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AIMUHUCTPAIIUS KAPTATCKOI'O PAMMOHA
HOBOCHUBUPCKOM OBJACTH

PACIIOPSI’)KEHUE
r.Kaprar

31.10.2023 Ne 564/82-p

O6 yrBepxaennu UucTpykimm
0 TOPSIJIKE OPraHU3anuy paboTh
¢ o0pallleHUsIMH IpaXkiaH

B cooteerctBUE ¢ ®emepansHbIM 3akoHoM oT 02.05.2006 No 59-®3
«O mopszke paccMOTpeHMs oGpalieHuil rpaxxaan Poccuiickoit ®enepauuu» u B
LeJISX OpraHu3alii paboTel ¢ obpalleHussMK Tpaxkaan Poccuiickoii Denepauuu,
VHOCTPAHHBIX TPXIAH U JHUL[ O€3 IpaXIaHCTBa, O0beAUHEHUH TPAXIaH, B TOM
FHCIE IOPUIMYECKHUX JIMI, MOCTYNHUBIIMX B anpec IaBel Kaprarckoro paitona
HoBocubupckoit obmactu u B aaMuHKCTpanuio  Kaprarckoro — paiiona
HoBocubupckoii o6mactu:
1. VrBepauts mpunaraemyro MHCTpyKimio o NOPsIIKE OpraHu3aluu paboTsl ¢
00pallleHusAMY IpaXkiaH B aMUHHUCTPAI[AH Kaprarckoro pationa Hosocubupckoii
obnactu (mpunoxenwue 1).
2. PacmopsxeHHe BCTYmaeT B CHIy C MOMEHTAa MONNHCAHUS W IO IJIEXKUT
0(UIHATBEHOMY OITyOIMKOBAHHIO B YCTAHOBIEHHOM 3aKOHOM NOpsIZIKe.
3. KoHTposb 3a HCIOIHEHHEM pacHIOPSIKEHHSI BO3IOKHTH HA YTPAaBIISIOLIETO
AielaMu - aamuHucTpanuK - Kaprarckoro paiiona HosocuGupckoii  o6mactu
C.B. Ky3pMmuH.

I'naBa Kaprarckoro paiiona / /
\ 4 2

HoBocubupckoit o6mactu *' B.A. ®nex

Anemmnna JI.A
21-133



[Ipunoxenue 1

YTBEPXJIEHO
pacTiopsKeHUeM aMUHUCTPALIMN
Kaprarckoro paiiona
Hosocubupckoii o6nactu
OT34.40. 4083, No 56 4[24

MHCTPYKIUA
O TIOPs/Ike OpraHn3alky paboTel ¢ 0OpalleHUSIME IPaKIaH
B aamuHucTpanuu Kaprarckoro paiiona HoBocubupckoii o6macru

[. O61IKe MoNOKEeHUS

I.1. MucTpykims o mopsizike opranusanuu paboTsI ¢ 0OpAIEHUAME IpaKIaH
(mamee — MHCTpYKUMS) ycTaHaBIMBaeT TpeOOBaHUSI K OPraHW3AllUM JUYHOTO
MpU€Ma  TrpaxaaH W  paboOTel MO  PacCMOTPEHHUIO oOpameHuit rpaxias,
TIOCTYNMBIINX B aqMUHHUCTpauuio Kaprarckoro paiiona HoBocubupckoii o6nacru
B IIUCBMEHHOH (opMe WiIH B (hOpME 3NEKTPOHHOIO AOKYMEHTa, HHIAUBUIYaIbHbIX
U KOJUICKTUBHBIX (Jajle€ — IMUChMEHHBIE OOpallleHust) ¥ YCTHBIX obpauieHui, a
TAIOKE  TIPOBENICHUIO JIMYHOTO TMpHeMa rpaxaaH Poccuifckoii Denepanuu,
MHOCTPaHHBIX TpaXnaH M JHL Oe3 rpaxiaHcTBa (nanee — rpakJaHe) TriaBoi
Kaprarckoro paiiona Hosocubupckoit  o6mactu, 3amecTurensmu TJIaBbI
aIMHHUCTpalnu Kapratckoro paitona HosocuGupckoi 0071aCcTH, yIpaBIfIOLAM
AellamMu  aaMuHMCTpanuu  Kaprartckoro —paitona Hosocubupckoii  obmactu,
PYKOBOZIMTE/IAMH  CTPYKTYPHBIX IIOJpa3ieNeHuil aJMUHUCTpALUH Kaprarckoro
pariona HoBocubupcekoii o6macTy.

1.2. Pabora mo paccMoTpeHuU:O oOpalleHuil rpaKHaH M IIPOBENEHHIO
JUYHOTO TIpUeMa TpaKAaH OPraHU3yeTcs B COOTBETCTBUM C Koncrurynueii
Poccuiickoit  ®enepanun, MEXIYHApOAHBIMM  JOroBopamu  Poccuifickoii
Qenepanun, denepanbHBIMA  KOHCTHTYLHOHHBIMHU 3aKkoHamu, DenepanbHbIM
3akoHOM ot 02.05.2006 Ne 59-®d3 «O [IOPsIIKE  pacCMOTpeHusl OOpalleHui
rpaxnan  Poccuiickoit  ®enepanuu», WHBIMU (enepanbHbIME  3aKoHaMH,
QenepanbHbM 3ak0HOM 0T 09.02.2009 No 8-®3 «O6 obecreyeHnn aocTyna K
MHpOpPMALMK O [eATeNbHOCTH F'OCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O
CaMOYIPABJICHUL), 3aKOHAMM ¥ WHBIMM HOPMATHBHBIMH IIPABOBBIMH aKTaMU
HoBocubupckoii o6nactu, a Tarke HacTosmel UncTpyxkimeti.

II. ITpuem nuCchMEHHBIX 06pAIIEHMI
2.1 TTuceMeHHBIe OGpaIeHus rpakaan, NIOCTYNUBIIKE B aJMUHHCTPALUIO

Kaprarckoro paiiona Hosocubupckoii  o6nactu noJyiexar  o0s3aTeIbHOMY
PacCMOTpEeHHIO.



OGparienus MOTyT GBITH HaIllpaBJICHBI:

1) B nmuceMeHHOM dopme:
TI0 moqroBoMy azmpecy: 632402, HoBocubupckast o6nacts, Kaprarckmii
patiow, r. Kaprar, yn. Coserckas, 1.122.

2) B popme 311eKTPOHHOTO JOKyMEHTA:
4epe3 yHUUUUPOBaHHYIO (GOpMy OGULHATBPHOrO caliTa aIMUHUCTPAIUU
Kaprarckoro paiiona HoBocuGupckoit o6macti: https://kargatskiy.nso.ru/

3) Ha ajpec EKTPOHHOM TTOYTHI IS oOpalleHn rpaXian, HapaBIseMbIX
B (hopMe 31IeKTPOHHOTO JOKYMEHTa: akr@nso.ru

4) ¢ ucnonk3oBaHueM (eepanbHO FOCYapCTBEHHON MHMDOPMAIMOHHOM
CHCTEMBI «ENMHBIA MOpTAN rOCyIapCTBEHHEBIX 1 MYHUUHUIAIBHBIX YCIYT
(bynxumit)» (nanee-Eaunbiii nopran): https://www.gosuslugi.ru/

Tenegon: 8(383)-65-21-133; daxc: 8(383)-65-21-451.

B neinsix obecnevuenus npasa rpaxaan na obpaiienue B Hepabodee Bpemsl,
BBIXO/IHBIE W MpasJAHUYHBIE THU, Ha (acane 31aHus aJMUHUCTPALHH Kaprarckoro
paiioHa, y BXOJa, pasMeNleH SIUUK IS ITHCHMEHHBIX obpamenuii. Brlemka
KOPPECIIOHICHIIMH OCYILIECTBIISIETCS YIOJIHOMOUYEHHBIM CTIELAATICTOM B pabouue
auu B 8-00 u 17-00.

2.2. B cootBercTBun ¢ ®enepanbubiM 3akoHoM ot 02.05.2006 Ne59-d3
IPaXAaHUH B CBOEM OOpaIlleHHWH B MUCHMEHHOM (opme B 06s3aTeEHOM MOpPsIKE
YKa3blBaCT HAMMCHOBAHME OpraHa MECTHOTO CaMOYIpABIIEHUS, B KOTOpOe
HampapyAeT oOpalleHue B IHCbMEHHON (opMme, nu60 Gamuamio, ums, oTyecTBo
COOTBETCTBYIOIIETO MO/DKHOCTHOTO JIMIA, JUOO JOIKHOCTE COOTBETCTBYIOIIETO
JHIa, a TaKXKe CBOM (aMUIMIO, MM, OTYECTBO (HOCieHee - IIPU  HaJUYHH ),
IIOYTOBBIH A/IpeC, 110 KOTOPOMY J0JI)KHbI OBITH HalpaBJIeHbl OTBET (YBEAOMIICHHE O
nepeajgpecaly  OOpalleHys), H3JAraeT CyTh NPEIOKEHHS, 3asBICHUS W
JKajloObl, CTABUT JIMYHYIO TIOAINUCE U ATy,

B ciy4ae HeoGxommumMoctn B monTBepiKIEHHE CBOMX JIOBOJIOB T'PaKIaHUH
IpUJIaraeT K 00paleHuio B MACbMEHHOH (opMe JOKYMEHTBI U MaTepuasl J11ubo
UX KOITHH.

2.3. Paboty ¢ muCbMEHHBIMM 0GpaIEeHUsIMU rpaxkiaf, MOCTYMHBIIMMU
B aIMUHHUCTPALHMIO, OPTaHU3yeT YIOJHOMOYEHHBIH CIIEIIHATUCT.

2.4. ObpaieHne, MOCTyNUBIIEE B aIMUHUCTpaLMI0O B  (dopMme
9JICKTPOHHOTO NOKYMEHTa, B TOM YMCJIe C HCIOJIb30BaHueM EMHOr0 nopra’na,
TMOJUIEHKHUT PACCMOTPEHUIO B MOPSI/KE, YCTAHOBICHHOM DelepalbHbIM 3aKOHOM
ot 02.05.2006 N 59-®3 u nacrosmeit Unctpykumei.



B coorBercTBuE ¢ ®enepanbHBIM 3aKOHOM OT 02.05.2006 N 59-®3 B
00pallleHuy TPAKIaHUH B 00S3aTeIbHOM TIOPSA/IKE yKa3bIBaeT CBOU (haMUIIHUIO,
MM, OTYEeCTBO (HOCIeaHee - IpH HaJIMYMK), a TaKXKe YKa3bIBaeT azpec
BJIEKTPOHHOH MOYTHI JIMGO HCIIONB3YeT ajpec (YHUKaJIBHBIA UJIEHTU(HKATOP)
muyHOoro Kabunera na «ExuHOM moprame», mo KOTOPBIM J10JIKHBI OBITH
HAlIpaBJICHbI OTBET, YBEIOMIICHHE O TIepeapecanyy oopalieHuys.

I'paxianun BripaBe NpUIOKUTH K TaKOMY OOpalIeHHI0O HEeOOXO0UMBIE
JIOKYMEHTBI U MaTepHalIlbl B 3]IEKTPOHHOM (opme.

I'paxnanun Hanpasnser obpaiienue B (opme 371eKTPOHHOTO 10KyMeHTA
4epe3 OpULKMANbHBIN CaliT aAMUHMCTpALMK JHGO Ha alpec 3JIEeKTPOHHOI
MOYTBI  OOLIECTBEHHOW  NpueMHOM [ 1aBbl Kaprarckoro  paiiona
Hosocubupckoit o6mactu, B Tom 4ncie depes Enunblit mopran.

2.5. PaccMotpenue obparenuii IpaxkiaH SBISIETCS  JOJKHOCTHOM
00s3aHHOCTBIO  IaBbl  Kaprarckoro paiona HoBocuGupckoii  o6acrw,
3AMECTHUTENICH [JIaBbl aAMHHHUCTPAIUH Kaprarckoro paiiona HoBocubupckoii
00JacTH, ympaBifromero  enamu anMuHucTpauuu  Kaprarckoro —paiiona
HoBocubupckoit  o6mactu, pykoBomureneit CTPYKTYPHBIX  IOApa3aeeHUN
aamunucTpanuu Kaprarckoro pationa HoBocubupckoit obnactu wim 1mo ux
MHCbMCHHOMY  TIODYYCHHMIO — JPYrMX JOMKHOCTHBIX JIMIl B Tpefeliax HX
KOMIETeHIMU.  PyKoBOAUTENM  MyHHUIUNANBHBIX OpraHOB  BIACTH  HECYT
NICPCOHATIBHYIO ~ OTBETCTBEHHOCTH 3a COOMIIOZEHHE MOpsiaKa paccMoTpeHus
oOpameHuit rpakiaH.

2.6. Pabory ¢ ofpaweHusMH TpaxaaH B MHUCHMEHHOL (hopwme,
nocTynuBIIMMY raBe Kapratckoro pationa HoBocubupckoii 061acTy, a MMEHHO:
npueM, yuet, 00paboTKy obpaleHuii rpax/ian B MHChMEHHOMN Gopme opranmsyer
oOIlecTBEHHas MpHeMHas IaBsl Kaprarckoro paiiona HoBocubupckoii o6mactu
(manee — obleCTBEHHAs IPUEMHAS [V1aBbl Kaprarckoro paiiona).

2.7. OOpaiuenusi TpaxkaaH B MHCHMEHHO dopme, mocrynusmMe B
KOHBEPTaX, B LE/SIX oOOecHedeHUs OGe30MacHOCTH IOJIEKAT o0s3arenbHOMY
BCKPBITHIO M TIPEIBAPUTEIBHOMY MPOCMOTPY. B cilydae BBISBIEHUS OMACHBIX WU
[IOMO3PUTCIILHBIX ~ BJIOXEHHH B KOHBEPT (makeT) paboTa ¢ MHChMEHHBIM
oOpallleHHeM MPHOCTAHABIUBAETCS 0 BBIACHEHHS OGCTOSTENBCTE M OPUHSITUS
COOTBETCTBYIOIICTO PEINEHU PYKOBOAUTENEM OOIIECTBEHHON MPUEMHON IJIaBbI
Kaprarckoro paiiona.

2.8. Ilpu momyuyeHHH NUCHMEHHBIX OGpaleHMil TpaXKaaH IPOBEPSIOTCS
ycraHos/ieHHble DenepanbHpiM 3akoHOM 0T 02.05.2006 No 59-d3 «O NopsiIKe
paccMOTpeHMs oOpalleHHil TIpaxnaH Poccuiickoit ®enepaun», PEKBU3UTHI
OOpallleHNs, HaJInYHe YKa3aHHBIX ABTOPOM BJIOXKEHHH U MPUITIOKEHHIA.

2.9. B nuceMeHHOM o6pammeHuu TPaXIaHUH B 00SA3aTENTLHOM TMOPSIKE
YKa3bIBaeT:

1) HamMmeHOBaHWE TroOCYHApPCTBEHHOrO OpraHa, B KOTOpPO€ HallpaBiser
obpallleHHe B NHCHMEHHOM ¢opme, nmbo Qammnmio, wuMms, oTyecTBO



COOTBETCTBYIOIIEr0 AOJDKHOCTHOTO JIHLE, MO0 JOKHOCTh COOTBETCTBYIOIIETO
TULa;

2) cBoM (haMHITUIO, UMSI, OTUECTBO (TIOCTIEHEE — IIPH HAJIUYHHN);

3) MOYTOBBIA ajpec, IO KOTOPOMY HOJDKHBI OBITH HAllpaBIe€Hbl OTBET,
YBEZIOMIICHHUE O Iepeajipecaliiy 00palieHus.

M3naraet cyTh npensiokeHus, 3asBICHHS HIM HKATOObI, CTABUT JTUYHYIO
MOJIUCH U JIaTYy.

B cimydae neoGxomumocTy B moaTBepikieHHE CBOMX 10BOIOB IpaXaaHUH
puIaraeT K NHUCbMEHHOMY OOpallCHHIO NOKYMEHTHI M MaTepuaibl, Jubo Hx
KOIIUU.

2.10. OGpareHue, mocTynusIIee B anmuHucTpanuoo Kapratckoro paiiona
HoBocubupckoit obmacti wmm omkHOCTHOMY oy B (OpMe 3JIEKTPOHHOTO
JIOKyMEHTa B TOM 4YHCIIe C HCIOJIb30BaHMeM EIHHOrO mnoprana, MOIUIEKHT
PaCCMOTPEHHUIO B MOPsIZIKe, ycTaHOBICHHOM DenepanbHbM 3akoHoM oT 02.05.2006
Ne 59-@3 «O mopsixe paccmotpenus obpareHuit rpaxxaan  Poccuiickoii
®eznepauun» u Hacrosimeid MucTpykuueit. B OOpallleHNH TpaXIaHUH B
00513aTEIIBHOM TOPSAIKE YKA3BIBACT:

1) cBou pammnuro, uMs, otdecTBoO (MOC/IEAHEE — IIPU HAJTMYWH );

2) anpec 3MEKTPOHHOI MOYTHI, MO KOTOPOMY HOJOKHBI GBITH HaIpaBJICHbI
OTBET, YBEJOMIICHHE O TIepeaipecaliii 00paIeHus.

I'paxaHiH BIpaBe NPUIOKHT K TaKOMY oOpalleHHI0 HEeO0OXOAUMbIE
JNOKYMEHTBI U MaTepuallbl B 3JIeKTPOHHOM (opMme.

2.11. Tlpu paccmotpennn (o6pabortke) obpamenuii He J0ITyCKaeTcs
pasrialieHne CBEICHMH, COIEpKAINMXCA B OOpAIEHHH, a TaKkKe CBeIeHHI,
KacarolMXcsi YacTHOW JKW3HM TrpakJaaH, Oe3 ux corjacus. He spisercs
PasTiallleHueM  CBENECHMH, COAEepX aluXcsi B OOpalleHWH, HaIpaBieHHe
NHMCbMEHHOr0  OOpallleHHss B  OpraH MECTHOTO  CaMOYIpABJeHHs WK
AOJKHOCTHOMY JIMIY, B KOMIIETCHLIMIO KOTOPBIX BXOJHT PENIEHUE TOCTABICHHbIX
B 00OpaIlleHUn BOIIPOCOB.

Otkas B paccMmoTpeHHH oOpanieHuil rpaxua, coJiepXKalliuX BOIPOCHL,
PaspelIeHue KOTOPLIX BXOJAUT B KOMIIETEHIMIO aJIMUHUCTPALIMU, HEIOMYCTHM, 34
HCKIIIOUCHUEM CITy4aeB, PelyCMOTPEHHbIX HACTOsAIeH MHCTpyKIMeid.

2.12. Paccmotpenye 0oOpalleHHi IPaXmaH MOXKeET TIPOU3BOAUTHCS C
BBIC3JIOM Ha MECTO IO OTACNBHOMY IMOpy4YeHHIO riaBbl Kaprarckoro paiiona
HoBocubupckoii 061actu.

2.13. OOpauienus rpaxaas B IHCBMEHHOH dopMme, colaepxkaline B
a[IpeCHOM 4YacTH oOpalleHus: momMerky «JImauoy, paccMaTpuBalOTCS Ha OOILIMX
OCHOBaHHUSX B COOTBETCTBHUHM ¢ HacTosued MHCTpyKImeii.

2.14. OTBeT Ha obpaleHre He 1aeTCs B CIydasX, eClIu:

1) B muchMeHHOM OOpalleHUH He YKa3aHb! (haMuIIus rpakKJaHuHa, HallpaBUBILIErO
obpallieHue, UM HOYTOBBIN afpec (KM anpec SJIEKTPOHHOH IOYTEHI), II0 KOTOPOMY
MOJDKEH OBbITh HampaBlieH OTBeT. Eciu B yKasaHHOM oOpalleHHH comepIKarcs
CBEACHHA O  MOArOTABIMBAEMOM,  COBEpPLUIAEMOM WM  COBEpPIICHHOM
[POTHBONIPAaBHOM  NIESIHMK, a TakXke O JMIE, €ero I0AroTaBIUBAIOIIEM,



COBCPIIAIOIEM WM COBEPLIMBIIEM, OOpalleHHe IOAJEKUT HANPABICHHIO B
FOCYIAPCTBEHHBIN OPraH B COOTBETCTBUHU C €10 KOMIICTEHI[HEH;
2) TEKCT MUCBMEHHOTO 0OpAIeHHs He MOLIAeTCs npouTeHuro. JlanHoe oOpaiieHue
HE MOMIEXHUT HANpPaBICHUIO HA PACCMOTPEHME B TOCYNapCTBEHHBINH OpraH, opras
MECTHOTO CaMOYIPABJICHUSA WM [IOJUKHOCTHOMY JIMIY B COOTBETCTBUH C HX
KOMIIETCHIIEN, O YeM B TEYEHUE CeMM JHel co THS perucTpanuu oOpalieHus
COOOIIAeTCs IPpaXIaHHHY, HANpPABUBIIEMY oOpallleHne, eciu ero (GpamMuwins u
MIOYTOBBIN a/IpeC MOATAFOTCS IPOYTEHUIO;
3) TEKCT NUCEMEHHOTO OOPAIIEHUS He MO3BOISIET OMPENENIUTh CYTh MPEIJIOKEHNUS,
3ajBICHUS WM XKamoObl. JlaHHOe oOpalieHHe He MOMIKHT HANPABICHUIO HA
PacCMOTPEHUE B IOCYIapCTBEHHbIH OpraH, OpraH MeCTHOTO CaAMOYMpABICHHs WITH
AOJDKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YEM B TEUEHUE CEMH
JHEH CO HS perucTpanuu oOpalieHus coobmaercs rpaXTaHUHY, HallpaBUBIIEMY
oOpaiiieHue;
4) OTBET 1O CYIIECTBY MOCTABIEHHOTO B OOpALEHUH BOIIPOCA HE MOXET OBITh JaH
0e3 pasrnaiieHuss CBeJEHHH, COCTABIAIONINX FOCYJITapCTBEHHYIO WJIH HHYIO
OXpaHSAeMyIo (enepaabHbIM 3aKOHOM TaiiHy. ['paxnanuny, Hanpasusmemy
oOpamienure, cooOIIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYLIECTBY
IOCTABJICHHOr0 B HEM BONPOCA B CBA3M C HENOMYCTHMOCTBIO Ppa3riIalleHHs
YKa3aHHBIX CBEICHUM.

2.15. I'maga Kaprarckoro paiiona HoBocuGupckoit o0acT, 3aMeCcTUTENH
FIaBbl  angMuHuCTpamuu  Kaprarckoro paiiona HoBocuGupcekoit  o6macty,
YUPaBIAOMIMKI JfeamMu aaMubKucTpanun Kaprarckoro paiiona HoBocubupckoii
001acTH,  PYKOBOJMTENM  CTPYKTYPHBIX  TOJpasieseHuit aIMUHHUCTpAIIUU
Kaprarckoro paiiona Hosocubupckoii o6mactu IpU TIOJTYyYEHUU MUCBMEHHOIO
OOpallleHHs, B KOTOPOM COLEPIKATCSA HEIEeH3ypHble, JHG0 OCKOpOUTEIbHBIE
BBIDOKCHHUSA, YIPO3BI JKU3HH, 3[J0POBBIO M HMMYLIECTBY JOJOKHOCTHOTO JIMIA, a
TaKoKe H/ICHOB €ro CEMbH, BIIPaBe OCTABUTH OOpallleHHe Ge3 OTBEeTa M0 CYIIECTBY
TIOCTABJICHHBIX B HEM BOIPOCOB M COOOWIUTH TIPAKIAHUHY, HAMPABUBIIEMY
o0OpalleHue, 0 HeIOMyCTUMOCTH 3II0YTOTPEOIEH S TPABOM.

2.16. O6paienne, B KOTOPOM 0GkKaIyeTcs cyaeGHOe pellenne, B TeueHue
CEMH [NHEH CO JHS PEerucTpalMy BO3BPALIAETCS TIPakIaHHUHY, HaIpaBUBIIEMY
obpallleHHe, ¢ pa3bICHEHUEM MOPSAAKA O0KAJIOBAHHS TaHHOTO cynebHoro
pELICHUS.

2.17. Ecnu B MUCBMEHHOM OOpalleHUH IpakKIaHHHA COZIEPIKUTCS BOIPOC,
Ha KOTOPBIH €My HEOJHOKDATHO JIaBakCh IUCEMEHHBIE OTBETHI (Ba U GoJiee pa3)
M0 CYMIECTBY B CBSA3W C paHee HANPABIAEMBIMH OOpAILCHHSAMH, ¥ IPU ITOM B
OOpallleHuy He TMPUBOAATCS HOBBIE [OBOABI MM 00CTOSITeNbCTBA, TIJIaBa
Kaprarckoro paiiona HoBocuGupckodt 061acTH, J0MKHOCTHOE o  J1ubo
YHOOJIHOMOYEHHOE  MMH. Ha TO JIMIO BOpaBe [PUHATH peElIeHHe o
Ge30CHOBATEILHOCTH 0YEPEHOTO OOpAIEHHUS | IPEKPAlEHUN TIePEIIUCKH ¢
TPAXKNAHUHOM TIO TaHHOMY BOIIPOCY TIPU YCIOBUH, YTO YKa3aHHOE OOpalleHHe H
paHee HampaBisieMble OOpalleHHs HAlpaBIsIACh B OJWH U TOT JKe
MYHHIUTIATBHBIA OpraH WK OJHOMY M TOMY e JO0JDKHOCTHOMY nuiy. O JaHHOM
PCIICHUH yBENOMIIAETCS Ipak/IlaH|H, HANIPaBUBIIKMI oOpalieHue.



2.18. B cimyyae noctymienus B aIMHHHUCTPALIMIO UITH JIOJDKHOCTHOMY JTHILY
TMCbMEHHOTO 0OpalLeHHs, COAEPIKALIEro BOMIPOC, OTBET Ha KOTOPBIN pa3MelleH B
COOTBETCTBUM C IIyHKTOM 46 Hactosmel WMHCTPYKUMM Ha O(GUIHMATIBHOM caiiTe
aIMMHUCTPALMK B MH(OPMALHOHHO-TEIEKOMMYHHUKALMOHHOM CeTH «HMHTEpHETY,
Tpak/iaHvHy, HalpaBUBIIEMY OOpallieHHe, B TeYeHHE CeMH HHEH CO JIHS
PErucTpanuy obpaleHus coobIaeTcsl 3MeKTPOHHBIH azpec oUIHAIBLHOrO caiiTa
B HH(OPMAIMOHHO-TENIEKOMMYHUKALMOHHOH CeTH «MHTepHeT», Ha KOTOpOM
PASMCILCH OTBET Ha BONPOC, IOCTABJICHHbIHA B 0OpAleHHH, TIPH 5TOM OOpalleHHte,
coepikalliee 00xaloBaHue CyIeGHOrO pellenHts, He BO3BPAIIAeTCs.

2.19. B cmyvae ecnu NpHYMHBL 110 KOTOPBIM OTBET IO CYLIECTBY
TIOCTABJIEHHBIX B OOpAIEHUH BOIPOCOB HE MOT OBITH [aH, B MOCIeAYIoUeM ObLUIH
YCTPaHCHBL, IPAKIAHUH BIPABE BHOBh HANPABUTH OOpAIlEHHE B aIMUHUCTPALIIO
U COOTBETCTBYIOIIEMY IODKHOCTHOMY JTHITY.

2.20. Madpopmanust 0 MUCBMEHHBIX 06paIIeHUsX rpakaa, colepikaiiux
HMPEIIOKEHNS TI0 COBEPIIECHCTBOBAHMIO 3aKOHOAATeNbeTBA Kaprarckoro paiiona
HoBocubupckoii o6nacTv miaM OT3BIBEI HA 3aKOHONATE/BHBIE aKThl, a TaKKe
CYKINCHUA O NEATCNBHOCTM MYyHMIMIAIBHBIX OPTaHOB M JIOMKHOCTHBIX JIHII,
MPEACTABIISCTCS COOTBETCTBYIOLIMM JO/KHOCTHBIM JIMIIAM JIJISI CBEIEHUS.

2.21. IloaroroBka OTBETOB HA MUCHMEHHBIE oOpamieHusl rpaxaaH o
BONIpOCaM, — KacarolMMCs  pa3bsCHEHWS HOPMATUBHBIX NPABOBBIX  AKTOB
aJIMUHUCTpPALIH, OCYILIECTBIIAETCS COOTBETCTBYIOIIUM CTPYKTYPHBIM
HONpasNeNeHieM  afAMUHUCTpaluy  Kaprarckoro —paifona, pa3spaboTaBimmm
NIPaBOBOM aKT.

III. Peructpaius nucbMeHHBIX 06paleHuii rpax an

3.1. PerucTpanus o6pallieHus TpaxaaH HPOU3BOIUTCS YITOJTHOMOYE€HHBIM
CIICLIHATICTOM B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTOO00pOTA H JA€N0ONPOU3BOICTBA
IIpasurenscta HoBocubupcekoii obnactu (nasee — CD/1/1) B 31€eKTPOHHOM BHJIE B
TEYEHUM TPeX JHEW ¢ MOMEHTa UX ITOCTYILICHUS.

3.2. Ha mepBoli cTpaHuIe MMCbMEHHOT0 06pareH s rpakJiaHuHa B MPaBOM
HIWKHEM yriay (Wid Ha CBOGOJHOM I0JI€) IIPOCTaBIIseTCs PErHCTPallMOHHBIH
IITaMII, TAe yKa3bIBAETCs JlaTa PErUCTPALMU U PErUCTPALIMOHHEIH HOMep.

3.3. 3anpemaercs HaPaBIIATh KaTOOBI TPaXKIaH Ha paccMoTpeHue B opras
MECTHOTI'O CaMOyIpaBJIeHUsI WIIN AOJDKHOCTHOMY JIWILY, PEIICHHE WK JeHCTBHE
(BesnelicTrre) KOTOPBIX 0GkKaMyeTcss. B ciryuae eciid B COOTBETCTBUM C 3alpeTom
HEBO3SMOJKHO ~HAIpaBCHHE XKaloObl HAa pPacCMOTPeHHE B OPraH MECTHOIO
CaMOYTIpaBJICHUs WM JOJDKHOCTHOMY JIUIlY, B KOMIETEHLMIO KOTOPBIX BXOIUT
PCIICHNE TIOCTABJEHHBIX B OOpalleHWH BOIIPOCOB, ’Kanoba BO3BPALIAETCS
TPaXIaHiHYy C PashSICHEHUEM €ro IpaBa 00XKaloBaTh COOTBETCTBYIONINE PELICHUE
WK fieficTBre (Ge3aeliCTBIE) B YCTAaHOBIEHHOM MIOpsIIKE B CY/I.

3.4. JKanobel rpaxaaH Ha pe3ysbTATHI PacCMOTpEHUsT MUCHMEHHBIX
obpamienuii, neficteus (6e30eHCTBHE) NOIKHOCTHBIX JIHLI aIMUHUCTPALUU B CBS3U
C paccMOTpeHHeM OOpalleHWi HAaNpaBiSIOTCS IJIaBe Kaprarckoro paiiona
HoBocubupckoii o6nactu.



IV. Tlopsiiok 1 cpoku paccMOTpeHHUs THCHMEHHBIX oOpaleHuii rpaxias,
OpraHM3alys KOHTPOJIA 3a UX PACCMOTPEHHEM

4.1. IlucemenHble 0OpalleHus TPaXKIaH, TIOCTYNUBILIKE B aMUHUCTPALHIO
1 OTHOCALIMeCs K KoMmeTeHUMH riaBbl Kaprarckoro paiiona HoBocubupckoii
obnactu cornacao denepanbHOMy 3akoHy ot 02.05.2006 Ne 59-®3 «O nopsiake
paceMoTpenus obpaiienuii rpaxaan Poceniickoit deneparmmy, paccMaTpUBarOTCS
B TeyeHue 30 jgHeH cO IHS MX DPErUCTpAIUH, 32 HCKIIOYEHHEM IHCHMEHHELX
obpauienuil, moctynuBLKxX riaase Kapratckoro paiiona HoBocubupckoit o6nactu
- comepxammx  uHGOpManMio 0  (akTax  BO3MOXKHBIX HapylIeHUH
3aKoHozaTeNbCcTBa  Poccniickoii  @enepanns B cdepe murpamm, KOTOpbIE
paccMaTpuBaroTCs B TeueHue 20 JHelH co HS UX perucTparum.

4.2.  PyKOBOZHUTEIH CTPYKTYPHBIX NOJpa3/ieIeHul  aJIMUHUCTPALIUH
Kaprarckoro paitona Hosocubupckoit o6nactu B npejienax CBOeH KOMIIETEHIIUU
NPUHAMAIOT BCE HEOOXOAMMBIE MEpPBI [0 PAa3PElICHUI0 IOCTABICHHBIX B
OOpallleHHH BOMPOCOB, OPraHU3YIOT BCECTOPOHHEE M3y4YeHUE BOIIpOCa, IMpH
HEOOXONMMOCTH  3alpalidBalOT, B TOM YHCIe B JJIEKTPOHHOU  opme,
AOTOJIHUTE/ILHBIC IOKYMEHTBI M MaTepHallbl B IPYTHX TOCYNapCTBEHHBIX OpraHax,
OpraHax MECTHOrO CaMOYNpAaBICHHS W Yy MHBIX JOJDKHOCTHBIX JHMI[ (3a
UCKIIOYMCHUEM  CyNOB, OpraHoOB [O3HaHWs W OPraHOB MPEABAPUTEIHLHOTO
CJIe/ICTBUSL), TIPUBJIEKAIOT SKCIIEPTOB, OPTaHU3YIOT BBIE3/ HA MECTO.

4.3. Ilpu paccMoTpeHHH 00palleHui rpakIaHe HMEIOT [IpaBo:
|) IpeacTaBsTh JOMONHUTEIbHBIE JOKYMEHTHI U MaTepHabl 1160 obpararbes ¢
NpocsO0H 00 UX UCTPeOOBAHUHU, B TOM YHCIIE B 9JIEKTPOHHOU (popme;

2) 3HAKOMHUTBCS C JOKYMEHTAMH M MaTepHalaMH, KACAIOIIIMHUCS paccMOTpeHus
0OpalleHus, eCIM 3TO HE 3aTPardBaeT INpaBa, CBOGOILI U 3aKOHHBIE UHTEPECHI
ApYruX JIMIl M €CIM B yKa3aHHBIX JOKYMEHTaX M Marepuanax He COIepKarcs
CBE/ICHHUA,  COCTAaBIIOUIME  TOCYJApPCTBEHHYIO WIM HMHYI0  OXpaHAEMyIo
(berepanbHBIM 3aKOHOM TalHY;

3) obpam@arses ¢ kamoGoil Ha NPUHATOE 1O OOPAIIEHHIO pelleHne Wik Ha
nercrtBue  (Oe3meicTBHE) B CBS3M  C paccMoTpeHueM  ofpalieHus B
aAMUHUCTPATUBHOM ®  (WIM) CyZeOHOM TMOpsiiKe B COOTBETCTBHU  C
3aKOHOAATeNbCTBOM Poccuiickoit @enepanumy;

4) obpararscs ¢ 3asBIeHUEM O MPEKPaIleHHHN paccMOTpeHust 0OpaleHusl.

4.4. B HCKIIOUMTENBHBIX CIy4Yasx, a TakkKe B CIyd4asx HaIlpaBJICHUSs
3alpoca B roCylapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNpABIEHHS WK
AO/DKHOCTHOMY Jiuy, TiaBa Kaprarckoro paiiona Hosocubupckoii o6mactw,
3aMECTUTEIIM  TJIaBbl aAMUHUCTpanuu  Kaprarckoro paiiona HosocuGupckoii
00NacTH, YIPaBIAIOIUH  AeilamMu anMunucTpanmu - Kaprarckoro —paiiona
HoBocubupckoli  o0nacTu, pyKoBOAMTENH CTPYKTYPHBIX  IIOApa3/ieIeHUuIA
anmuHucTpanmu  Kaprarckoro paiiona Hosocubupckoit  o6nactu 1160
YUIOITHOMOHYCHHBIC HMM Ha TO JMIA BIpaBe MNPONJIHTE CPOK PACCMOTPEHHS
oOpamenuss He Oomee uyem Ha 30 jHei, YBEOMUB O TIPOJIEHHU CPOKa
PaCCMOTPEHHMS IrpakJaHWHA, HAIIPAaBUBLIETro oOpalleHue.



4.5. Pemenume o mocraHoBKe o06paeHUid IpaXaaH Ha KOHTPOJb
npuHEMalOT riaBa Kapratckoro paiiona Hosocubupckoit o6iacTy, 3aMmecTrTe
[aBel  anMuHUCTpanuu  Kapratckoro paifona Hosocubupckoit  o6Gmact,
YNPABIAIOWME JleNaMu aAMUHHECTpanuu KapraTckoro paiiona Hosocubupckoii
00macTH, PYKOBOAMTENH  CTPYKTYPHBIX  IIOApa3/ieleHuit aJIMMHUCTpAIIH
Kaprarckoro paitona HoBocu6upckoii o6act.

4.6. Obpainenus, KOTOpPbIe GbUTH HANPABIICHBI TIaBe Kaprarckoro paiiona
HoBocubupckoit obnactu, Bo3Bpamarorcs: B OOIIECTBEHHYIO TPUEMHYIO TIJIaBbI
Kaprarckoro paiiona s 3aHeceHms pe3omionuu ryaBbl Kaprarckoro paiiona
HosocuGupckoit o6nactu B perucTpainonnyo KapTo4Ky nucem rpaxzaan B CDJ1J]
M KCEPOKONMH OOpamleHHii MNepenarTcs HCIOIHUTENSIM B COOTBETCTBHH O
pesomonueit. OpurnHan o6pameHns ocTaeTcsi B 0GIECTBEHHONH IPUEMHOM TIaBbI
Kaprarckoro paiiona.

4.7. KoHTpome 3a CBOEBPEMEHHBIM, OOGBEKTHBHBIM ¥  [IOJHBIM
pacCMOTpeHHEM  OOpallleHMd  IpaKiaH  OCYHIECTBISET  YIOJHOMOYEHHBIH
CIIeI[UAJTUCT.

4.8. OcHOBaHHeM [UIS CHATHS OOpAIICHHS C KOHTPOJISL  SIBJISIETCS
HalpaBJIeHHE IIMCBMEHHOTO OTBETa TpaXKAaHWHY Ha I[IOCTaBJIEHHBIE B €ro
obpauienun Bompockl. Komust oTBeTa B JJMEKTPOHHOM BHIE NPUKPEIUISeTCS B
CoA.

4.9. Orteer Ha oOpalleHHe HANpaBIAeTCs B Gopme 3IEKTPOHHOIO
JIOKyMEHTA MU 110 aipecy (yHUKaJIbHOMY WACHTH()UKATOPY) JUYHOrO KaGHHeTa
rpaxaiiba Ha EQMHOM TopTaje MpH  €ro HCIONB30BAaHUM, 10  ajpecy
SNIEKTPOHHOM MOYTHI YKa3aHHOMY B 0OpalleHiH, IOCTYUBIIEM B aIMUHUCTPALIO
B (OpMe SIEKTPOHHOTO JOKyMEHTa, B TOM YHCJIE yepe3 Enuubiii mopran u B
MACEMEHHOM (OpMe TI0 TIOYTOBOMY aIpecy, yKa3aHHOMY B OGpalleHWH,
MOCTYNHUBIIEM B aJMHHUCTPALMIO B NHMCbMeHHON ¢opme. Kpome Toro, Ha
MOCTYNMBIIEE B aIMUHHUCTPALMIO OOpalieHHe, coJepikallee TMpeiIokKeHue,
3a7BIICHUE HJIM JKaloOy, KOTOpbIE 3aTparMBAalOT HMHTEPEChl HEONpPeIeeHHOro
Kpyra JML, B YacTHOCTH Ha oOpalueHue, B KOTOpOM oOikaiyercs cyneGHOe
PEIIEHKE, BBIHECEHHOE B OTHOILLIEHUHU HEOIpeNeIeHHOr0 Kpyra JIMI, OTBET, B TOM
YUCIIE C pasbsACHEHUEM MOpsiIKa 00XKaIOBaHUs Cy1eOHOTO PELIeHHs, MOKET ObITh
pasmemieH ¢ cobnrofenuem Tpebosanmil myHkta 11 macrosimeit VIHCTpyKumn Ha
ouLHaNIEHOM caiite aZIMHUHHUCTPALIAH B HUH()OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu « IHTepHET».

V. ®opmupoBanue Jie1 ¢ 00palieHus MU rpaxkiaH

5.1. llucemeHHble OOpaIleHHs] TPaXHaH BMECTe C MaTepuaiaMu o
pesyibTaTaM MX PACCMOTPEHUS IOCIE CHATUS ¢ KOHTPOJsSt GOPMUPYIOTCS B AeI0.
Ha siunieBoii cTopoHe Manku MpoCTaBIseTcs:

1) perucTparoHHbIN HOMED;
2) HOMED TI0 KJIacCH(HUKATOPY;
3) hamMUIKs ¥ UHULMAIIE] 3aBUTES;



4) anpec MecTa KUTENLCTBA (MPOKMBAHHUS);
5) laTa perucTpanuy 0OpaIeHus;
6) naTa CHSTHS ¢ KOHTPOJISL.

5.2. B manky BKJIabIBalOTCS
I) IOANMHHUK MHCEMEHHOTO OOpalleHHst WK (ECIM OHO TOIIEKAIIO BO3BpaTy B
BBILIECTOSAILYIO MHCTAHIIUIO) KCEPOKOIIHS 00palleHus;
2) perucTpalMoHHas KapTo4Ka IHCeM IPaXKIaH;
3) KOUS YBEIOMIICHHUSI 3asIBUTENTIO O TIepejiade ero 00pallieHust Ha pacCMOTpPEHHE;
4) NHCBMO O WpPOMNEHWH PACCMOTPEHHS oOpalieHus, eClIM pacCMOTpPeHUe
TIPO/ITICBANIOCE, C YBEIOMJICHHEM IPaXlaHiHa, HAalIpaBUBLIEro 00pallleHue;
5) KOTIHsl OTBETA 3aABUTEIIIO 10 Pe3yJIbTaTaM PacCMOTPEHHS eTo oOparteHusl.

5.3. CHATble ¢ KOHTPOJIS OOpalleHus IpaskiaH, oOpMIICHHBIE B Jena,
XpaHATCs B OOIIECTBEHHOM IpHeMHOM rmasbl Kaprarckoro paiioHa B TeueHue 5
ner. Jlena ¢ MCTEKIINM CPOKOM XpaHeHHs YHUUTOKAKOTCS 10 aKTy.

VL. JIn4Hslii npuem rpaxnan

6.1. JInduelii mpueM rpakiaH B aIMHUHHCTpPALHH Kapratckoro paiiona
HoBocubupcko#t  obmacté npoBOAMTCS B COOTBETCTBMH cO  crarhell 13
®enepanpHoro 3akona or 02.05.2006 Ne 59-d3 «O MOpsSIZIKE PaCCMOTPEHHMS
oOpameHuit  rpaxmad  Poccuiickoii Denepalun» U paclnopsKeHUueM
anmuHucTpanuu Kaprarckoro paitona Hosocubupcekoii o6mactu ot 19.03.2014 Ne
103-p «O co3naHuu OOLIECTBEHHON IIPUEMHON TIJIaBbI Kaprarckoro paiiona
HosocuGupckoit  obmacti» 10 moHemenbHHKaM Kaxaod memenn. Hauano
npoBeaeHus npuema ¢ 14.00 go 17.00.

6.2. JluuHbIil TIpueM rpaXkaaH NpoBOAAT TiaBa Kaprarckoro paiioHa
Hoocubupcekoit obnactu, 3aMecTHTend IJaBbl aIMUHHCTPALUU Kaprarckoro
paiiona Hosocubupckoit 061acTd ¥ ynpaBsIOMUNA Jeiamu aIMAUHUCTpALIUN
Kaprarckoro paiiona HoBocubupckoit o6macTy.

6.3. 3amuch rpaxaH Ha JMYHBIA TPUEM K riaBe KapraTckoro paiiona
HoBocubupckolt o6acTi OCyHIECTBISET CEHHAIUCT OBINIECTBEHHOMN [IPUEMHOM
riaBel Kaprarckoro paiona Ha OCHOBAHHH TMCBMEHHOTO 06paIieH s rpai1aHuHa
O JIUYHOM npueme rnasel Kaprarckoro pationa HoocuGupekoit o6mactu, koTopoe
[O/VIC)KUT PEruCTpaLlii B IMOPSAIKE, yCTaHOBIEHHOM (DenepanbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O mopsiake paccMOTpeHHs oOpaLieHuid rpakjiaH
Poccutiickott @eneparun’ u Hactosmeit MucTpykimeit, a Takke B KypHaJle 3arucH
Ha JIMYHBIM mpueM K rnase Kaprarckoro paiioma HoocuGupekoit o6mactu
(mpunoxenue 2).

6.4. Obpalenus rpaxaan o JHYHOM Npueme raBoi Kaprarckoro paiioHa
HoBocubupckoii obsactu, MOCTYyNUBIINE B OOILIECTBEHHYIO MpHEMHYIO [ J1aBbl
Kaprarckoro paifona no tenedony (8-383-65-21-451), PETUCTPUPYIOTCS B
JKypHalle y4eTa yCTHBIX 0OpallleHni rpax/IaH, IIOCTYIUBIIKX 110 TenedoHy.
I'paxianuy pasbacHAETCS MOPSNOK 3alUCH ¥ TPOBEEHUS JUYHOTO npuema,
IpEAIaraeTCst U3JI0XKUTh CyTh BOIPOCA UIIM MPOCHOBI B MUCHMEHHON (hopMe HITH B
(Gopme 371eKTPOHHOTO TOKYMEHTA.



6.5. Creunanuct oOIIeCTBEHHON TPHEMHON TMIaBbI Kaprarckoro paiiona
BIpaBe  yTOUHHTE MOTHBBI OOpallleHHWss W CYIIECTBO BONPOCA, a TAKKe
O3HAKOMHUTBCS ¢ JIOKYMEHTaMH,  MOATBEPXKAAIOUIMMU  OGCTOSTENHCTBA,
M3JI03KEHHBIE B 0OpallleH|H rpaXkIaHuHA.

B ciyyae ecnu B oGpamenuu cozepiarcs BOIIPOCHI, pELIEHHe KOTOPLIX He
BXOIAT B KOMIETEHIHIO riaBbl Kaprarckoro pationa HosocuGupckoit obmactw,
TPOK/IAHUHY NAaCTCS Pa3sbsiCHEHME, Ky/la M B KAaKOM [MOPSAAKE eMmy ClIelyeT
o0patuThcs.

6.6. O nare, BpeMeHM m MecTe IIPOBEJICHUS JIMYHOIO TMpHUEMa IJIaBOM
Kaprarckoro paifoma HoBocuGupckodl o6nacTH  3asBHTENO cood1aercs
CTICLUATIMCTOM 0OIECTBEHHOH MpHeMHO# rassl Kapratckoro palioHa.

6.7. Ilpu J1MYHOM [pHeMe TIpaXKIaHWUH NPebsBIISICT JTOKYMEHT,
YAOCTOBEPSIOIIUAN €0 JIUYHOCTb.

6.8. B cilyuae HEBO3MOKHOCTH TIPOBEAEHHS JTUYHOTO npueMa rpaxiad B
CBSIBH C OOJIE3HBIO, OTIIYCKOM, KOMaHIMpoBKOH rnaBbl Kapratckoro paiiona
HoBocubupckoit obmactu munbiii npuem rpaxian IPOBOJHUT 3aMECTUTETh TJIABbI
anMuHucTpanuu  Kaprarckoro paiioHa, MCHONHSIONMN OOS3aHHOCTH  IJIABbI
Kaprarckoro paitona. B stom ciyuae crmenmanucr OOLIECTBEHHON ITPUEMHOI
rnasbl Kaprarckoro paifona m3Bemaer rpaiad o MpoBeleHHH THUHOLO npuema
3aMEeCTUTENIEM IIaBbl aMUHUCTpanuu Kaprarckoro paiiona.

6.9. B neHs mpoBenenus JMUHOro Mpuema rpakan rimasoi Kaprarckoro
paiiona HoBocuOHpCcKoii 061acTH CHIELUANUCT 0BIIeCTBEHHOM IIPUEMHOMN TJIaBbI
Kaprarckoro —paiioma 3amonHser KapTOuKd JIHMYHOTO IpremMa rpaxiaaH
HCTIOCPEACTBEHHO T€pell JIMYHBIM MPHEMOM, 3aHOCHT JaHHbIE B XKypHall ydera
YCTHBIX obpawmenuii rpaxagan u B CDIJ] cpasy mocie IIPOBENEHUS JIUYHOIO
nprema.

6.10. HemocpencrBenHo mepen  JMUHBIM IPUEMOM  IIPOBOJAMUTCS
Heo0X0iuMasl OPraHU3alMOHHO-TEXHUYECKas TIOIOTOBKA:

1) cosnanye KOM(POPTHBIX YCIOBHIL IS IPaXKIaH, OKHIAIOLIIX npuema;

2) perucTparnus rpaxiaaH;

3) HOAroTOBKA HHOOPMALINHK MO TTOBTOPHBIM obpalieHusM.

Coeumanucr  0OIIECTBEHHOM TNPUEMHON  riIaBbl Kaprarckoro paiiona
KOHCYJBTHPYCT TpPaXAaH O TOPSJKE TpPOBENAEHUS JIMYHOIO INpUeMa Hu O
KOMICTCHLIMH  OJDKHOCTHBIX JIML B PELIEHHH IIOCTABIEHHBIX IPaKIaHAMU
BOIIPOCOB, yCTaHABIUBACT OYEPEIHOCTb IPUEMA, NPENOCTABIAS MPEHMYIIECTBO
MHBAJIM/aM, Y4aCTHHKaM BOWH, MHOTOJETHBIM CEMBSM H TPOYUM JIBIOTHBIM
KaTCTOpUAM  IpaXk[aH, —Y4YMTBIBAsL COCTOSIHME  3[0pOBbS  OOpAaTHUBIIMXCH,
YAAJICHHOCTL MeECTa MPOXMBAHMSA OT PAalOHHOIO IEHTpa, JaThl M BPEMEHH
oOpareHus.

OtnenbHble  Kareropuu rpaxgad B Cily4asx, IIPeIyCMOTPEHHbIX
3aKOHOIATeNbCTBOM Poceuiickoit Denepaimu, moms3yores PaBOM Ha JIUYHBIN
PHUEM B NIEPBOOYEPETHOM MOPSIJIKE.

6.11. ComeprkaHie yCTHOro OGpalleHHsS 3aHOCHTCS B KapTO4YKy JIMYHOIO
preMa TpaxIaHiHa. B cilyuae eciu M3I0)KeHHBIE B YCTHOM oOpaieHuu (GaxThsl U
00CTOATENBCTBA  SABNSAIOTCS OYEBHIHBIME M He TpeOyIOT OMOIHUTENBHOM



POBEPKH, OTBET Ha OOpaILeHHe C COTIachs IPaXkIaHUHA MOKET OBITh JaH YCTHO B
XOI€ JIMYHOTO TpHeMa, O 4YeM JelaeTCs 3alMCh B KapTOYKe JMYHOrO MpUeMa
rpaXaaHWHa. B ocTanbHBIX Cly4asx [aeTcs NMUCHMEHHBIH OTBET IO CYLLECTBY
OCTABJICHHBIX B 00PAIEHUHU BOIIPOCOB B yCTaHOBIEHHbIe MeepabHbIM 3aKOHOM
or 02.05.2006 Ne 59 ®3 «O mopsiake paccMOTpeHws OOpaleHuid rpaiaH
Poccuiickoii @eneparmim» Cpoku.

6.12. TluceMeHHOe obpalleHue, TPUHITOE B XOA€ JHIHOLO npuema,
MONICHKUT ~ PETHCTPallMM M PACCMOTPEHHMIO B  TOPSAKE, YCTAaHOBICHHOM
®enepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mopske paccMOTpeHus
oOpartuenuii rpaxaan Poccuiickoit ®enepanuu» U HacTosmieit Wuctpykuumeii. B
Cllyqae €Clii B OOpAIleHMH COMEPIKATCs BOMPOCHI, PELMIEHHE KOTOPBIX HE BXOIUT
KOMIETCHINIO aAMMHMCTPAllMd WM JOJDKHOCTHOIO JIHIA, IPaXAaHUHY aeTcs
Pa3bsICHEHHE, KyJla U B KAKOM IOPsIKE eMy CIIeayeT 0O0paTUThCS.

6.13. B Xome nmu4HOro mpuema rpaxIaHUHY MOXKET ObITh OTKA3aHO B
JalbHEHAIeM pacCMOTpeHHM OOpallleHus, eclid eMy paHee ObUI [1aH OTBET MO
CYIIECTBY IMOCTABJIEHHBIX B 00PAILIEHUH BOIIPOCOB.

VII. Opranusanus paGoTsl ¢ 00paIeHUsIMHI TPaX/aH, HOCTYTHBIINMHU
Ha CIIPABOYHBIN TeJICPOH aJIMUHUCTPALUH

7.1. Copasouneiii  Tenepon  (8-383-65-21-451)  paboraer B
aaAMUHUCTpauuu B paboune auu ¢ 8-00 mo 17-00. ITocne 17-00, B BBIXOXHBIE H
NPasIHAYHBIC IHU — B PEXKHME aBTOMaTHYECKOTO TpUemMa 06palieHuii.

7.2. OGpariienus rpax/iaH, IIOCTYTHBIINE Ha CIPABOYHbIH TeneoH (B TOM
4MCJIC U PeXUMe aBToMaTh4yeckoro rnpuema B COJI/1.

7.3. Eciu no oOpalleHuIo rpakiaHiHa He MPeICTaBIISeTCs BO3MOXKHbIM
Cpasy naTh HCYEPIBIBAIOIINA OTBET, MHGMOPMAIMs ONEPATHBHO JOBOJIHUTCS JIO
COOTBETCTBYIOIMX  JIOJDKHOCTHBIX JIMI JUIA TPHHSTHS Mep. PesymbrarThl
paccMOTpeHust 0OpaleH st COOOIIAI0TCs 3aBUTEITIO.

VIII. CocraBnenue yueTHO-KOHTPOILHON 1
OTYETHO-aHATUTHYECKOM MH(POPMALUK 110 00paIeHUsIM TPaKIaH

8.1. Ilepevens, Qopma, MNEPUOAMYHOCTH NPEIOCTABICHHS YIETHO-
KOHTPONIbHOM ~ MHGOpMauuu 1o  oOpalieHHsIM — TpaXaaH —yTBEpIKIAIOTCS
yNpaBlIeHHeM 10 paboTe ¢ oOpallleHUsIMU TPaXIaH - OONIIECTBEHHON MPHEMHOM
I'ybGepuaropa obacTw.

8.2. Y4eTHO-KOHTPOJbHAS M OTYETHO-aHANMTHYECKas WH(OPMALWMS 10
00palleHHsIM IPAKIAH TOTOBUTCS CIELUATMCTOM 0OIIECTBEHHOM IPHEMHOM TIIaBbI
Kaprarckoro paiiona Ha ocxose ganusix COJIJI.

Crierppanuct obuecTBeHHOI npreMHoO# riasbl KapraTckoro paiioHa eKeHeeTbHO

FOTOBUT U HampaBle€T B yNpaBlIeHHE [0 paboTe ¢ oOpalieHHIMH TPaXaaH -
obuiecTBeHHY0 npreMHyro ['ybepHaTopa 061acTH OTYET 0 NIPOBEACHUU €IUHOTO
AHA  TpHeMa TpaxnaaH B aamuHucTpauuu Kapratckoro paiiona u B



aIMUHUCTPALMAX ~ MYHHMLMIIANBbHBIX — oOpasosanuii  Kaprarckoro  paitona;
©IKCMECSIHO FOTOBUT U HAIIPABIISIET OTYET O KOIMYECTBE, TEMATHKE U pe3yIbTaTax
pacCMOTpeHMs — OOpalleHud rpak[aH, MOCTYNUBIIMX B  aJMHHHCTPAIMIO
Kaprarckoro paliona M B aJIMHHUCTPAlMd MYyHHIMIANBHBIX oOpa3oBaHMii
Kaprarckoro paioHa; exeMecs4HO TOTOBHT M HampasiseT MH(GOPMALUIO O
pe3yiabTaTax pacCMOTpeHMs OOpallleHWH TpakJaH M OpraHu3allfi, a TaKkKe O
Mepax, TpHUHATBIX 10 OOpalleHWsM, IIOCTYNMBIIUM B  aIMHHHUCTPALMIO
Kaprarckoro paliona u B aJMHHHCTpaUMM MyHHIMNATBHBIX 0GpPA30BAHMIL
Kapratckoro paliona, pasMeleHHbIX B pasiene «Pe3ynbTaThl pacCMOTPEHHS
oOpallleHH# rpakIaH» B 3AIIMIICHHOM U OTKDPBITOH YacTH HH(OPMAIMOHHOIO
pecypca CCTY.P®; exxekBapTadbHO T'OTOBHT M HAIPABIAET OTYET [0 TEMATHUKE
obpaiennii rpaxian u PeecTp OLEHKH Pe3yJsTaTOB PAcCMOTPEHHs OOpALIeHHUI,
MOCTYMBIIMX HEIOCPEACTBEHHO B ajapec rIiaBbl Kaprarckoro paiioHa, rIiaB
CEJIBCKUX ¥ TOPOJICKOTO IMOCENIEHHUM, U MPUHATHIX 110 HUM MEpP ¢ yY4eTOM MHEHHS
aBTOPOB OOpalleHuH 0 pe3yIbTaTaX PACCMOTPEHUS UX OOpALeHNH U MPHHSTHIX 110
HUM Mepax; eXeKBapTalbHO W OJWH pa3 B TIoJ TOTOBHT HH(MOPMALMOHHO-
aHAJIMTUYECKUA 0030p oOpallleHui rpakiaH, MOCTYUBIIMX B aJIMUHUCTPALIUIO
Kaprarckoro paliona ¥ B aAMHHMCTpAallill MYHHIMNAIBHBEIX 0OPa30BaHMI
Kaprarckoro paiiona.

[X. O6xanoBanue pemenuit niu aeiicTeuii (6e3aeiicTys)
JOJDKHOCTHBIX JIUL] aAMHUHHUCTPALIMH

9.1. l'paxxnanun BHpaBe 00KanoBaTh MPUHSTOE M0 OOPAIIEHUIO PEIIeHNE
uiu neicteue (Oe3aeicTBrE) JOMKHOCTHOTO JHIA aIMHUHUCTPALAM B CBS3U C
paccMoTpeHHeM OOpalleHust B aIMUHUCTPATHBHOM U (WIH) CyqeGHOM TOpsIKE B
COOTBETCTBHUH C 3aKOHOAATENILCTBOM Poccuiickoit @enepariuu.

9.2. I'paxianun BrpaBe o0paTUThCA ¢ kKanoboil B mHUCBMeHHOH (opme
WK B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA, JINYHO WJIM HANPABUTE 5Kajno0y 1o mouTe.



