiniM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, 3a mcknoveHnem
Cny4aeB, €CnM HaHeceHMe OTMETOK Ha TakMe LOOKYMEHTbl NMnbo nx nsbsatme sBnseTcs
HeobXxoOuMbIM  yCNOBUEM NPESOCTABNEHNS TFOCYOAPCTBEHHOW WNW  MYHULMMANbHOW
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YCIyrn, U VHbIX Crny4aeB, YCTaHOBIEHHbIX doedeparnbHbiMU 3akoHamu.. (n. 2.7 B pep.
oT 11.05.2022 Ne 220/82-n)

2.8. OcHoBaHuAMM [N OTKasa B NpefocTaBfieHUM MYyHUUMNAanbHOW YyCnyru
ABMAKOTCA:

- dakT ncnonb3oBaHMa pebeHKoM npaBa Ha NoslydeHne NbroTHOW NyTEeBKM
B OETCKMA 0300pOBUTENbHBLIN narepb (ecnu pebeHoK He Npu3HaH HaxogAwmMMmcs B
TPYLHOM XU3HEHHOW CUTYyaLnNn);

- dakT ncnonb3oBaHMa pebeHKoM npaBa Ha NoslydeHne NbroTHOW NyTEeBKM
B [AETCKAA CaHaTOpPHbIN 0340POBUTENMbHbIN narepb (ecnu pebeHoK He npusHaH
HaxXoAALMMCS B TPYAHOW XU3HEHHOW CUTYyaLnNn);

- ecnn Bo3pact pebeHka He cCOOTBETCTBYeT Bo3pacty oT 7 o 15 nert
(BKNIOYUTENBHO).

- HEeCOOTBETCTBUE [OKYMEHTOB, NPEeAOCTaBlIEHHbIX 3adBUTENEM, NEPEYHIO,
YCTaHOBSIEHHOMY TMyHKTOM 2.6.1 pasgena 2 agMWHUCTPATMBHOIO pernameHTa; (B
pen. ot 02.03.2018 Ne 95)

- NMMCbMEHHOE 3asiBNneHne 3aaButena o6 oTkase B nNpeaocTaBneHun
MYHUUUNANbHOW YCNyru;

- nckntoyeH noctaHosneHmem ot 02.07.2014 Ne 482.

Ecnn TpeboBaHusa, Heobxoanmble Ana NpefoCcTaBfeHUss MyHUUMNANbLHOW YCyru,
cobniogeHsl He B MNofHOM ob6beme, npedocTaBfeHne MyHUUMMNANbHOW  YCIyru
npuocTaHaBNMBaeTCs 4O MOMEHTA UCMPaBEHNS 3asaBUTENEM MMEIOLLMXCS HEAOYETOB.

29. VYcnym, gasnawowmeca  HeobxogumbiMM UM obasaTenbHbIMM NS
npenocTaBneHns MyHULMNANbHOM YCNyru:

1. Bblgaya kBMTaHUMM O 4YacTUYHOM onnate MyTeBKM B AeTckoe
030POBUTESNTBHOE YUYpeXaeHue.

2.10. MyHuumnansHas ycrnyra npegocraBnsaeTcs 3assutenam 6ecnnartHo.

2.11. Pasmep nnaTbl, B3UMaeMOW C 3asBUTENS MNpU MNpeoCTaBfEeHUn YCnyr,
KOTopble SBRSOTCA HeobxoaumbiMM UM obs3aTenbHbIMU  ONS  NpefocTaBreHns
MYHULUNANbHOW YCRyru:

-ycnyru, sBnsiowmecs HeobxogmmbiMu 1 obaszaTenbHbIMU AN NpeaoCTaBeHns
MYHUUMNANbHOW yCnyru, NnpeaoctaBsnsoTcs 6ecnnaTHo.

2.12. MakcumanbHbIi CPOK OXuaaHusi B o4vyepeau npu nogade 3asBneHus Ha
npenocTaBneHne MyHMLMNanbHON yCryrn He MOXET npeBbiwaTth 15 MUHYT (B pegakumnm
oT 13.02.2014 Ne 120).

2.13. 3aaBneHne Ha bymakHOM HOCUTENE PErMCTPUPYETCHA B AEHb NPeAcTaBneHns
UM NOCTYNSEHUS MO MOoYTEe B OTAEN 3asiBNEeHUst U OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

Peructpauusa 3asBneHusi, HanpasfieHHOro B (popMe 3NEeKTPOHHOro AOKYMEHTa
yepes PIIIY, ocywecTtBnseTcs He nosgHee paboyero gHs, criegyollero 3a AHEM ero
NOCTYNSIEHUS B agMUHUCTPALNIO.

C 01.07.2012 npu HanpaBneHun 3asBfEHUS U OOKYMEHTOB, HEOOXOOMMBbIX AONis
npenocTaBneHns MyHUUUNANbHOM YCyrn, B hOpMe 3NEKTPOHHbLIX LJOKYMEHTOB 4epes
PIIY, nx perncrtpaums ocyLlecTBRAsieTCs He no3gHee paboyero OHS, cneaylollero 3a
AHEM NocTynneHnst B agMuHucTpaumio ¢ PITY 3aaBneHnst u JOKYMEHTOB, HEOBXOANMbIX
ANA NpefocTaBfieHUss MyHUUMNANbLHOW YCIyri.

2.14. TpeboBaHus K mMecTam npegocTaBneHus MYHULUMNANbHOM
ycnyru:  nomeuwleHve obecnevvmBaeTcsa  HeoOXoAMMbIM - ANA  NpefocTaBrieHUs
MYHUUMNANbHOW ycnyri obopyaoBaHMeEM (KOMMblOTEpaMKU, CPeaCcTBaMU CBA3M, BKIKOYas
VHTepHeT, OPrTexHNKon), KaHUenapCKUMn NpUHaLNEeXHOCTAMU, NHPOPMaLMOHHLIMA U
CNpaBOYHbIMW MaTepuanamu, HarnggHou uHdopmaumen, mebenbto, cpeacTesamm
NOXapOoTYLLUEHNS N ONOBELLEHNA O BO3HUKHOBEHUN Ype3Bbl4anHOW CUTYyaLUN.

2.15. lNokasaTtenun OCTYNHOCTM NPeaoCcTaBNeHNs MyHULMNANbHOM YCyru
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MyHuuunansHas ycnyra onpegenserca OBYMSI OCHOBHbIMU XapaKTEPUCTUKaAMMU:
AOCTYNHOCTLIO Y KAa4eCTBOM, NpeAcTaBnaoLWLMMn cobon COBOKYMHOCTb KONMMYECTBEHHbIX
N Ka4eCTBEHHbIX NapameTpoB, NO3BOSAIOLNX U3MEPSATb, YYUTbIBaTb, KOHTPONMPOBATL U
oLeHuMBaTb pesynbTaT NpeocTaBeHns MyHULMNanbHON yCnyru.

MokasaTenu 4OCTYNHOCTN MyHMUMNANbHON YCNyrn - 3To obecneyeHne OTKpbITOCTU
AeATeNnbHOCTU ynpasneHns 1 obwefoCTynHOCTNU MyHUUUNAanNbHbIX UHGOPMaLMOHHbIX
pecypcoB, co3fjaHuve ycnoBun Ans  3(P@EKTMBHOrO B3aUMOAEWNCTBUS  MeXay
yrnpasrfieHneM 1 nonyyatensiMm MyHULMNanbHOW YCryri.

KayectBO MyHMUMNanNbHOM ycnyrn onpegensietcs cobniogeHnem  cpoka
npeaocTaBneHnsa MyHUUUNANbLHOM YCryru U OTCYTCTBMEM MOAAHHbLIX B YCTaHOBIEHHOM
nopsigke oboCHOBaHHLIX Xanob Ha gencteusa (6esgencreme) cneumanucToB oTaena,
OCYLLIeCTBINEHHbIE B XO4e NpeAocTaBneHnss MyHUUMNansHOW yCyru.

(B peq. o1 28.01.2016 Ne 23)

lMokasaTenemMm [OOCTYNHOCTU MyHMUMMANbHOW YyCnyrn 4BnsieTcs obecneyeHue
cnegyoLwmx yCrnoBun:

newexoaHast AOCTYNHOCTb OT OCTAHOBOK OOLLECTBEHHOrO TpaHcnopTa 4O 34aHus
oTAena counanbHOro o6CnyXMBaHUs HaceseHus;

BGecnpenaTCTBEHHbIN AOCTYN K MecTaMm MpefoCTaBneHUss MyHULMNanbHOW YCyru
AN ManoMobunbHbIX  rpynn  rpaxgaH (Bxoa4 B nomeuweHuve  obopyayeTcs
BGecnpenAaTCTBEHHOM 30HOMW, paclMPEHHbIMU NpoxXo4amMu, NO3BonsWUMM obecnevmnTb
GecnpenaTCTBEHHbIM AOCTYN ManoMobunbHbIX FPYNN rpaxaad, BKNovasi MHBanuaos,
NCNONb3YIOLWNX Kpecra-KONACKn);

obopynoBaHve mecT gnga 6ecnnaTHOM NMapKOBKM aBTOTPAHCMOPTHbLIX CPeacTs, B
TOM 4uUcre Ons TPaHCMOPTHbLIX CPeaCcTB MHBANWAOB, HA TeppUTOpUN, npunerarowen K
MECTOPacOSIOXEHWIO OTAeNa coumansHOro ob6CcnyxMBaHusi HaceneHus;

pa3ameLleHne nHdopmauumn ob ycnyre Ha ENMNMY

2.16. (gononHeH noctaHosreHnem ot 21.08.2017 Ne 365) UHble TpeboBaHusa npu
npeaocTaBneHNN MyHULMNANbHOW YCNyru, B TOM 4YMCNe yyYuTbiBaloLmMe ocoBeHHOCTU
npegoCcTaBnNeHns  MyHUUMNANbHOW  YCIyrm B MHOFO(YHKUMOHAmNbHbIX  LeHTpax
npeaocTaBneHna rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCryr M OCOBEHHOCTU
npegocTaBneHns MyHULMNAnbHOM YCyru B 35IEKTPOHHOM (bopMe:

2.16.1. Npu npegoctaBNeEHNN MYHULMNASNIBHOW YCNYyrn B 9NEKTPOHHOW dhopme
3asBuTeNto obecneymBaeTcs:

1) nonyyeHne wuHMOpMaLMM O nMOpAOKE U CpPOKax MpeaoCTaBreHus
MYHMLMNANbLHOWN yCnyru;

2) 3anncb Ha Npuem B aAMWHUCTPaUUIO AN nogayum 3anpoca o0 NpeaocTaBneHnn
MYyHUUMNanbHoW ycnyru (qanee — 3anpoc);

3) bopmmpoBaHme 3anpoca;

4) npuem n permctTpauus agMmMHUCTpaumen 3anpoca n JOKYMEHTOB, HEODX04MMBbIX
ANSA NpeaocTaBneHNs MyHUUUNANbLHOW YCnyru;

5) nonyyeHue pelieHns ob oTkase;

6) nony4eHne cBeeHW 0 Xo4e BbINOSTHEHUS 3anpoca;

7) BO3MOXHOCTb OLIEHKM KayecTBa MNpefoCTaBfeHUs MyHUUMNANbHOW YCIyrn
3asBuTenew;

8) pocynebHoe (BHecyoebHoe) obxanoBaHWe pelweHun Wn - OEeACTBUN
(6e3pencTBms) agMUHUCTPaLMK, AOMKHOCTHOMO Nyua agMUHUCTpauumn nnbo coTpyaHunka
aAMUHUCTpaLUK.

2.16.2. 3asBrneHne N OOKYMEHTbl B 3SIEKTPOHHOM (popme npeacTaBnsoTCcs B
cooTBeTCTBUM C TpeboBaHMsaMK nNpukasa MuHakoHompaseutus Poccumn Ne 7.

3asBneHne B PopMe 3NEKTPOHHOro [OKYMEHTa nognucbiBaeTca Mo BblGopy
3asBUTENS  OMEKTPOHHOM  noanucbd  NMbo  ycuneHHoW  KBanuduumpoBaHHOM
3IEKTPOHHOM NOAMUCHIO.
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B cnyyae ecnu 3asBuTenb HanpasnseT 3adBfeHue B 9NeKTPOHHOW ¢opme, K
3a8BNEHNI0 NPUKPENMSAITCHA 9NEKTPOHHbIE 00pas3bl AOKYMEHTOB. ONEeKTPOHHbIE 06pasbl
AOKYMEHTOB [OJSDKHbl ObITb MOAMMCaHbl 3NEKTPOHHOM MOAMUCLID Nuua, KOTopoe B
COOTBETCTBUN C bedeparnbHbIMKU 3aKOHAMU U U3AAHHBIMA B COOTBETCTBUM C HUMU
HOPMaTUBHbIMW MPaBOBbLIMW akTaMyW HaAeneHo MOMIHOMOYMSIMU Ha Cco3JaHue W
nognucaHme TakMX [OKYMEHTOB (danee — YMNONHOMOYEHHOE §ULO). ONeKTPOHHas
noanucb  YNOMHOMOYEHHOrO  Nnua  JOMKHa  CcOoOoTBeTCTBOBaTb  TpeboBaHMsM
depepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6 aneKkTpoHHOM noanucu» u
depepanbHoro 3akoHa Ne 210-93.

Mpn HecobnogeHun TpeboBaHMM K  3NEKTPOHHOW NOAMUCK  3asiBUTENb
npegbaBnseT opurMHanbl YkasaHHbIX JOKYMEHTOB Af1S1 CIIUYEHUS NPy NIMYHOWN SABKE B
afAMUHUCTPaUMIO TOMbKO B Cryvyae nMpUHATUA pelleHuss O npeaocTaBneHun
MYHMLMNANbLHOW yCnyri.

2.16.3. Bo3MOXHOCTb 0O(hopMIieHNA 3anpoca B 35IEKTPOHHOM hopMe NoCpeaCTBOM
EMIY npepocraBnseTcs TONbKO 3asBUTENSIM, 3apermcTpMpoBaBLUMM JIMYHBIN KabnHeT
EMry.

Ecnu 3asButenb He 3apeructpuposaH Ha EMNIMY B kayecTBe nonb3oBartens, To emy
HeobxoQMMO NPONTU npoueaypy perucTpaumm fMYHOro KabuHeTa B COOTBETCTBUM C
npasunamu pernctpaumm Ha EMNCY.

Ana pernctpauumn 3anpoca Ha nNpefocTaBNeHne MyHUUMNanbHOW YCnyru
nocpenctesom ENNIY sassutento Heobxoanmo:

1) aBTopmn3oBaTbCs Ha ENMMY (BONTU B NTIMYHLIN KAOMHET);

2) wu“3 cnuMcka  MyHUUMNanbHbIX  ycnyr  BblibpaTb  COOTBETCTBYHOLLYHO
MYHULMNANbHYIO YCIyry;

3) Haxatmem KHomku «[llonyunTb ycnyry» MHMUManM3npoBaTb oOnepauuio no
3anoSTHEHUNIO ANTEKTPOHHOM (POPMbI 3asiBMEHUS;

4) 3anonHUTb 3NEKTPOHHY (OopMYy 3asiBieHUsl, BHECTU B JIMYHbIA KabuHeT
CBeAEHUS N ANEeKTPOHHbIe 0Opa3bl AOKYMEHTOB, HeObxoaumble ANs NpeaocTaBneHus
MYHULUUNANbHOW yCRyru;

5) oTnpaBuTb 3anpoc B agMUHUCTPALUIO.

3agaBneHune, HanpasneHHoe nocpeacTsom ENMMY, no ymonyaHuo nognucbiBaeTcs
NPOCTOWN 3NIEKTPOHHOM NOAMUCHIO.

Ab3aL npusHaH yTpaTmuewmnM cuny noctaHosneHnem ot 02.03.2018 Ne 95.

2.16.4. MyHuumnanbHaga ycnyra npegoctasnsaetcs B MOLL. VHble TpeboBanusa ona
npegocTaBneHnsa MyHuuunansHom ycnyrn yepes M®L, otcyTcTByoT. 3anvcb Ha Nnpyem B
M®Ll ans nogadm 3anpoca BO3MOXHO MOCpencTBoM odumumanbHoro camta MoLU
(www.mfc-nso.ru), no TenedoHy eamHomn cnpaBovHom cryx6bsl MOLL — 052, B TepMmunHane
3NeKTpoHHOM o4epean B MOL|, nnyHo npm obpaiieHmm B MOLL y agmuHucTpaTopa 3ana

3. CocTaB, nocneaoBaTesibHOCTbL U CPOKU BbIMOSTHEHUSA
aAMUHUCTPATUBHbIX Npoueayp

3.1. [lpepoctaBneHne MyHUMUMMNANBHOW YCAyrM COCTOMUT U3 crnegyolen
nocrniegoBaTeribHOCTU agMUHUCTPaTUBHbIX Npouenyp:

- npueM wn perucTpauusi 3asdBrneHus U OOKYMEHTOB, HeobxoouMMbIX AJis
npegocTaBneHns MyHULMNansHOM yCnyru;

- npoBepKa CBeAEHUIN, NpeAcTaBneHHbIX 3asiBUTENEM U NPUHATUE PELLEHUS
0 NpefocTaBfieHUn MyHULMNAnsHOW yCnyru;

- Bbl4ada pesyrnbTaTta npegoctaBrneHna MyHUUunanbHOW yCryru.

3.2. bnok-cxema  nocrnegoBaTesibHOCTM  aAMUMHUCTPATUBHLIX  npoueayp
npeaocTaBneHnsa MyHULMNanbHOW ycryrin npeactaBneHa B npunoxexHum 3.
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3.3. Mprem 3aaBneHMs M AOKYMEHTOB, HEOOXoAUMbIX ANA NpeaocTaBneHns
MYHMLMNANbHOW YCNyriu.

3.3.1. OcHoBaHveM Ona Havana agMUHUCTPaTMBHOM Mpouedypbl sBnsieTcs
NOCTynfeHne 3asiBNeHns O npefocTaBNeHnn MyHUUMNAnbHOW YCryrm U LOKYMEHTOB,
HeobxooMMbIX ONs NPefoCTaBfeHUs MYyHUUMNANbHOWM  yCryrn, NpefoCTaBreHHbIX
3asBUTENEM JIMYHO NN Yepes 3aKOHHOIo NpeacTaBuUTenNs.

Mpuem 3asBneHMs W [OOKYMEHTOB, HeobxoouMbiX AOns  nNpenocTaBreHus
MYHMUMNANbHOW yCnyru, ocyLLeCcTBASEeTCa cneumMannucTtoMm otaena, OTBETCTBEHHbIM 3a
npuemM N pernctpaumio JOKYMEHTOB.

CneumanucTt otgena, OTBETCTBEHHbIA 3a NpUeM W perucTpaumio LOKYMEHTOB,
yCTaHaBMBaEeT JIMYHOCTb 3asiBUTENSA UM MOMHOMOYMS NpeacTtaBuTensd 3asBuTtens B
crny4vae npefocTtaBneHnst LOKYMEHTOB YNOSTHOMOYEHHbIM FIULIOM.

Cneuunannct, OTBETCTBEHHbIA 3a NPUEM [OKYMEHTOB, NpoBepsieT NpaBuUibHOCTb
3anofiHeHNsa 3asiBNeHnsd, a Takke YOOCToBepsieT COOTBETCTBME MpeaAcTaBreHHbIX
AOKYMEHTOB TpeboBaHMsIM 3akoHOAaTeNbCTBA WM HACTOAWEro agMUHUCTPATUBHOIMO
pernameHTa.

B cnyyasx, ykasaHHblXx B MyHKTe 2.7. HacTosIWero aaMUHUCTPaTUBHOIO
pernamMeHTa, npegocTaBneHHble OOKYMEHTBbI BO3BpaLlatTcs nuuy, nx
npegocTaBmMBLLEMY, ANSA YCTPAHEHUs! BbISBMEHHbIX 3amedaHun. Ecnn B TeveHne 14
KaneHaapHbIX OHEN 3aABUTENb HE YCTPAHUT yKasaHHble 3aMeYyaHusl, eMy OTKa3blBaeTCH
B NpegocTaBneHnn MyHULMNansHOM yCyru.

B cny4yae, ecnu BbisiBNEeHbl HEOOCTATKKU, KOTOPbIE BO3MOXHO YCTPaHUTb Ha MecTe,
cneumnanucTt oTaena, OTBETCTBEHHbIM 3a MNpueM U  perucTpauuio  LOKYMEHTOB,
OoKa3blBaeT COAENCTBME 3asBUTEN0 WNU nuuy, npeaocTaBuMBLUEMY [OOKYMEHTbI, B
yCTpaHEeHUU OaHHbIX HEAOCTaTKOB.

Ecnun npeaocTaBneHHbIe AOKYMEHTBbI COOTBETCTBYHOT TpeboBaHUAM
3aKkoHodaTeNbCTBa WM HaAcTosLWero agMWHUCTPATUBHONO perfiameHTa, cneuwanuct
oTAena, OTBETCTBEHHbIN 3a MPUEM AOKYMEHTOB, BHOCUT COOTBETCTBYIOLLYIO 3anuCb B
XypHan y4yeTa 3asiBieHUA Ha nosfiydeHne MNyTeBOK B [OETCKMe 0300pOBUTENbHbIE
yupexaeHnus (MpunoxeHne 2).

MakcumarnbHbIN CPOK COBEPLUEHUS agMUHUCTPATUBHOM npouenypbl coctasnseT 30
MUHYT C MOMEHTa NpeaCTaBreHns 3aaBMTeNneM JOKYMEHTOB.

B cnyyae npeacrtaBneHus 3adBneHUs U OOKYMEHTOB, HeobxoguMmbiX Ans
npegocTaBneHnsa MyHuumnansHon yenyrm yepe3 MOLL, onepaTtop MOLL, oTBETCTBEHHbLIN
3a NpueM OOKYMEHTOB, Peructpupyet Ux B YCTAHOBIIEHHOM Mnopsigke U pasmMellaeTt B
dopMe 3MNEKTPOHHbIX KONMUM B aBTOMATU3NPOBAHHOW WHGOPMALMOHHOW CUCTEME
«UMry». [JaHHble [OOKYMEHTbl HanpasBfswTCcA Ans  pernctpaumm  CoTpyaHUKam
AOMUHUCTPaUMK, OTBETCTBEHHbLIM 3a NpUeM U pernctpaumio gokymeHtos 8 MIC MAUC.
3apernctpmpoBaHHbI NakeT OpUrMHANoOB AOKYMEHTOB nepefaeTtcd B AQMUHUCTPaLNIO
KypbepoMm MO®LI B nopsgke, onpegenéHHom cornaweHnem mexagy Mol wu
AOMUHUCTpaUMEN.

3asBneHnsa n OOKYMEeHTbl, HeoOXxoaAnMble AN NpeaocTaBneHnss MyHULMNansHON
yCryru, HanpasfieHHble B BUAE 3NEKTPOHHbIX Konun onepatopamu MOL, nognexart
pacCMOTPEHMNIO B TOM Xe nopsigke, YTO U COOTBETCTBYIOLLNE 3adABNEHUS U OOKYMEHTHI,
npeacTaBneHHble 3asBUTenem B TpagmumoHHon popme (B pea. ot 27.01.2014 Ne 48)

3.3.2. OcobGeHHOCTN NpvemMa OOKYMEHTOB, HEOOXOAUMbIX ANsi NpeaoCTaBeHUs
MYHUUMNANbHOW YCAyru, HanpaBreHHbIX B 9N1IEKTPOHHON dhopme vepes PIITY.

OcHoBaHueM ans Havana UCMOoNHEHNA agMUHUCTPaTUBHOM Npoueaypbl ABNAeTCS
ohopmneHue 3assButenem obpalleHu1s 3a npefocTaBneHeM MyHUUMNanbHON yCnyr Ha
PIOTY.
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Bo3amoxHOCTb ocbopMneHnss obpalleHna 3a npefocTaBneHMeEM MyHULMNAnbHON
ycnyru Ha PITY npefocTtaBnsaeTcs TONbKO 3asBUTENSM, 3apernctTpmpoBaHHbiM Ha PIITY
B Ka4yeCTBe Mnosnb3oBaTenen.

Ecnu 3asBuTtenb He 3apernctpuposaH Ha Pl1TY B kadecTBe nonb3oBaTens, TO eMy
HeobxoQMMO nNPONTU Mpoueaypy perncTtpauum B COOTBETCTBMM C  NpaBunamu
perucTpauuu rpaxgan Ha PIry.

Ona pernctpaummn obpaweHus 3a npefocTaBfeHMEM MYHUMUMMANbHOW YCNyru
yepes PI1IY 3assutento Heobxoanmo:

1) aBTOopm3oBatbesa Ha PITY (BOWTM B NUYHBIN KAOUHET);

2) 13 cnncka BblibpaTb COOTBETCTBYIOLLYIO MYHULMNATBHYIO YCYry;

3) uHUUManu3npoBaTb onepauuilo  NO  3arofIHEHUIO  3NIEKTPOHHOM  (POpMbl
3asBNeHNS Ha OKa3aHWe MyHMLMNanbHOWN yCnyru;

4) 3anOSfHUTb 3NEKTPOHHYID (OOpPMYy 3asiBfIEHUS Ha OKasaHue MyHUUUnanbHOM
YCNyru M BHECTM B JIMYHbIA KabOMHET cBedeHus, coaepXalmecs B [LOKYMEHTax,
HeoOXxoOuMbIX AONs  npefocTtaBneHus ycnyrn. B cnyyae Hanuuma BO3MOXHOCTM
otnpasneHna 4Yepes PIITY 3neKTpPOHHbIX KOMWA [OKYMEHTOB, 3adBUTENb BrpaBe
NPUITOXNTb K 0BpaLLLEeHNIO 3NEKTPOHHbIE KOMUN JOKYMEHTOB;

5) oTnpaBuTb 3asiBfieHWe, 3anoSIHEHHOE B 3NEKTPOHHOM dopMme, a Takke
3NEKTPOHHbIE KOMUUN AOKYMEHTOB, B Cllydae Hanuyusi COOTBETCTBYHOLLEN BO3MOXHOCTH,
B aAMUHUCTPALMIO N0 MECTY XUTeNbCTBa 3asaBUTENS.

[Mocne noctynneHus 3asiBNeHns, 3anofIHEHHOrO B 3NEKTPOHHOM (hopme, a Takke
9NEKTPOHHbIX KOMWUIA LOKYMEHTOB, B Clly4ae Hanumynsa COOTBETCTBYHOLLEN BO3MOXHOCTH,
B aMWHUCTPALMIO MO MECTY XUTeNbCTBa 3asBUTESNS, CneunanncT, OTBETCTBEHHbIV 3a
npuem 3asiBfieHnin, B TeyeHne 1 paboyero gHs:

1) HaxoauT B BEOMCTBEHHOMN NHGOPMaLNOHHOM cucrteme
cooTBeTCcTBYylOLEE ObpalleHune, npuwepwee ¢ PIY;
2) nepegaet obpawieHne crneumnanucry, OTBETCTBEHHOMY 3a

npenocTaBneHne MyHMUMNanbHOM YCnyru;

3) cneumanucT, OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHULMNanbHOW YCryru,
paccMaTpuBaeT 3asiBNIEHNE U CBEAEHUS, cooepXKalnecs B JOKYMEHTaxX, HE0BXoauMbIX
ANS NpefoCcTaBieHUsl YCRyr, a TakKe 3MeKTPOHHbIE KOMUM AOKYMEHTOB, B Clyyae
HanMuns COOTBETCTBYHOLLEN BO3MOXHOCTH;

4) ecnn  3asBUTESNIEM He HanpaBfeHbl 9NEKTPOHHbIE KOMUU  OOKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBnEHNA MyHUUMNANbHOM yCnyrn, unm obpalleHne 3a
npegocrtaBneHneM myHuuunanbHon ycnyrn yepesd PIITY noctynuno go 01.07.2012,
OTnpaBnsieT 3asiBUTENIO B NUYHLIN KabuHeT Ha PIIY npurnaweHune Ha npuem B otaen
ANS NpeacTaBfeHnss OpPUrMHaNoOB OOKYMEHTOB, HEOOXOoOUMbIX ANS npeaocTaBrieHus
MYHUUMNANbHOM  YCNyrn, WM KONMUWU  OOKYMEHTOB,  BEPHOCTb  KOTOpPbIX
3acBmnaeTenbCTBOBaHa B YCTAHOBSIEHHOM 3aKOHOM Mopsiake, NMbo MOTMBUMPOBAHHLIN
OTKa3 B npurrawleHMm Ha npuem B otaen.

B cnyyae Hanuuus BO3MOXXHOCTWU 3anuUCU B SNEKTPOHHYK ovepenb, 3asiBUTEnb,
npurnaweHHbIn Ha NpuYeM, MOXEeT 3anncaTbCs B 3IIEKTPOHHYI odepelb Ha Npuem B
oTaen.

Mpwn obpaLleHnn 3a NnpegocTaBneHnem MyHuuunansHon ycnyrn yepes PITY nocne
01.07.2012 3asBuTENEM MOIYT HanpaBnsiTbCHA 3MEKTPOHHbIE KOMUWU [LOKYMEHTOB,
HeobxoouMMbIX  ANA  NpedoCTaBfeHUs  MyHUUMNANbHOW  YCryrn, MOAMUCAaHHbIE
9NEeKTPOHHOM MOAMUCBLI0O B COOTBETCTBMM C TpeboBaHuamu degepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «O6 anekTpoHHOM noanucuy» n ctatben 21.1 n 21.2 degepansHoro
3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaoctaBneHns rocyaapCTBEHHbIX
N MyHMUMNanbHbIX YCnyr». B aTom cnyvae cneumnanuct B TeveHne 1 pabodero aHs:

1) HaxoauT B BEJOMCTBEHHOW NHOPMaLMOHHOMN cucteme
cooTBeTCTBYOLEee obpalleHne, npuweawee ¢ Py,



2) nepenaet obpaLyeHune crneunanucry, OTBETCTBEHHOMY 3a
npegocTraBneHne MyHMumMnanbHoOW yenyru;

3) cneumanucT, OTBETCTBEHHbIM 3a nNpefoCTaBfeHMe MyHULMNanbHOW YCryru,
paccMaTtpuBaeT 3asBrieHne N 3NEeKTPOHHbIE KOMUN OOKYMEHTOB;

4) n3rotaBnmBaeT 3asaBrieHne U OKYMEHTbl, HeobxoaMmble Ana nNpeaocTaBneHns
MYHUUMMNANbHOW YCNyru, Ha ByMaXKHbIX HOCUTENSX;

5) BHOCUT COOTBETCTBYHIOLLYIO 3anUCh B XXypHan perncrpaunm sasasneHun.

Ecnu 3aasutenem depes Pl1IY He HanpaBneHbl 3NeKTPOHHbIE KONUU JOKYMEHTOB,
HeobxooMMbIX Ons NpeaoCTaBfeHnss MyHUuunanbHOW ycnyri, unu obpalleHve 3a
npegoctaBneHnemM MyHuuunansHon ycnyrm noctynuno go 01.07.2012, pesynbtatom
BbIMOMNHEHUA agMWHUCTPATUBHOW MNpoueaypbl ABNAETCA OTnpaBfeHne 3asBuUTenio B
NUYHbIM  KabumHeT Ha PIIIY npurnaweHnsa nubo MOTUBMPOBAHHOIO OTKas3a B
npurnaweHnun Ha npvem B oTgen.

Ecnu 3assutenem yepes PIIY HanpaBneHbl 3MeKTPOHHbIE KOMUUM OOKYMEHTOB,
HeobOXoauMbIX ONA MNpefoCTaBNeHus MyHuUMnanbHOW ycnyru, n obpauieHve 3a
npegoctaBneHnemM MyHuumnansHoun ycnyrm noctynuno nocre 01.07.2012, pesynetatom
BbIMOMHEHNA aiMUHUCTPATUBHON Npoueaypbl SIBMSETCA BHECEHWe 3anucu B KypHan
perucTpaunmn 3agasneHun.

CyMmmapHas AnuTenbHOCTb aAMUHUCTPATUBHOW Npoueaypbl NnpyemMa LOKYMEHTOB,
HeobxoOMMbIX ANA npefoCTaBneHuss MyHUUMNanbHOW YCRyrn, HarpaBfieHHbIX B
anekTpoHHoun copme Yepes PI1IY, coctasnseT 1 pabounin AeHb.

3.4. NpoBepka cBeeHUN, NpeaCTaBEHHbIX 3asBUTENEM U MPUHATUE PELLEHUS O
npegocTaBneHn MyHUUMNanNsHOW YCNyru.

OcHoBaHueM Ans Havana UCMNONHEHNa aAMUHUCTPaTUBHOW Npoueaypbl SBrseTcs
nocTynnexHune AOKYMEHTOB, npencTaBneHHbIX 3asBuTEnemM, crneunanucry,
OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHUUMnansHOW yCryru.

CneunanncTt, OTBETCTBEHHbIM 3a npeaoCcTaBfieHMe MYyHULMNANbHOW YCnyru,
npoBepseT npeacraBreHHble JOKYMEHTbI C Lernblo YCTaHOBIIEHUS NpaBa 3asaBUTENS Ha
nosly4eHme MyHuLmMnanbHOW yCryri.

B Tom cnyyae, ecnu ocHoBaHUA ANS npefocTaBreHns MyHULMManbHOW YCIyru
OTCYTCTBYIOT, 3asBMTENO MO MNOYTe HanpaenseTca yBeaomneHne o6 oOTkase B
npegocTaBneHnn MyHULMNanbHON ycrnyru. YBeaoMreHne HanpasnsaeTca 3asgBUTerto no
MECTY XUTeNbCTBa, MeCTy npebbiBaHNA nUnu no agpecy, ykasaHHOMY 3asiBuTenem ans
nonyyYyeHns yBeaoMneHus.

B Tom cnyyae, ecnu 3asBuTenlb B COOTBETCTBMM C  AEUCTBYIOLLNM
3aKoHOO4ATeNbLCTBOM  MMEEeT MNpaBO  Ha NosiydeHve  MyHuMuMnanbHOW  ycnyru
cneumanucTtoMm oTgena, OTBevalWuM 3a NpefocTaBfieHne MyHUUMNanbHOW YCrnyru,
roTOBUTCS NMyTeBKa B ETCKOE 0340POBUTENBHOE YYpeXxaeHune.

MakcumarnbHbIN CPOK Ha MPOBEPKY AOKYMEHTOB U NPUHATUE peLleHunst — 5 pabounx
OHEWN.

MpenocraBneHne MyHMLmMnanbHON ycrnyrm BO3MOXHO Ha 6a3ze MOL|. B atom cnyyae
3asBuUTENb NpeactaBnseT 3asiBfieHMe W Heobxogumble AOns  NpefocTaBieHus
MYHUUMNANbHOM  YCRyrM  OOKYMEHTbl W NofnyyaeT pe3ynbTtar npefocTaBreHuns
MyHUUUnanbHou ycnyru B odwmce cunvana MOLL B cooTBeTCTBUM C pernameHToMm
pabotel M®L|. Onepatop MOPL|, nonyumB npeacTaBfieHHbIN 3adBUTENEM MNakeT
AOKYMEHTOB, pernctpupyeTr OOKYMEHTbl B YCTaHOBIEHHOM nopsake U pasMellaeT B
dopMe 3MEKTPOHHbIX KOMUM B aBTOMATU3NPOBAHHOW WHAOPMALIMOHHOMW CUCTEME
«UMry». [OaHHble [OKYMEHTbl HanpaBnaAwTCcsa AN  PacCMOTPEeHUs COTpyaHMKam
AOMUHUCTPaAUMK, OTBETCTBEHHbIM 3a perncTpauuio NoCcTynuBLUMX AOKYMeHTOB B LC
MAWC. 3apernctpypoBaHHbIA MakeT OpUrMHanNoB [OOKYMEHTOB nepefaeTcs B
AgMmunHmncTpaumto kypbepom MOLL B nopsake, onpegenéHHom cornaweHmem mexay MoL|
n AgMuHucTpaumnen. lNocne NpuHATMS AOMUHUCTPAUMEN peLLleHna O NpeaocTaBneHum



MYHUUUNANbHOW  yCnyrMu pesynbTaT NpegocTaBneHns  MyHUUMNanbHOW  yCryru
HanpasnsieTcs B MOLL ons Bbligayumn 3assutento.

3asBrneHne Ha npeaocTaBfieHMe MyHULMNANbHON YCnyrn B (oopMe 31eKTPOHHOIo
AOKYMEHTa U AOKYMeHTbl, HeobxoamMble AN NpegoCcTaBneHs MyHUUUNansHoOM ycnyrm
(ckaH-konumn), MoryT ObiTb HanpaBneHbl B AgMUHUCTpauuio Yepe3 EauHbIN nopTan B
crniyvae, ecrnu 3asiButenb nmeeT goctyn K «JlmyHomy kabuHeTy» Ha EguHom noptane.
HanpasneHune 3asBneHns n Heob6xoaMMbiX AOKYMEHTOB OCYLLECTBISAETCS 3aaBUTENEM B
COOTBETCTBUWN C UHCTPYKLMSAMU, pa3MmeLleHHbIMK Ha EguHom nopTarne.

A63aL AeBATbIV NPU3HAH yTpaTMBLIMM cuny noctaHosneHnem ot 02.03.2018 Ne 95

Mpn nogade 3asiBNEHWA Ha oOKasaHWe MyHuuuMnanbHoW ycnyrn 4vepe3 MOL,
3as1BUTENb MOXET MONy4YnTb CBEAEHUS O Xo4e ee UCMONHeHns nocpeacTasom call-ueHTtpa
M®L n sms-uHgopmupoBaHu (B peq. ot 27.01.2014 Ne 48)

3.5. Bblgaya pesynbTaTa npeaocTaBreHns MyHUUMNansHON yCryri.

OcHoBaHveM Ans Havana UCNONHEHNa aAMUHUCTPaTUBHOW Npoueaypbl SBnseTcs
OKOHYaHWe NPOBEepKN LOKYMEHTOB, NPeAOCTaBIIEHHbIX 3ad9BUTENEM.

B cnyyae ecnu Bce OOKYMEHTbl COOTBETCTBYIOT TpeboBaHMAM, YCTaHOBMEHHbIM
AENCTBYIOLWNM 3aKOHOAATENLCTBOM, CneuuanncT, OTBETCTBEHHbIN 3a NpeaocTaBreHne
MYHUUMNANbHOW yCnyry, BblOaeT MyTeBKY B OETCKOe 03[00pOBUTErNbHOE ydpexaeHue,
NoANUCAHHYI HaYyanbHMKOM OTAena 1 3aBepeHHYo NeYvaTbio.

CneumanucT genaet OTMETKY B XypHare yyeTa 3asdBreHui Ha noslyd4eHne nyTeBok
B [JeTckne o3gopoBuTenbHble ydpexaeHus (MpunoxeHue 2), roe 3assuternb
pacnucbiBaeTca B ee nornyyvyeHun. 3anncb O Bblgade CnpaBkuM JeflaeTcs Takke Ha
3asiBrieHUN 3a8BUTENS O NpeaoCTaBeHUN MyHUUUNAIbHOW YCAyri.

MakcumarnbHaa NpoAoIMKUTENbHOCTL aAMUHUCTPATUBHOIO OEWCTBUA MO Bblgaye
crnpasku 3assutento coctasnaet 30 MUHYT.

Mpn nopade 3asBreHWs Ha okKasaHWe MyHuuMnanbHoW ycrnyrn 4depes MOL,
BO3MOXHO HanpasfieHMe pesynbTata npefocTaBneHns MyHUUMNanbHOW YCryrn umm
yBeaomreHns o6 oTkase B MNpeaocTaBneHun MyHuumnansHon ycnyrm B MOL|, u3
KOTOpPOro noctynuna 3asiBka, Ang Bblgaym 3assutento (B peq. ot 27.01.2014 Ne 48)

4. KoHTponb 3a npegoctaBlieHUEM MYyHULIUNMANbHOWU yCIyru

4.1. KoHTposnb 3a npegoctaBfieHNEM MyHULMNANbHOW YCyrn OCYLLECTBNSETCA B
dhopMe TeKyLLero KOHTpors 3a cobnogeHnem 1 UCMosTHEHMEM cneynanucTammn otaena
NOMNOXEHUN aAMUHUCTPATMBHOIO perfiameHTa, NOMHOTbl U KayecTBa NpeaocTaBneHns
MYHULUUNANbHOW YCRyri.

4.2. TeKylwimii KOHTPONb 3a cobniogeHMeM UCMNOMNHEHNS cheunanuctamum otaena
NOMNOXEHNN agMUHUCTPATMBHOIO perflaMeHTa OCYyLEeCTBNAET HadvanbHUK oTaena,
3amMecTuTenb rmaBbl agMUHUCTPaLNN, KypUPYOLWNA JaHHOEe HanpasneHue.

4.3. KOHTpOsIb 32 NOSTHOTOM M KA4eCTBOM NpeaoCTaBNeHUs MyHULUNANbHOW YCNyru
BKIoYaeT B cebsi npoBefeHne NpoOBEPOK, BbISIBIEHWE U YCTAaHOBIEHNE HapYLLEHUI NpaB
3asBUTENEN, NPUHATUE peLleHnin 00 yCTpaHeHN COOTBETCTBYIOLNX HAPYLUEHWUNA.

MpoBepkn MOryT 6bITb NNAHOBBLIMU HA OCHOBaHMM NaHOB paboTbl agAMUHUCTPaLUK,
nnbo BHENNaHoBbIMK, MNPOBOAUMMBIMM B TOM 4ucrne no >xanobe 3asBuTenen Ha
CBOEBPEMEHHOCTb, MOSTHOTY U Ka4eCTBO NpefoCTaBNeHUs MyHULMMNANbHOW YCyru.

PeweHne o npoeeaeHne BHENMAHOBOW NPOBEPKU MpUHMMAET rnasa KapraTckoro
panoHa unNn  YyNofIHOMOYEHHOE UM [JOSMKHOCTHOE  NuUOo  agMUHUCTpauuu. (B
peq. oT 02.03.2018 Ne 95)

Ana npoBedeHns NPOBEpPOK MpedocTaBfeHns  MyHUUMNanbHOW  YCryru
dopMMpyeTCAa KOMWUCCUS, B COCTaB KOTOPOW BKIIHOYAKTCA [OOSDKHOCTHblE nvua u
crneunanucTsl agMUHUCTPaLNN.
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Pesynbtatel npoBepkn oopMNATCA B BUAE akra, B KOTOPOM OTMe4arTcs
BbISIBNIEHHbIE HEAOCTATKM U YKa3bIBaOTCA NPeanoXeHNs rNo UX yCTPaHEHMo.

AKT nognucbiBaeTcs BCEMMU YrieHaMn KOMUCCUN.

4.4. OTBETCTBEHHOCTb CMeumanucToB ynpaBneHnsa 3akpennaeTca B AOMKHOCTHbIX
NMHCTPYKUMAX. OTBETCTBEHHOCTb 3a HEWUCNONHEHWe, HeHagnexauwiee WCrofHeHne
BO3M0OXeEHHbIX 0653aHHOCTEN MO NpeJoCTaBNEHNIO MyHULMNANBHOW YCNYrn Bo3naraeTcs
Ha COTPYOQHMKOB agMUHUCTpauum KapraTckoro pavoHa HoBocubupckon obnactm B
cootBeTcTBUM C DepepanbHbiM  3akoHoMm oT  02.03.2007 roga Ne 25-903 «O
MyHuumnanbHou cnyxbe B Poccuinckon ®epepaumm» n degepanbHbIM 3aKOHOM OT
25.12.2008 roga Ne 273-®3 «O npoTMBOAENCTBUM KOPPYMNLUN» ».

4.5. Mo pesynbTaTtamMm NpoBefeHUA NPOBEPOK, B Clyyae BbIABNEHUS HapyLLleHWn
npaBs 3adBuUTENen, BUHOBHbIE NLIA NPUBIIEKaTCA K AUCUUNINHAPHOW OTBETCTBEHHOCTU
B COOTBETCTBMM C 3aKoHogaTenbctBoM Poccuinckon degepaumn.

4.6. 3aaBuTenn BrpaBe HanpaBuUTb MNUCbMEHHOEe obpalleHne B agpec rnasbl
Kapratckoro panoHa ¢ npocbboi 0 npoBegeHNN NPOBEPKN COBNIOAEHUS U UCMONHEHUS
NOMOXEHNN HacToALWEro agMWHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, YCTaHaBMMBaKLWNX TpeboBaHUs K NpegoCTaBfIEHNIO MyHULMNANbHON
yCnyru, MOMHOTbI M KadecTBa NpPedoCTaBMEHUA MyHMUMMANbHOW YCNyru B chny4vae
HapyLleHuUss npaB W 3aKOHHbIX WHTEPECcOB 3asiBUTENen npu npeaoctaBreHnn
MyHMuunansHon ycnyru. (B pea. ot 02.03.2018 Ne 95)

B cnyyae npoBegeHus BHENSIAHOBOMW MPOBEPKU MO KOHKPETHOMY ObpalleHuto, B
TeyeHme 30 OHen co AHA perucTpauum NMCbMEHHOro obpalleHnsa obpaTtmBLLEMYCS
HanpasnsieTcs No noyTe MHgopMauma O pesyrbTatax MPOBEPKU, NPOBEOEHHOW MO
obpawennto.  MHpopmaums  nognucbiBaeTcs rmasor  Kapratckoro — panioHa wunu
YMOSTHOMOYEHHbLIM UM AOMKHOCTHLIM nuuoM. (B pea. ot 02.03.2018 Ne 95)

B uckntountenbHbIX criyqyasx rnaesa KapraTckoro panoHa unu ynosiHOMOYEeHHOE UM
AOSDKHOCTHOE NUUOo BnpaBe NpoafnTb CPOK paccMOTpeHnsa obpalleHus He Bonee yem
Ha 30 gHen, yBeOOMMB O MNPOAJSIEHUM CPOKa €ro pPacCMOTPEHUS TpaXkaaHuHa,
HanpaswuBLLero obpatieHue. (B pea. ot 02.03.2018 Ne 95)

5. JocyneO6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA
pelueHun n aencTemn (6esgencTBnsa) agMUHUCTPaLIUK
KapraTtckoro panoHa HoBocnoupckom obnacrtum
npeaocTaBnAOWEen MyHULMNANbHYO YCRyry,
MHOrodyHKLIMOHANbLHOIO LEeHTPa, a TaKXkKe UX AOJDKHOCTHbIX NUL,
MyHUUMNANbHbIX CNYyXalumx, paboTHUKOB

(B pea. oT 19.11.2021 Ne 576)

3asButens uMMeeT npaBo obxanoeaTb pelweHus un aencteus (6esgencrseue)
aAMUHUCTPauuKn (HaMMeHoBaHWe MyHUUMNanbHOro obpasoBaHusl), NPeaOCTaBNASOWEN
MYHMUMNANbHYKO YCNYry, €e OOSMKHOCTHBIX NL, MyHULMNANbHbLIX CryXallunx, NPUHATbIE
(ocywecTBnsemble) B xoge NpeaocTaBNeHns MyHUUUNAnNbHOW ycnyru, B gocyaebHom
(BHecyoebHOM) nopsiake B COOTBETCTBMM C nonoxeHusamn ctatbn 11.1 ®egepansHoOro
3akoHa o1 27.07.2010 Ne 210-$3 «O6 opraHmsaLumm npegoctaBneHnsa rocyaapCTBEHHbIX
N MYHMLUMNANbHbBIX YCNyry.

XXanoba Ha pencteua (6esgencteue) agMmumHucTpauumn Kapratckoro panoHa
HoBocunbupckon obnactu, OOMKHOCTHbIX MWL, MyHUUMNANbHbIX ChAyXawmux nogaetcs
rnaBe Kapratckoro panoHa HoBocubupckon obnacTu.
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XKanobbl Ha peLueHus n aencrens (6espencraue) paboTHuKa
MHOIOYHKLMOHANbHOro LeHTpa nogatoTcs PYKOBOAUTENHO 3TOro
MHOIO(PYHKLMOHANbHOro LeHTpa.

YKanobbl Ha peweHus n genctena (6esgencTeme) MHOroyHKLMOHAaNbHOro LieHTpa
nogatTcsa yvypeaumTento MHOrogYHKLMOHANbHOIO LEHTpa WK OOSHBKHOCTHOMY nuuy,
YrNOTHOMOYEHHOMY HOpMaTUBHBLIM MPaBoBbIM akToM HoBocubupckon obnactu.

MHdopMmpoBaHue 3aaBuTenein o nopsake nogadm nu pacCMoTpPeHUs xanobbl, B TOM
yucre ¢ ucnonb3oBaHnem EQnHOro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyT,
OCYLLECTBNAETCA MOCPEACTBOM pasMeLLeHNs COOTBETCTBYHOLWEN WHOpMaUUK Ha
WH(POPMALUMNOHHBIX CTeHOaxX B MecTax npefocTaBneHus MyHUuunanbHOW YCryru, Ha
odmumanbHOM canTe agmuHucTpauum Kapratckoro panoHa Hosocubupckon obnactw,
EouHOM nopTtane rocygapCTBEHHbIX WM MyHMUMMAnNbHbLIX YCNYr, a Takke B YCTHOW U
NMMCbMEHHOM hopMe No 3anpocam 3asaBuTENEN B Xo4e NpeaoCTaBeHNns MyHULMNAnsHOM
ycnyrn agMuHucTpauuen Kapratckoro panoHa Hosocubupckom obnactu.

lMepeyeHb HOPMaTMBHbBIX MPABOBbLIX aKTOB, PErynMpyloLWmnx NOPsAoK ocyaebHoro
(BHecyoebHoro) obxanoBaHus 3adABUTENEM peleHun un agencteumn (6es3gencreus)
agMunHuctpaumm Kapratckoro panoHa HoBocubupckon obnactu, npeaocTasBfisitoLen
MYHULMNANbHYIO YCIYry, OOIMKHOCTHBIX NL, MyHULMNANbHbIX CRy>XaLunx:

depepanbHbIN 3aKOH OT 27.07.2010 Ne 210-93 «O06 opraHusaumm
npeaocTaBneHnsa rocygapCTBEHHbIX U MYHULIMMNANbHbIX YCyr»;

MocTtaHoBneHne agMuHUCTpaunmn Kapratckoro pamoHa Hosocubupckom obnactu ot
14.09.2012 roga Ne708 «O6 ytBepxaeHum Nopsiaka nogaym n pacCcMOTpeHnsa xanob Ha
peweHna wn pgencteus (besgenctene) agmuHucTpaumm  KapraTckoro pavioHa,
npeaocTaBnsAwLWen MyHUUUNANbHbIE YCNYrKM, OOSMKHOCTHbBIX Nud, aaMUHUCTpaumu
KapraTtckoro parioHa, npegocTaBnsaiowmx MyHULMNanbHbIe YCyrny.

MHdopmaums, cogepxallascs B HacTosLWweM pasaerne, NoANexuT pasMeLLeHnIo Ha
EaonHom nopTane rocyaapCTBEHHbLIX U MyHULMNANbHBIX YCAYr».

MpunoxeHwne 1

K agMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHOW yCryrun
«CouunanbHas nogaepxka cemen,
UMELMX AeTEN»

HauyanbHuKy oTaena coumanbHOro o6cnyxmBaHna HaceneHus agMUHUCTpaLum
KapraTtckoro panoHa
HoBocunbupckon obnacTtu

(©.1.0.)
oT

®.1.0. pogutens (3akOHHOro NpeacTaBuTens)
nacnopTHble AaHHble ,
, agpec

KOHTaKTHbIN TenegoH

3AABJIEHUE
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Mpowy BbIOENUTH MYTEBKY B LOETCKMAN O340POBUTENbHLIA Narepb, CaHaTOPHbIN
O340POBUTESbHBIN  Narepb  KPYrnorogMyHoro OencTBua  (HYXXHOE  MOAYEPKHYTb)

(Ha3BaHWe narepsi, ecnu NyTeEBKM B 3TO YYPEXOAEHWE UMEIDTCS; yKasblBaTb He

obsa3aTenbHO)
XenaTenbHbI CPOK 3ae3fa C no 20 roga
MoeMy pebeHky

(PNO pebeHka)
, MpOXKnBatoLLEN (emy) no

agpecy:
(naTa poxaeHus)

[ata MNognucb

MpunoxeHwne 2

K agMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHOW yCryrun
«CouunanbHas nogaepxka cemen,
UMELMX AeTEN»

OBPA3EL
3anofiHeHus1 XXypHana yyeta 3asiBieHUX Ha norny4yeHune
NyTeBOK B AeTCKuMe 0340poBuUTesibHbIE y4YpexaeHus

Ne| [laTa da | PU A XKena | Hanmeno | Cp |[Ho | [Moan Mpwn
n | noga | mununa, | O aTa |eMbli | BaHMe OK |[mep |uncb | MeyaHue
[ | um nms, peb | poxna | cpok | o3gopoBu | 3ae | nyT | 3asB
n | 3asB | OTYECTB | €HK | eHusa | 3ae3q | TenbHoro | 3ga | eBk | uten
neHn | o a pebe | a yypexage n S
A poauTe HKa HUS
nsi
(3aKkOHH
oro
npeacrta
BUTENS)




MpunoxeHwne 3

K agMUHUCTPaTUBHOMY pernamMeHTy
npegocTaBfieHNa MyHULMNANbHOWN YCIyru
«CoumanbHas nogaepxka cemen,
MMeloLWwmnx getemn»

BJIOK-CXEMA
npenocTaBneHnss MyHMLMNanbLHOW yCcnyru

(Ha bymaxxHoM HocuTene)



